RFQ for Hutritlon FProgram Services RFQ No. NTRN2017-1
Law Mo, Commodity Code:85230
Suffolk County Offlcn for the Aglng Advertlsed: 10/20/16

Request for Quallficatlons (RFQ) to provide Nutrition Program Services
to the Babylon Area for a Home Dellvered Meal Program and Congregate Sitas
for the Suffolk County Office for the Aging

Advartised/lssua Date: October 20, 2016
Technical Questions Due: November 3, 2016
Muszt be submitted in writing (fax/emall acceptable) to the Suffolk County Office for the Aging

Response Due Date: December 15, 2018

Contact Information

Nama: Ellen Frankino Tel: 631-853-9262
Contracts Examiner Fax: 631-853-8225
100 Veterans Memorial Highway Email: ellan.frankino@suffolkcountyny.gov

Hauppauge, NY 11788

Response Package Requirements

Submissions should be sent to Suffolk County Office for the Aging

Number of Copies: Original plus four {4) copias

The RFQ No. (located on upper right hand corner of this page} must be on:
o All outer mailing envelopesfipackage
o Original Response and all copies on the hinderfcover page

e Criginal must be laheled "ORIGINAL"

+ Qriginal must contain the actual ink signed and notarized required County forms

s Al copies must be complete coples of the Criginal

» Cost Responses/Fee Schedules, original and required number of copies are to be in a separate, single,
sealed packet to be includad with the Original Response ONLY

* Respaonses should be submitted n a tabbed and labeled binder, not permanently bound

» Transmittal letter and all required forms should be placed in First Tab of Binder

Do NOT return RFQ decument or the sample "Mods| Contract”. Keep them for your reference.

Late Responses Will Be REJECTED
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RFQ Mo, NTRN2017-1
Commedity Coda:95224
Adverlisod: 10/20M16

RFQ for Nutrtlon Program Services
Law No. .
Suffolk County Office for the Aging

SuHolk County Required Compliance Forms In Accordance with County Laws

Mote: All required forms may be obtalned at http:/fsuffalkcountyny.gov:
Click on "Bids and Respanses” and follow the instructions to register and download the documents.

3 of 28 pages



RFQ for Nutrition Program Servicea RFQ No, NTRN2017-4

Law M. Commodity Code:95230
Suffolk County Office for the Aging Advartised: 1012016
Section |
Administrative Information
1. Purpose of RFQ
The County of Suffolk (“County"), on behalf of the Suffolk County Office for the Aging ("the
Department') set forth on page one, inviles responses ("Response(s)’) from qualified
responders ("Respondars') to provide nutrition program services ("Services”), as more
specifically described in Section lll of this RFQ.
The term Cantractor {*“Contractor”) shall mean the successful Responder(s) who may be
awarded a contract pursuant te this RFQ.
2, Coordination

3.

a

Prior to Award of Contract

The Suffolk County Office for the Aging is responsible, as the Deparment, for the issuance of
tha RFQ:

Suffolk County Office for the Aging

100 Yeterans Memorial Highway

Hauppauge, New York 11788

Main Tel: (631) 853-8200

Fax: {831) B53-8225
Contact: RFQ contact listed on page one of this RFQ.
After Award of Contract

L The Department is respensible for coordinating with the Suffolk County Attorney's Office
and the Responder regarding the negotiation and execution of the contract.

il. The County will execute a contract with the Responder, based on the Model Contract
incluged in this RFQ. Note that the Model Contract is subject to negotiation and revision,
hased on the Department's needs and the approval of the County Attorney's Office.

lil. The Response submitted by the Responder in response to this RFQ, as may he
negatiated by the Depatment, will become the basis for the contract.

After Exacution of Contract

The Department is responsible for administration of the contract.

Background Information

a.

Suffolk County, with a population of 1.5 million, is Long Island's eastern-most county, and
covers an area of approximately 900 square miles, 20 miles at ite widest part and approximately
86 miles in tength.
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RFQ fer Nutriticn Program Sarvices RFQ Mo, NTRN2017-1

Law N, Commedity Code:95230
Suffolk County Dfflce for the Aglng Adverticed: 10720716
b. The County of Suffolk is a municipal corporation of the State of New York with an annual

operating budget of approximately $2.6 blliton. The County employs approximately 12,000
employees, with main offices located in Hauppauge, Yaphank, Riverhead, and several smaller
locations.
4, Evaluation Committee and Award of Contract

The RFG Evaluation Committee will include representatives of the Dapariment. The Suffolk County

Capartrment of Law acts as counse! to the Evaluation Committea, but does not vote in the selection

process. The award of any contract will be made in the best interest of the County.

The RFQ Evaluation Committee shall include the following:

a. The Department Head, or his or her designee, of the Department requesting tha RFQ.

b. Key personnel within the Department who currently administer and define the parametears of the
program according to New York State Standards.
5. Questions and Comments
a. Administrative Questlons

Administrative questions (e.g., procadural questions on hew to respond to this RFQ) may ke
submitted by telephone or in writing (faxfemail acceptable) to the Department’s staff member
listed on page cne of this RFQ.

b. Technical Quastionsa

Technical questions (questions which are specific to the service requested in this RFQ) must be
submitted In writing {faxfemail are acceptable) on or before the date set forth on page ona of
this RFQ to the attention of the Department staff member listed on page one of this RFQ.
Responses to such technical questions will be developed by the requesting Department and
issued by the Purchasing Office in the form of an Addandum to this RFQ.

. No Prect Contact

No questions or comments should be directed to any County employee or any firm currently in
contract with the County regarding this RFQ during the RFQ procass, except as set forth in sub-
paragraphs 5.a and 5.b above or as may be requested or permitted by the Department andfor
the Suffolk County Department of Law. Failure to comply may result in disqualification.

B. Due Date for Responses
. Responses must be submitted to the attention of the contact person listed on page one, by 3:30
pm on the date set forth on page one of this RFQ.

b. In the Interest of fairness to all participants, no extensions or exceptions will be permitted,
unless issued as an Addendum to this RFQ and applicable to all Responders.
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RF< For Nutrition Program Services RFC Mo, NTRN2017-1

Law Mo, Commodity Code: 95230
Suffolk County Offlce for the Aglng Adverflagd: 10/20M&
7. Number of Coples of Response

Cne (1) original, plus such additional numbers of copies as sst forth on page one of this RFQ of the
responses to Sections i, IV, V and Wl are required to be sent to the Suffolk County Office for the Aging.

Note: Section VI, entitled "Coset Response/Fee Schedule " is reguired to be in a separate, sealed
envelope, propetly labeled.

Do not submit Responses that are permanantly bound.

8. RFQ Policies and Proceaduras

It is the County’s intent to select the Responder that provides the best solution for the County's
needs. In order for the County to conduct a uniform review process of all Responses,
Responses must be submitted in the format set forth below in the paragraph entitled "Response
Fermat." Faflure to follow this format may be cause for rejection of a Response because
adherence to this format is critical for the County’s evaluation process.

The contract will be in the general format set forth in Section VIl entitled "Model Ceontract,” but
will ke subject to final contract negotiations.

This RFQ is nof intended, and shall not be construed, to commit the County to pay any costs
incurred in connection with any Response or to procure or contract for any sarvices,

As a preliminary step, each Rasponse will be examinad to determine whether it is responsive to
the raquirements of this RFQ. After such preliminary review, all responsive Responses will be
evaluated,

The decigion to award a confract shall be based on the ability of the Responder to provide
quality and needed services and products and to comply with all applicable laws, rules, and
regulations, including without limitation the local preference and other Suffolk County local laws
referenced in the Section entitied "Suffolk County Required Gompliance Ferms in Accordance
with County Laws."

While the County is under na obligation to contact Respaonders for clarifications, it reserves the
right to do s0. Depending on the number and quality of the Respongsas submitted, the County, at
the sole discretion of the RFQ Evaluation Commitiee, may elect to interview all or some of the
Responders during the selection process and to request presentations.

After evaluating the Responses, the County may enter into negotiations with one Responder or
multiple Responders. The primary purpose of negatiations is to maximize the County's ability to
obtain the best value based on the mandatory requirements, evaluation criteria, and cost.
Multiple rounds of nagotiations may be conductad with one Responder or multiple Respondears.
Megaotiations will be structured by the County te safeguard Information and ensure that all
Responders are treated fairly.

Section |l entitlad *Respondsr Profite” will be used in the Departmeant’s evaluation of the
Responder's general qualifications.
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RFQ for Hutrition Program Services RF] No. NTRN2017-1

Law No. Commodity Code:95230
Suffolk County Office for the Aging Advertlsed: 10/20/16

i The award of any contract will he made as judged to be in the best interest of the County.
g, RFQ Posted On County Website

10.

This RFQ is avallable on-line at: http:/fsuffolkeountyny.gov/aging click on "Bids and Responses” and
follow the instructions to register and download the documents. By registering on-line you will
automatically be notified of all future addendums. If you should need assistance, please contact the
Dapartment’s primary contact set forth on page one of this RFQ.

Reservation of Rights

The Gounty expressly reserves the right to:

a. Reject or cancel any or all responses or any part thereof submitted in response to this RFQ;
b. Withdraw the RF(} at any time, at the Couniy's sole discration;

c. Disqualify any Responder whase conduct andior Response fails to confarm to the reguirements of
the RFQ;

d. Use Response Information obtained through site viglts, management interviews, and the
County's investigation of a Responder's qualifications, experience, ability or financial stangding, and
any material or information submitted by the Responder in response to the County request for
clarifying information in the course of evaluation andfor selection under this RFQ);

€. Prior to Bid opening, amend the RFQ specifications to correct errors, or oversights, or to supply
additional information as shall become available;

f. Prior to Bid cpening, direct Responders to submit Response medifications addressing subseguent
RFQ amendmentsg;

i. Change any of the dates concerning the RFQ award schedule;

h. Eliminate any mandatory, not-matarial specification that cannot be complied with by all of the
prospective Responders;

. Waive any requirements that are not material;
], Award negotiated contracts to one or more Responders;

k. Negotiate with the successful Responder{g) within the scape of the RFQ, in the best Interast of
the County;

. Conduct contract negotiations with the next responsible Responder should the County be
unsuccessful in negotiations with the selected Respondaer;

m. Raquire clarification at any time during the procurement process andfor require correction of
arithmetic or other apparent errars for the purpose of assuring a full and complete understanding of
a Response andfor to determine & Responder's compliance with the requirements of the RFQ.

7 of 28 pages




RFQ for Nuirltlen Program Serviges RFQ Mo, NTRN2017-1

Law No. Commodity Code:95230
Suffelk County Offfce for the Aging Advertised: 10/20/16
1. Response Format

The following materials are required to be received by the County, by the Response Due Date set forth
on the first page of this RFQ. The topics listed under thesa general headings are minimum standards
and should not be viewead as limitations to the information provided by the Responcler in responss {o

this RFQ.

PLEASE RESPOND TO ALL BOLDED AND UNDERLINED QUESTIONS OR REQUESTS AND
NUMBER YOUR RESPONSES TO CORRESPOND WITH EACH SECTION OF THE RFQ {EXAMPLE

V. 2. a.)

a. Transmittal Letter {ona original plus four {4] coples)

A transmittal (etter is a letter on the Responder’s stationery. A corporate officer or an

authorized agent of the Responder must sign the transmittal letter. The transmittal letter must
state the contact person who will be responsible for answering all questions of the County
Evaluation Committee, Includs the telephone number, fax number, and e-mail address for such
contact person.

h. Requiréd Forms

Disqualification of Nan-responsible Bidders (LL 52-2012 Form} (2 pages)

LL 52-2012 Form is included in the Section entitied "Suffolk County Required Complianca
Forms in Accordance with County Laws.”

Sutfolk County Form 22 -- Responder’s/Vendor's Public Disclosure Statement
{2 pages}

SCEX Form 22 is included in the Section entitlad "Suffolk County Required Compliance
Forms in Accordance with County Laws.”

A, corporate officer, or an authorized agent of the Responder, must sign one (1} ariginal
of form and have it notarized.

Please note that any Rasponders who are not-for-profit corporations are nat required to
complete this farm.

Non-Colluslve Offer Certlfication (FTS Formj) {1 pagae)

FTS Form Is included in the Section entitled "Suffolk County Required Compliance Forms
in Accordance with County Laws.”

Lawful Hiring Forms {LHE-1 and LHE-2 Forms) {2 pages)

These forms are Included in the Section entitled "Suffolk County Required Compliance
Forms in Accordance with County Laws.”

The Labor Department’s Lawful Hiring of Employeas Unif may be reached at
{631) B53-3808 for specific guastions.
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RFG for Nutrition Program Services RFG No. NTRN2017-1

Law Ho.

Commodity Coda:85230

Suffolk County Offlce for the Agling Advaertized: 10/20M6

vi.

Living Wage Farms {(LW-1 and LW-38 Forms) {2 pages)
These forme are included in the Section entitled “Suffolk County Required Compliance
Forms in Accordance with County Laws.”

If you answer yes to LW-38, then you MUST answer questions 12 and 13 on LW 1
form.

The Labor Departmant’s Living VWage Unit may be reached at (831) 853-3808 for specific
fuestions.

Suffolk County Unfon Organlzing Certification/Declaration {LO1 Form) {2 pages)

LC1 Form is included in the Section entitled "Suffolk County Required Compliance Forms
in Accordance with County Laws.”

{Mote: this Form will be required only from the Apparent Successful Responder)

¢. Responder Profils/Responsa to Quastions set forth in RFQ Section |l entitled “Responder

Profile"

Responders’ responses will be used in the County's evaluation of the Responders’ genaral
qualifications.

d. Conflict of Interest {Section II}

Responders must disclose to the County the existence of any conflicts of Interasts, whether existing
or potential. If none exist, state so. Rasponses shall disclosa:

Any material financial relationships that the Responder or any employee of the
Responder has that may create a conflict of interest in acting as a Responder for Suffplk
County.

Any family relationship that the Responder or any employes of the Responder has with
any County empfayee that may create a conflict of interest or the appearance of a
conflict of interest acting as a Responder for Suffolk County.

Any other matter that the Responder believes may create a confiict of interest or the
appearance of a conflict of interest acting as a Responder for Suffolk County.

8. List {if applicablse) of Subcontractors (Sectlon )

Idantify all Subcontractars the Responder plans to use and the function for which such
Subcontractors will be responsible. Provide qualifications, including prior relevant experience,
for all Subcontractors anticipated to be used (Reference Section II).

Subcontractors must complete all County forms iisted above in Saction | paragraph 11(b). {refer
to page 8).

9 of 28 pages




RFG for Nutrition Frogram Services RFQ No. NTRN2017-1

Law Ma,

Commodity Code: 86230

Suffolk County Qfflca for the Aging Advertlaed: 10/20/16

Subcontractors must respond to all guestions set forth in the RFQ Section entitled “Responder
Profile.” This includes financial statements.

Subcontractors must respond to all requirements, to the extent such requiraments are
applicable to the services they will be providing, set forth in RFQ Section IV entitled "Technical
Requirements.”

Failure to include this infermation in the Responss may be grounds for disgualification.

Responder's Proposed Technlcal Services/iResponse to items ast forth in the RFQ
Section entitled “Technical Services” (Sectlon IV)

This Section will be used in the County's evaluation of the Responder's proposed technical
services. Separate responses fo the congregate and home delivered Technical Services
Questionnaires are required.

Responders Certification Regarding Funding {Sectlon V)

Responder's Cost Response/Fee Schedule - Response fo itema set forth in the RFQ
Section enlitlad “Cost Response/Fee Schedule” {(Section VI)

This Section will be usad in the County's evaluation of the Responder's proposed Cost
Response/Fae Schedule.

Responses shall be prepared avoiding the use of elaborate promoticnal materials beyond those
sufficient to provide a complete, aceurate, and reliable presentation. Each responzein a
Response shall clearly identify the section and paragraph number from the RFQ to which it
responds.

12. Award Criteria

General Qualifications: 40 points
Responder's history, expertise, expearience, reliatlity, financial viability,

and references. See RFQ Section |1, entitled "Responder's Profile" for

specific requirements.

Proposed Technical Services/Products: 40 points
Strategies, methodologies, services

offered by Responder, See RFQ Section IV, entitled

“Technical Requirements” for speciffc requirements.

Cost ResponsefFee Schedule 20 points
Separate sgaled envelope.

See Section entltled "Cost ResponsefFfee Schedule Response”

for specific requirements.

Total 100 points

13. Contract Terms and Condltions

Reference is made to the Model Contract set forth in Section VI entitled *Modsl Contract.” The
Modal Centract iz included to illustrate general terms and conditions, including indemnification
and insurance, which will be includad in the confract when executed.
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RFQ for Nutrition Program Services RFG No, NTRN2017-1

Commeodity Code:35230

Law No.
Suffolk County Office for the Aglng Advertised: 10/20/16
b. If the Responder has a cancern or question regarding any of the terms and conditians included
in the Madel Contract, the Responder should note such cencerns or questions in the Response.
The Response must identify any items relating to the Model Contract that the Respondar
requgsts be negotiated. -
C. The Made! Contract is subject to revision arizing out of the terms and conditions imposed by law
and/or deemed appropriate by the County Attorney's Cffice.
d. Portions of the Response, as may be subsequently madified in negotiations with the County,

14.

15.

16.

17.

may be included as exhibits in any contracts that the County may execute with the Resgponder.

. Tha County will execute a contract with principal contracters only. Any arrangaments, including
fee arrangements, partnerships, or collaborations hetwean the principal Responder and
subcontractors that provida services as part of the Response, must be fully disclosed in the

Rasponse.

f. The Responder should not return the Mode! Contract with the Response.

Use of County Resources to Interfere with Collective Bargalnlng Activities

Local Law No. 28-2003

Responders are advised that the efficient, timely, and non-disruptive prevision of goods and services is
a paramount financlal interest of the County and, as such, the County requires the potential Responder
to protect the County's financial interest by adopiing non-confrontational procedures for the orderly
resolution of labor disputes, including but not limited to, neutrality agreements, majority autharization
card agresments, binding arbitration agreements, fair communication agreements, non-intimidation
agreements, and reascnable access agreements.

Hon-Responsible Bidder

It shall be the duty of the Responder to read, bacome familiar with, and comply with the requirements of
Article Il of Chapter 189 of the Suffolk County Cade.

Tha Rezponder certifies that it has complied with the disclosure reguirements under section 188-7 of
the Suffolk Code, it is in compliance with all applicable licensing laws, and that it either has not
engaged in a prehibited act covered under saction 189-5 of the Suffolk County Code or is otherwise
exempt from the provisions of Article |l of Chapter 188 of the Suffolk County Code undsr section 189-9.

This certification shall be set forth on the LL52-2012 Form "Disqualification of Non-Responsible Bidder.”

Effective Perlod of Responses

All Responsas must state the period for which the Response shall remain in effect {i.e., how much time
the County has to accept or reject the Response under the terms proposad). Such period shall not be
less than 180 days from the Response dus date.

NYS Freedom of Information Law {FOIL)

All submissions for the County's consideration will be held in confidence pending final execution of the
contract(s) unless disclosure is required by law or judicial order. However, fully executed contracts are
subject to the New York State Freedom of Information Law {FOIL), codified at Public Officers Law
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RFQ for Nutrlion Pragram Servicas RFQ No, NTRNZ017-1
Law Mo. Commodlfy Code 95230
Suffolk County Cffics For the Aging Advertised: 10/20M6

Articla 6, Thersfore, if a Responder believes that any informaticon in its submission constitutes a trade
secret or is otherwise Information which, if disclosed would cause substantial injury to the competitive
position of the Responder's enterprise, and the Responder wishes such information to be withheld if
requested pursuant to FOIL, the Rasponder shall submit with its Responss a separate lelier addrossed
to the primary contact referanced in this RFQ, specifically identifying the page number(s), line(s) or
other appropriate designation(s) of the Response centaining such information, explaining in detail why
such information is a trade secret or is other information which if disclosed would cause substantial
injury to the competitive position of the Responder's enterprise, and formally requesting that such
information be kept confidentlal. Failure by a Respondear to submit such a letter with its submission will
constitute a waiver by the Responder of any infarest in seeking exemption of this information under
Article 6 of the Public Officers' Law relating to protection of trade secrets, The proprigtary nature of the
information designated confidential by the Responder may be subject to disclosure if it is requested and
the County deems it subject to disclosure or if ordered by a count of competent jurisdiction. A request
that an entire Response be kept confidential may not be censiderad reasonable since a submission
cannot reasonably consist of all data exempt from FOIL.

End of Text for Section |
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RFG for Nutritlon Program Services RFQ Mo, NTRN2317-1

Law MHo. Commodlty Code: 85230
Suffolk County Cffice far the Aging Advertiged: {0720/1&
Section |
Responder Profile
1.  General Information/Responder's History
&, Company namae and address.
Year company was founded and history. Year Company initiated a Nutrition Program for the
Elderly.
c. Total number of employees in company, and the number of employees at servicing office(s).
d Location(s) from which servicas will be performed.
Describe the nature of your organization {e.g. business, corporation, not-for-profit corpeoration,
proprietorship, etc.).
f. Provide an arganizational chart.
¢ Contact person and title, phone number and e-mail address.
2. Qualifications and Experience of Parsonnsl
a. Frovide resumes of the program manager, home delivered meal assessor (if applicable) and
other key staff who will be assigned to this program. Provide copies of Food Manager's
(Certificates for all appropriate staff.
b. For each profagsional listed above, describe hisfher qualifications and provide information
regarding:
i Education;
ii. Professional licenses and other affiliations {copies of which shall be submitted with
Responses);
i Number of years engaged in services relating to the services requested in this RFQ;
iv. Other relevant work experience or qualifications;
v, The role each identified person would play;
wi. Percentage of time staff member will spend on this program,
c. Describa other programs involving similar services. Describe the role and experience of kay
personnel assigned to other similar programs who will be assigned to this program.
d. Will temporary staff also be involved? If so, include details of their supervision and training.
£, In addition, Suffolk County may make such investigations as t deems necessary to determine

the akility of the Responder to perform the work, The Responder shall furnish to the County,
within five {5) business days of a request, all such information and data for this purpose as may
be requested. The County reserves the right to reject any Response if the information submitted
by, or invastigation of such Respondsr fails to satisfy the County that such Respondler is
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RFQ for Nutrition Program Services RFQ No. MTRH2017-1

Law No. Commodity Code: 96230
Suffolk County Office For the Aging Advertlaed: 10/20/18
properly qualified to carry out the obligations of the contract and to complete the wark
contamplated therein. Conditional Responses will not be accepted.
3. Financial Viability
a). Financial Statements - Mandatory for Nongovernmental Agencles

Requirement specifications:

. Current financial statement {if current year not available previous calendar year
acceptable} prepared and certlfied by an Independent Cerdifled Publle Accountant (CPA)
to include:

o Balance Sheet

o Income Statement

o Cash Flow Projection
o Opinion Letter

ii. If independantiy audited financial statemsnt is not available, the most current in-house

Company statement to include
o Balance Sheet
o Income Statement
o Cash Flow Prejection
o Finangial Statement to be signed by one of the following attesting to the accuracy
of the statement:
»  Chief Executive Officer {CEQWChief Financial Officer {CFO)Chief
Operating Officer (COO)

iii. Failure to submit complate, comprehensive documents may rasult in

disqualification for considaration of an award.
b). Indebtedness to County, Liens, and Litigation

Submit a statement as to indebtadness, if any, to the County; and a listing of all putstanding

liens, if any, against the Responder. Submit a summary of all litigation, if any, against the

Respondear and disposition or autcome of same.

e). Statement Regarding Bankruptcy
Include a statement dizclosing any bankruptcy (ies) filed within the last seven {7) years. The
statement must include the date the bankruptey was originally filed, the current status, and, if
' applicable, the date the bankruptey was discharged.
4, References
al. Provide three references for which you have provided services {current governmental or

quasi-governmental agencies preferred). Provide name of the arganization, services, contact
name and telephone number.
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RFQ for Mutrition Program Services : RFG Ne. NTRN2017-1
Law No. Commodlty Code: 85230
Buffolk County Offlce for the Aglng Advertised: 10f20M&

b). Provide a lIst of all contracts with the County of Suffolk within the last five {5} years
{regardless of type of service), the time period for those services and your primary County
contact.

5. Conflicts of Interast andfor Potential Conflicts of Interest
a} Relationahips with Third Partias

Any Responder to the County of Suffolk is charged with the continuing duty to disclose to the
County tha existence of any interests it may have, contractual or otherwise, ongaing or
previous, with any companies or individuals with whom the County of Suffolk doas business with
respect to the services required by this RFQ. This duty continues fer so long as the Responder
is retained on behalf of the County or its employees,

b) Relationships with County DapartmentsfAgenciea/Employees

Any Responder to the County of Suffclk is charged with the continuing duty to disclose to the
County the existance of any interests it may have, confractual or stherwise, ongeing or
previous, with any County department, agency or employae. This duty continues for se long as
the Responder s retained on behalf of the County or its employees,

6. Subeontractors

If you Intend to use the services of a Subcantractor, please provide all of the above infermation in this
Section for each such Subcontractor.

Note that the County must pre-approve the use of any Subcontractor.

7. Other Contracts with the County

Provide a list of all contracts with the County of Suffolk within the last five years {regardless of type of
service) and the time period for those services.

End of Text for Sectlon |l
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RFQ for Nutrition Program Services RFG N, NTRN2017-1
Law No. Commadity Code: 95230

Suffolk County OFfice for the Agling Advertised: 10/20/18

Sectlon lll
Background Information

1. Background Information and Qverview

The Depariment is the designated Area Agency on Aging. The Department is a separate and
ientifiaibble unit of Suffolk County governmenit, functioning for the purposas of planning and
administering programs for Suffolk residents sixty {80) years of age and older ang acting as advocate
on their behalf.

't is the mission of this office to help older Suffolk County residents to be as independent as possible for
as long as possible through advocacy, development and delivery of person-centered, consumer-
oriented, and cost effective policies, programs and services which support and empowar the eldarly
and their families, in partnership with the netwark of publlc and private organizations which serve them.

The Department located at the H. Lee Dennison Building 100 Veterans Memorial Highway 3™ Floor
Hauppauge, New York. All services are administered through this location, The Department has a
2016 Operating Budget of over $13.5 million and staffing consists of over 55 employees.

+ Responses are solicited to provide Nutrition Services for the Elderly throughout Suffolk
County as part of the implementation of the Older American Act (OAA) Title 1[G, Nutrition
Program for the Elderly {NPE), the Wellness [n Nutrition {WIN) Program and Community
Services for the Elderly {CSE).

» The intanded cutcome of the Nutrition Program for the Eln:i's!rl‘yr is to improve, maintain or
delay the decling in the nufritlonal status of person sixty (80) vears of age and older and
help them te remain independent in their own homes and communities.

« Suffolk County Nutrition Program for the Elderiy currently consists of thirty-four nutrition
programs, which provide nutritlous congregate and home dellvered meals and supportive
sarvices. Examples of supportive services include information and assistance public
infarmation, transportation, shopping assistance, socialization, nutriticn counssling,
nutrition education, volunteer activities and recreation.

#. Location - The Congregate site and location where supportive services are provided should be at a
location or locatiens close to the majority of eligible individuals' residences as feasible, preferably within
walking dlistance. Home deliverad site location may only raquire an office where persanngl perform
neceszary work and volunteers report {if applicable). Locations must be ADA compliant, Emergency
gxits must be clearly identified.

b. Meal Reguirements - Each meal must provide a minimum of one-third {1/3) of the Dietary
Reference Intakes (DRI) for the sbdy {60)-plus ags group ag establishad by the Food and Mutrition
Board of the National Academy of Sciences’ [nstitute of Medicine with menus develaped under the
supervision of, and approved by, the Department’s Registered Dietitian for a (8) six-week cycle.

Special low salt and basic diabetic diets must be provided to those clients reguiring such upan
physician's order. The meal pattern and the amounts must follow those set forth by the New York State
Office for the Aging. All aspects of food preparation and service must meet the standards of the Suffolk
County Dapartment of Health Services, e.g., safe temperature of food — hot entrée always served at a
minimum of 140°F, salad and other cold itams served at 41°F or balow, All meals must mest all
regulations as set forth in the Model Contract, Technical Assistance Packet, and Palicy and Procedure
Manuals. There shall be ne more than two {2) hours between the tims of compleation of cooking and
the beginning of serving for foods which need to be held at temperafures above 140 °F. For home-
delivered meals, this applies to the last meal servad on the route.

16 of 28 pages




RF for Nutrition Program Sorvices RFQ Na. NTRM2317-1
Law No. Commedity Code: 95230
Suffolk County Qfflce for the Aging Advertised: 1072018

e. Meal Preparation - Caoking may be done on site or by an approved caterer. Cooking on slte is
contingent on the Department's approval and two (2) years prior experience in institutional food
preparation, The County will not provide funds to build or equip an institutional food service facility. For
all catered programs, the subcontractor {caterer) must meet the approval of the Depariment and have
two (2) years prior experience in institutional food preparation as approved by Suffolk County
Department of Health with an off-premise catering permit, if applicable.

2. a. The standard model for Congregiate Proyrams provides a nutritious mid-day meal served in a
congregate setting to an eligible individual. The standard model operates on a five {6} day par waek
basis, Monday through Friday, except sgal holidays {sea Holiday Schedule — Appendices), and
provides one mid-day meal per participant. Most sites remain cpen a minimum of five (&) hours each
day of operation. All meals must be individually portioned on plates and served and consumed in a
congregate setting. The number of meals to be provided each day must be determined through a
reservation system. Participants may be offered a frozen meal the last busingss day before a legal
holiday, a weather emergency ar other scheduled closure. See Policy and Procedure Manuals —
Suffolk County Cffice for the Aging Appendices. A Summary Sheet for each congregate meal type
and location is required.

b. Alternative meal service responses such as weekend, dinner hour or breakfast meals, holidays,
ethnic meals, or any combination of the foregoing with or without mid-day meals, may be considerad.
Any exceptions to the standard model must be justified due to budget congiderations or to potentiafly
sarve more clients. A Summary Shest for each congregate meal type and location is requirad.

c. Appropriate Transportation to congregate sites should be furnished. Responders must be able to
provide participant transportation as needed. Some existing programs have County-owned vehicles,
and, to the extent needed as is feasible, such vehicles may be made available to Responders who
recaiva awards under this RFQG.

d. Regqistration - Congregate meals are provided to those elderly who bave been registered by the
Responder using the NAFIS Client Registration form {See Suffolk County Office for the Aging
Appendicaes). . Participants of the congregate program must be sixty (60) years of age or older or the
spouse of an eligible individual regardless of age. Congregate meals ara served to eligible participants
and consumad on sita. A completed NAPIS registration form is required for all participants prior to
service. There is no means test to qualify.

3. a. Tha standard model for Home-Delivered meal programs provides a hot prepackaged mid-glay masl
in three {3)-compartment containers or other acceptable containers (see Suffclk County Cffice for the
Aging Appendices- Technical Assistance Packet), and are delivered to the home of eligible participants
five days per week. One meal is provided to each participant per day. State the number of meals to be
served each day. All meals must be labeled with contents and date prepared. All participants must
receive a frozen meal delivered the last business day before a legai holiday, & weather emeragency or
other scheduled closure. See Policy and Procedure Manuals — Suffolk County Office for the Aging
Appendices. A Summary Sheet |5 requlired for each meal type and location.

h. Alternative Meal Service - Home Delivered meals may be cock-chilled or frozen. Only those
clients who have the ability to safely store and reheat meals and who accept this meal type are eligible
for atternative meal service. These conditions must be noted in the COMPASS assessment. Cook-
chilled meals must maintain a temperature below 41 degrees. Frozen meals must be frozen selid and
remain frozen during delivery. Recipients of alternative meals must be contacted on “off days® if they
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do not receive a daily delivery. Such contact must be documented. All meals must be labeled with
contents, appropriate heating directions and date prepared. Any axceptions fo the standard modal must
be justified due to budget considerations or to potentially serve more clients. In the event of a power
outage, an alternate plan must be in place since ¢lients will not have the ahility to heat meals. A
Summary Sheet is required for @ach meal type and location.

c. Pick-up and Delivery of Home Deliverad Meals - Thers shall be no more than two (2) hours
betwaen tha time of complation of cooking and the keginning of serving for foods which need to be held
at temperatures above 140 degrees F. For home-deliverad meals, this applies tc the last meal served
on tha routa.

d. Assessment - Home-delivered meals are provided to those elderly whose eligibility has been
determined by the Responder, using the New York Comprehensive Assessment AFM form
(COMPASS). (refer to Suffolk County Office for the Aging Appendices). Participants of this program
must be sixty (G0) years of age or older or the spouss of an eligible individual regardless of age.
Eligibility requiras that individuals must be physically and/or mentally unahle to attend & congregate
nutrition site, and have no alternatives through which hisfher nutritional needs can be met without
hospitalization or institutionalization. Eligibility must be determined prior to the delivery of service by
performing an in-home assessment. The assessment must be done by a qualified assessor initially
with a six (&) month follow up and a complete in home assessment annually thereafter. Meals are
provided to eligible participants for home consumption who reside within a reasonable catchment area
from the Responder's service location. '

The Responder's home delivered meal assessor responsible for conducting assessments and
reassessments, developing cara plans, authorizing services, and terminating or discharging clients for
home-delivered meal program shall:

i. be graduated from 5 regionally accredited college or university, or a N.Y.S. registered four-

year college or university, with a bachelors' degres; or

ii. be a registered nurse with one year of satisfactory full-time experlence in that profession;
or

il possess the full-time equivalent of four yearg of satisfactory experisnce in social
casework; social work in a community or social action pragram; teaching in an
accredited school; or as a community services worker or case aide in a human services

district; or
iv. possass a satisfactory equivalent combination of the foregoing training and experience.
4 Technlcal - All client information and service delivery ("the Data") must be recordad electronically using

the Department's approved computer software program. This Data must be complete and acourate
and kept up to date n accordance with the Policy and Procedure Manuals for Congregate and Home
Delivered Meal Programs. Confractor requirements for Data entry is a high speed internet conneaction,
Windows 7 or higher, Mozilla Firefox 3.5 or higher or Microsoft Internet Explorer 11 ar higher, Adobe
Readsr 9 or higher and Foxit Reader {for any off-line functionality). Monthly client Data and service
delivery must be recorded no later than the 10" of each month for the prior month.

5. Supportive Services - must be provided as appropriate to the needs and akilities of each participant
and scheduled at least one month in advance. Sites are required to provide a monthly schedule
showing the specific suppertive services available to clients. Supportive setvice programs at the senior
nutrition programs play an important and vital rote in the gocialization of clients. These activities not
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10.

only encourage socialization but also encourage the exploration of cther interests and shared
information with like-minded psople. Examples of supportive services include information and
assistance, public information, transportation, shopping asskstance, socialization, nutrition counseling,
nutrition education, voluntaer activities and recreation.

Equal Access and Targeting Pelicy

a. [n providing services under this pregram, preference shall be given to providing services to older
individuals with the greatest sconomic or social neads with particular attention to low-income minarity
individuals, (42 U.S.C. §3025 (a) (1) (E}}. The term "greatest economic need” is defined as the need
resulting fram an income at or below the poverty levels as established by the Office of Management
and Budget. The term “greatest social need” refers to the nead caused by non-economic factors which
inclugle physical and mental akilities, language barriers, and culfural, social or geographical isolation
including that caused by racial or ethnic status which restricts an individual's akility to perform normal
daily tasks or which threatens such individual's capacity to live independently. {42 U.5.C. §302{21)).

b. Tha following target groups have been identified as having the greatest aconomic and social neads:
fow income, low income minorities, individuals with Limited English Proficiency (LEF), rural resident,
native Americans, institutionalized/at risk for institutionalization, individuals with Alzheimer's and related
disordors, individuals with disabilities, caregivers of individuals with Alzheimar's/related disorders and
individuals with disabilities, minorities, frail and vulnerable, LGBT (lesbkian, gay, bisexual, and
transgender}, homebound. The responses shall comply with requirements for agual accass including
language accessibillity, nondiserimination and concentration of services on target populations. The
pragram must employ specific cutreach strategies which may include, but are not limited to, locating
target papulations using Census or other resource data, distributing translated printed materials,
locating services in catchment areas for targeted populations, directing publicity to community-based
groups, and utilizing minority stafffvoluntears. The use of mailers and flyers alone s not an effective
method of outreach.

¢. The Responder shall, at a minimum, maintain a telephonic inferpretation service contract or similarly
community arrangement with a languags interpretation services provider of their cholce. The
Responder's staff for the program with public contact must be aware of, and trained in the timely and
appropriate use of these language services. The Responder shall also ensure that LEP psrsons are
informed of the availability of language assistance, free of charge, by providing written notfce in
languages LEP parzons will understand at service |ocations.

Client Comments - All cliente participating in sither Congregate or Home Deliverad Programs must be
given an oppartunity to make comments on the quality of service receaived.

Coardlnatlon - Coordination for the delivery of services with other providers and organizations to
provide the most suitable outcomes and minimize possible duplication of effort is required. This
includes all activities both within and outside the Responder's arganization.

Other Resources -The functions and garvices of the project must he coordinated with other resources
in the community and within the Contactor agency including volunteer component, if applicable.

Confributlons - There is no means test to qualify for Congregate Meals, Home Delivered Meals, and
Supportive Services, however, participanis recsiving service under this program muet be provided with
the apportunity to make a voluntary and anonymous contribution. Service may not be denied, however,
if @ person is unable or unwilling to make a contribution. Those having a household income of 185 % of
the poverty level or higher are encouraged to make a contribution equal to the cost of the meal. Signs
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1.

12.

13.

~Fe TP o w

listing the suggasted contribution amount and the actual cost of the meal must ba posted at all site
incations. All contributions must be used to enhance the programs. The projected annual income from
contributions ang a plan for the intended use of these contributions are required. An audit trail of all
incoming contributions regeived must be reported monthly. All written material regarding contributions
must include the sources of funding for the program and must include the following information:

Contributions to this {these} service(s) are completely voluntary and anenymous, Service will
not be denied bacauss of inability or unwillingness to contribute. Any contribution you wish to
make will be used to expand the program and will be greatly appreciated.

Emergency Procedures - The Rasponder's Nutrition Program Staff must adhere to emergency
procedures. The Department must receive nolification of delays, closings or emergency situations by
8:30AM. Whan a nutrition site is closed due to an emergency, the closing must be announced on local
radio and television stations. Seniors are instructed to listen to their local radio and television stations.
All at-risk clients must be contacted for safety and other needs that may arise. Additionally,
comprehensive emergancy procedures must be available including but not limited to written notification
of the local fire department and fire drills held at least annually.

Client Security and Confidentlallty of Information - Client racords and information must remain
secure. Client information must be stored in a secure place and there must be strict policies to ensure
that client information s not shared for any reascn other than reasons pertaining to the program. Each
site must have policies for record retention, maintenance and the procedure to discard records (i.e.
shredding). This includes but is not limited to the security of automated records (passwords, policies
for changing passwords, etc.). Programs using portable electronic devices (tablets, laptops or off-site
computers) must have a sacurity policy in place including but not limited to confidential passwords and
lag-in infarmation.

Documentation -

Provide copies of any and all applicable licenses and certificates, including but not limited to:
a. Applicable permit from the Suffolk County Department of Health Services (provide for on-gite

cooking or provide for caterer)

Applicable permit from the local Town Building Department

Food Manager's certificate(s) - Site Manager and caoking staff (if 2pplicable) or any food handlers
Six week sample menu including low-szlt and diabetic alternates

One-month activity schedule

Schaduled list of holidays

Written netification to the local Fire Department
Floor Plan of Each Location with Emergency Exits clearly indicated
Summary Shest for each |ocation, meal type, area served and days of service

End of Text for Sectlon Il
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Section IV
Technleal Requirements Questlonnaires

Please number your responses to correspond with this sectlon of the RFQ {example IV 1.a)
If you are not responding to certain portions of the RFQ please indicate the questions are NJA,

. Congregate Meal Programs:

A nutritious mid-day meal served in a congregate sstting to an eligible individual, Participants of the
conaregate program must be sixty {60) years of age or older or the spouse of an eligikle individual regardless
of ags. The mid-day meaal must meaet one third (1/3) of the Distary Reference Intakes {DRI) for the sixty (§0)-
plus age group as approved by the Department’s Reglstered Dietitian and is served and consumed by the
eligible participant in the congregate sstling. There is no means test to qualify. Thare is a sugaested voluntary
and anonymous contribution which |s used to expand and enhance the program. A completed NAPIS
registration form is required for all padicipants.

1. a. Location - Describe the location of the congregate meal setting and catchment area to ba served.
Provide a floor plan of sach location(s) with Emergency Exlts clearly Indicated. Confirm the location(s)
is ADA compliant. {refer to page 16}

h. Meal Reqguirements — State how meals will be provided and describe how they will fallow the
duidelines of the Department. (refer {o page 16)

¢. Meal Prepatation - Describe the type of meal preparation. Will you be cooking on sfte or will you
use a caterer. Be sure to adhere to prerequisite requirements. {refer to pages 17)

To cook on site: Describe your experience in providing institutional food service. Include a description
of the operating procedures you plan to uss in the purchase, stocking and the preparation of tha food.
Assure that you will be capable of implementing the provisions of the contract on January 1, 2017,

To subcontract to a caterser: Indicate the subcontractor(s) who may be engaged and the extent of the
sarvice involved. Dascribe experience in providing similar services,

Provide a six-week cycle menu.

2. a. Provide a modal narrative of the proposed program including days of operation and types and
number of meals you plan to serve. See Policy and Procedure Manuals — Suffolk County Office for the
Aging Appendices. A Summary Sheet is required for each meal type and focation. {refer to page 17)

b. Provide a narrative and justification for the alternative meal fype, if applicable, including days of
aperation and number of maals you plan to serve. What is the your plan in the svent of a power
outage resulting in the cllent's Inahllity to heat meals? (refer to page 17) A Summary Sheet is
required for sach meal type and location. {refer to page 17}

¢. Describe how you will provide transportation as appropriate to the needs of each participant.
{refar to page 17)

d. NAPIS Client Registration — Outline your plan for detarmining client eligibility and for completing the
MNAPIS client registration prior to service delivery. {refer to page 17)
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10.

11.

12.

Partaina to Home Daliverad NMeal Programs Only

Technical - Provide a plan for the Himely recording of electronic data. This includes client registration and
service delivery. ldentify the staff providing support for the proposed program. {refer to page 18)

Supportlve Services - Provide a one (1)-month activity schedule showing the specific supportive
services you will make available at the congregate meal site. (refer to page 18}

Egual Access and Targeting

a. Provide a comprehensive plan for outreach and targeting to older individuals with the greatest social
and economic nead as described in Section lll. {refer {o pages 18)

h. Pravida a plan for serving targeted populations specific to yvour catchment area. This plan must
include specific action steps. {refer to page 18)

¢. Provide the namea of the telephonic interpretation service for Limited English Proficient individuals
{LEP) that vou have contracted with and verify that your staff with public contact is frained to use it.
Confirm that this service is free to clients and that LEP persons are informed of this service in a
language they can understand at service locations. (refer to page 19)

Clisnt opportunity to make comments - Describe the methed in which all clients participating in the
Congregate Program will be given the opportunity to comment on the guality of sarvice received. (refer
to page 18}

Coordination - Describe the coordination for the delivery of services with other providers and
arganizations to provide the most suitable cutcomes and minimize possible duplication of effort. Include
all activities both within and cutside the Responder's crganization. {refer to page 15)

Other Resaurces - Describe the way in which the functions and services of the project will be coordinated
with gther resources in the community and within the Responder agency. Include a description of the
volunteer component, if applicable. {refer to page 19)

Confributions - State how cllents will be given the opportunity to make a completely voluntary and
anonymous contribution to the cost of the program. Clients may not be denied service due to inability or
unwillingness to contribute. {refer to pages 19520}

What is the suagested amount of the proposed contrlbutlon per meal?

Are contributions requested for supportive services such as transportation?
If so, what |s the suggested amount of the proposed contribution per service?

What is the anticipated income from the contributions for the proposed confract year?
Describe how the contributions will be usad to enhanca the program.

Comprehenslve emergency procedures must be outlined, including but not limited to, written
notification of the local fire department and fire drills held at least annually. Provide a plan for the
Responder's Nutrition Program Staff to notify the Department, by 8:30 AM, in the event of an
emergency. This would include closinge, delays and altarnate foed service plans. {refer to page 20}

Client Security and Confidentialify of Information - Describa your methad of securing client recerds
including security of computer records {passwords, changing passwords, etc.) on and off site. Include
your policies for record retention, maintenance and the procedure to discard records (i.e. shradding).
(refer to page 20}
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13. Documentation

In attdition to documentatton required in Sections | and Il, provide copies of any and all applicable licenses
and certificates, including but not limited to:

b,

o

Se~s o

Applicable permit from the Suffolk Counfy Department of Health Services {provide for on-site
cooking or provide for caterer)
Applicable permit from the local Town Building Department

Food Manager's certiflcate(s) — Site Managar and cooking staff {if applicable) or any food
handlara

Six week sample menu including low-salf and diabstic alternates

One-month actlvity schedule
Scheduled list of holidays
Written notlflcation to the local Fire Department

Floor Plan of Each Location with Emergency Exits clearly indicated
Summary Sheet for aach location, meal fype, area served and days of service

Please number your responsas to correspond with this sectlon of the RFQ (example 1V 1.a)

If you are not responding to cartain portions of the RFQ please Indlcate that the question is NfA.
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Il. Home-Delivered Meal Programs:

A nutritious home delivered mid-day meal that is delivered to an eligible individual. Participants of this program
must be sixty (80) years of age or older or the spouse of an eligible individual regardless of age.  Eligibility
requires that individuals must be physically andfor mentally unable to attend a congregate nutrition site, and
have no aiternatives through which histher nutritional needs can he met without hospitallzation or
institutionalization. Efigibility must ke determined by the Responder prior to the delivery of service by
performing an in-home assessment, the COMPASS. This meal must meet one third {1/3) of the Dietary
Reference Intakes (DRI} for the sixty (60)-plus age group as approved by the Department's Registered
Digtitian. Mgals should be labeled and dated including heating instructions if applicable. Thera is no means
test to qualify. There is a suggested voluntary and anonymeus contribution which s used to expand and
enhance the program.

1. a}. Location - Describe the [ocation(s) of the home delivered meal office or facility and the catchment
area fo be servad. Provids a floor plan of each 1ocation{s} with Emergency Exits clearly indlcated.

Confirm the location(s) is ADA compliant. {refer to page 16}

k). Meal Requirements - State how meals will be provided and describe that they will follow the
guidelings of the Department. {refer to page 16)

c). Meal Preparation - Describe the type of meal preparation. Will you be cooking on site or will you
use a caterer. Be sure to adhere to prerequisite requirements. {refer to pags 17)

To cook on gite: describe your experience in providing institutional food service. Include a description
of the operating procedures you plan to use in the purchase, stocking and the preparation of the food.
Assure that you will be capable of implementing the provigions of the contract on January 1, 2017,

To subcontract to a caterar: indicate the subcontractor{s} who may be engaged and the extent of the
service involved. Describe experlence in providing similar services.

Provide a sample six-week cycle menu.

2. Pertalns to Congregate Meals Only

3. a}. Provide a model narratlve of the proposed program including days of aperation and types and
number of meals you plan to serve. See Policy and Procedure Manuals — Suffolk County Office for the
Aging Appendices. (refer to page 17)
A Summary Sheet is required for each meal iype and location.

h). Provide a narrative and |ustlfication for the alternatlve meal type, if applicable, including days

of operation and number of meals you plan to serve. Client acceptance and ability to safely stora and
reheat must be noted on COMPASS. Proposed alternative meal service will require a plan for client
reassurance calls on “off- days” if meals are not delivered daily. Provide your plan to documsent
such calls. Inthe event of a power outage, an alternate plan must be in place since clients will not
have the ability to heat meals. What is the your plan in the event of a power outags resulting in the

clisnt's inahility to heat meals? (refer to pages 17 &18)
A Summary Sheet is required for each meal ype and location.

c). Describe plek-up and dellvery procedures for meals to home-delivered mea! participants in
campliance with Department of Heaith Services Standards. See the Technical Assistance Packet and
the Policy and Procedure Manuals for details regarding safe food handling requirements. {refer to page

18)

24 of 28 pages




RFQ for Nutritlon Program Services RFQ Mo, NTRN2017-1

Law Mo.

Commedlty Code:85230

Suffolk Caunty Offfce for the Aglng Advertised: 10/20M6

10.

11.

d). COMPASS Assessment - Qutiine yvour plan for determining client eligibility and for completing the
COMPASS assessment prior to servics delivery. Thig must include a plan for initial agsessment, & manth
follow up and full reassessment annualiy performed by a qualified assessor, {refer to pageid)

Technical - Provide a plan for the timely recording of electronic data. This includes client registration and
service delivery, Identify the staff providing the support for the proposed program. {refer to page 18)

Supportive Services - Provide a one {1)-manth activity schedule showing the specific supportive
sarvices you will make available to home delivered clients. {refer to pages 18&19)

Equal Accegs and Targeting

a). Provide a comprehensive plan for outreach and targeting to older individuals with the greatest social
and economic need as described in Section lll. {refer to page18)

b}. Provide a plan for serving targeted populations spacific to your catchment area. This plan must
include specific action steps. {refer to page 18)

e} Provide the name of tha telephonic interpretation service for Limited English Preficient individuals
{LEP} that you have contracted with and verify that your staff with public contact is tralned to use it.
Confirm that thizs service is free to clients and that LEP persons are informed of this service in a
language they can understand at service locations. {refer to page 18)

Client opportunity to make comments - Describe the method in which all cliants participating in the
Home Deliverad Meal Program will be given the opportunity to comment on the quality of service

received. {refer to page 19)

Coordinatign - Describe the coordination for the delivery of services with other providers and
organizations to provide the most suitable outcomes and minimize possible duplication of effort. Includs
all activities both within and cutside the Responder’s organization. (refer to page 19)

Other Resources - Describe the way in which the: functions and services of the project will be coordinated
with other resources in the community and within the Responder agency. Include a description of the
volunteer companent, if applicable. {rafar to page 19)

Contributions - State how clients will be given the opportunity to make a completely voluntary and
anonymaous cantribution to the cost of home delivered meals and supportive services, Clients may not
be denied service due to inability or unwillingness to contribute. {refer to pages 19 & 20)

What Is the amount of the proposed contribution per maal?

Are contrlibutlons regquested for supportive services?
If 80, witat is the suggested amount of the proposed contribution per service?
What ig the anticipated income from the contributions for the proposed contract year?

Describe how the contributlons will be used to enhance the program.

Comprehensive emergency procedures must be outlined, including but not limited to written
notification of the local fire department and fire drills held at least annually. Provide a plan for the
Responder's Nutrition Program Staff to notify the Department, by 8:30 AM, in the event of an
emeargancy. This would include closings, delays and alternate food service plans. Also describe
procedures to be followed for ensuring the well-baing and safaty of the home delivered participants in
the evant of a weather emergency. (refer to page 20)
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Law No. Gommodlty Code: 36224
Suffolk County Office far the Aging Advartised: 10/20M8
12, Clisnt Securlty and Confidentiality of Information - Describe your method of securing client records

13.

including security of computer records (passwords, changing passwords, etc.) on and off site. Include
vour policies for record retention, maintenance and the procedure to discard records {i.e. shredding).
{refer to page 20)

Documentation

In additton to decumentation required in Sections | and |1, provide copies of any and all applicable licenses
and certificates, including but not limitad to:

a. Applicable permit from the S. C. Department of Health Services {provide for on-sits cooking
or provide for caterer)

b. Applicable pennit from the local Town Building Department
Food Manager's certlficate{s) — Site Manager and cooking staff {if applicable) or any food
handlers

Six week sample menu Including low-sait and diabstic alternates

Ona-month activity schedule

Schaduled list of holidays
Written notification to the local Fire Department

Floor Plan of Each Location with Emergency Exits clearly indicated
Summary Sheet for each location, meal type, area served and days of service

L

e n

End of Text for Section IV
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Law No.
Suffolk Ceunty Office for the Aglng

Propasing organization;

Section V
Certificatlon Regarding Funding

Entor all program funding received from all sources during the pariod 2016

RFG No. NTRM2017-1
Commedity Code: 36230
Advartised; 10/20M8

Grantor Agency Program
{Source of Funds) fe.q. Community Services for the Amount
Elderly Program}
Subtotal
Cost Sharng/Participant Contributions
Total
Certificatlon

I cortify that the public and private funding itemized above (subtotal amount) will not be supplanted by the
Nutrition Program for the Elderly funds for which this Responge ls submitted.

Authorized Signature

End of Text far Section ¥V
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Law No. © Commodity Code:96230

Suffolk County Office for the Aging Advertised. 10/20M6

Sectlon VI
Cost ResponselFee Schedule

1. Separate Envelope:
The Cost Respense(s) should be submitted in the same package a8 other items required by this RFQ, but should
be in a separate sealed envelope abeled "Cost Respanse. Une original cost response pius three (3} copies arg
needed as part of the respanse subrnitted.

2. Cost is One of Several Evaluation Criteria:
Selection of Responders will ba based gn the evatuation criteria et forth in the Section antitied “Administrative
information”, please note that the County will not necessarily choose the Reaponder with the lowest rates for
Services. The County intends to contract with enough Responders fo provide total geographic coverage for each
aenvice.

3. Additional Information:
The Responder should provide any additional information it deems necessary ta explain or clarfy its Cost
Response. Provide one completed certification form.

a) Please state your requested relmbursement per meal for congregate meals on the attached

cost sheet. '

b} Please state your requested relmbursement per meal for home deliverad meals on the

attached cost shest.

AL e ————

4, Appropriation of Funds:
All avaitatle Nutrition Program for the Elderly funding must be uged to Initiata or supplement, and not supplant,
exisiing services. Identify all sources of funding that are currently used to provide any already existing services.
Ses attached Certification re: Funding. One completed form must accompany each responss. Note on the form if
not applicable.

End of Text for Sectlon W
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Ling Item/~Nutritlon Program for the Elderly
Section VII
Model Contract Suhject to Negotiation

This Contract {“the Contract™} is botween the County of Suffolk (*the County™), & municipal corporation
of the State of New York, acting through its duly constituted Office for the Aging (“the Department™), located at
the H. Lee Dennison Building, 100 Veterans Memorial Highway, P.O. Box 6100, Hauppauge, New York 11788-
0099; and :

Ingert Name of Contractor (‘.‘the Contractor®), a New York Not-For-Profit Corporation (Insert if
Applicable: “a Municipal Corporation™), having an address at Insert Address,

The Contractor has been designated to receive funds trom the County for Insert Description (“the
Secrvices™) as set forth in Article [, entitled “Description of Services.”

Term of the Contract: Tanuary 1, 201 through December 31, 201 ; with an option, to be exercised at the
County’s discretion, to Juns 30, 201 on the same terms and conditions herein.

Total Cost of the Contract: Shall not excesd $x,000.00, fo be paid as sct forth in Articles V and VI, attached.
Terms and Conditions: Shall be as sel forth in Aviicles I through VI, altached hetelo and made a part herzof.

In Witness Whereof, the parties hereto have executed the Contract as of the latest date written below,

Contractor County of Suffolk
. By
By: _ Dennis M. Cohen
Supervisor Chief Deputy Counfy Dxecutive
Fed. Tax Il Date
Date Approve:
Depariment
herchy
certilies under penalties of perjuey that [ am an officer of By:

Holly 8, Rhodes-Teague

- ; fhat 1 Director, Office for the Aging

heve vead and 1 am familiar with §A5-8 of Adicle ¥ of the Suffolk Date

County Code, and that SR |-
all requirzmets to qualify for exempllon therewnder.
Recommended;
Wame 1gte B}'.‘
Approved as to Form:
Dennis M. Brown
Swlfolk County Attorn
4 ¥ Date

By:

Wiranjan G. Sagapuram {barcoda)

Assistant Counly Attorney

Dats

List of Articles
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Article [
Deseription of Services

Nutrition Program for the Elderly

Whereas, the County issued a Request for Qualifications ("RFQ™) on; and

Whercas, the Contractor submitted a proposal in response to such RFQ; and

Whereas, the County has selected the Contractor to provide the services as set forth herein;

Now Therefore, in consideration of the mutual provisions and covenants hereafter sel forth, the parties hercto
agree as lollows:

1.

2.

Canflicting Provisions

In the event of any conflict between any provision in this Article [ and an exhibil to this Contract, the
exhibit shall prevail unless it is expressly stated in the conflicting provision in this Article I, that it shall
prevail over the exhibit. '

General Description of Services

The Contractor shall provide a Nutrition Program for the Elderly to improve, maintain or delay the
decline in the nutritional status of persons sixty (60} years of age and older and help them to remain
independent in their own homes and communities, as more specifically detailed in Contractor’s
Response to RFQ No. __ and associafed addendum on file in the Department and which are
incorporated herein as if the same were repeated herein in full.

Adherence to Regulations

a. The Contractor must comply with the regulations and statutes applicable to the conduct of the
Nutrition Progtam for the Eldetly contained in Title Il of the Federal Older Americans Act (42
U.8.C.A. §3030¢ et seq.) as required by the United States Department of Health and Human
dervices, its Administration on Aging, the New York State Office for the Aging, and Aging;
and/or New York Executive Law Article 19-J, 9 NYCRR Section 6654,10 and Section 6654.11.

b. The Contractor and all of their subcontractors shall adhere to the terms of the Departments NYS
Area Plan, to the extent that the program is a part thereof, and the Department agrees to make the
NYS Area Plan available io the Centractor,

¢, The Contractor shall provide all nutrition services in conformity to New York State Olfice for the
Aging requirements which are incorporated in the Suffolk County Office for the Aging Policy
and Procedure Manuals {Appendices) and will adhere to the requirements of the Suffolk County
Office {or the Aging Technical Assistance Packet (see Appendices).

d. The Contractor shall adhere to the program specifications as outlined on the Summary Shoct(s)
for cither Congregate Program or Home Delivered Programs as submitted for RFQ No. __,
which may be modified and is (are) attached and made patt of the Contract,

5 of 42 pages
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g The Coniractor shall adhere to the specifications as submitted in the Contractor’s Response (o
Qeetion [V — Technica! Services for REQNo. ___ and the Contractor’s specifications for
Targeting, Oufreach and Fqual Access, which are attached and made part of this Coniract.

f The Contracter shall comply, and shall require its officers and directors, pariners, trustees or
other members of its governing body, and personne! employed 1o render services under this
Contract, to comply with all applicable rules, regulations and requirements of Jaw, including
without limitation, the Americans with Disabilities Act, and the Technical Assistance Packet,
receipt of a copy of which Is acknowledged.

Cuaterer’s Coniract

The Coniraclor shall provide a copy of the current calerer’s contract if applicable. [f the Conlractor
enters into subcontracts for the petformance of wark pursuant {o this contract, the Contractor shall take
full responsibility for the acts and omissions of its subcontractors. Nothing in the subcontract shall
impair the rights of Suffolk County Office for the Aping under this contract or the Area Agency Plan as
approved by New York State Office for the Aging. Tt shall be the responsibility of the Contractor 1o
monitor and assess the activities performed under quch subeontracts, and to ensure that these activities
atc provided in accordance with all applicable requivements contained in this contract and federal and
state law.

Applicable to All Programs

a. In general, but without limitation, the Confractor shall be required to mect the critetia listed
below:

i There is no means test for services funded under {his program, The term “means test’ is
defined as an eligibility determination for a program Ot seryices based upon an
individual’s or family’s income and or assets.

il. Ench meal must providc a minimum of one-third of the Dietary Recommended Intakes
(“DRI”) for the sixty (60)-plus age group as established by the Food and Nutrition Board
of the Natjonal Academy of Scienccs, Natioual Research Council with menus developed
under the supervision of, and approved by, the Department on a (6) six-weck eycle.
Special low salt and basic digbetic dicts must be provided to those clients requiring such
upon physician’s erder. The meal pattern and the amounts must follow those set forth by
the New York State Office for the Aging. All aspects of food preparation and service
must meet the standards of the Suffolk County Department of Health Services, €.4., safe
temperature of food — hot enirce always served at a minimum of 140°T, salad and other
cold items served at 41°F or below. There shall be ne more than two (2) hours between
the time of completion of cooking and the beginning of serving for {oods which need to
be held at temperatures above 140 degrees F. For home-delivered meals, this applies to
the last meal served on the route.

jli. The Contractor’s preparation site where the food is preparcd, processed, and/or packaged
must meet Suffolk County Department of Health Qervices and/or State Department of
Health regulations. Consistent with these regulations, all food handlers who prepare or
work with food must have a Food Manager’s Certificate. Periodic physical cxaminations
may be requited. Furiher, the Confractor shall assure that such employees observe good
habits of personal hygiene. The Contractor must provide the Department with a copy of
6 of 42 pages
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iv,

Vi,

vii.

viil

the most recent Suffolk County Department of Health Services Food Establishment
Inspection Report, and any subsequent reports issued during the term of the Contract.
The Contractor must provide evidence that any violations cited on said report have been
corrccted and that the preparation site remains in complianee with Suffelk County
Department of Health Services andfor Staie Department of Health regulations.

The nutrition site sha!l be open as stated on the Summary Sheet, which is attached and
made part of this Contract; fully stalled, during regular business hours based on local
need and available funding. Holiday schedules are to be posted one month it advance at
the nutrition site. The Contractor shall submit copies of all holiday schedules and staff
vacations 10 the Departiment.

The Contractor shall cooperate with and aceept direction from the Department’s staff,

All nutrition programs which cook on site must hold a complete sample of each day’s
meal{s), including all components except milk and bread, in the refrigerator for five (5)
days for lesting purposes.  All nutrition programs which serve calered meals must hold a
complete sample of each day’s meal(s), including all components except milk and bread,
if possible, or hold three (3) tablespoons of each mea!l component, in the refrigerator for
five (5} days for testing purposes.

All congregate sites will develop and maintain emergency plans for weather and
cvacuation. A copy ol the plan will be submitted 1o the Department at least annually and
in the evenl of modifications to the plans.

The County will not reimburse for meals erdered by the Contractor from a caterer who is
directly paid by the County in instances where those meals are not served or verified as
eligible. The cost of those unserved meals will be deducted from the Contractor’s
voucher for the month in which they werc ordered but not served or verified.

b. Specificattons for Congregate Mcal Programs

i.

i,

iii.

iv.

Persons sixty (60) years of age or older or who are the spouse of an eligible individual
regardless of age are eligible fo participate in the congregate program. Congregate meals
may be available to handicapped or disabled persons under sixty (60) years of age who
reside with cligible congregate participants. The standardized National Aging Program
Information Systern (NAPIS) Client Registration Form (sce also Policy & Procedure
Manual) or New York State (NYS) Short form must be completed for all participants
annually, or more frequenlly if the client’s circumstances chaoge.

The Contractor must provide participant transportation as needed and supportive services
as appropriate to the needs and abilities of each participant. Supportive services include
nutrition education, information and referral, outreach, public information, recreation,
shopping assistance, socialization and volunteer setivilies, Nutrition education and
training must include speakers and/or presentations. Flyers and hand-outs by themselves
are not considered nutrition education,

When vicwed as a whole, transportation services must be accessible to people with
disabilities as required by the Americans with Disabilities Act of 1990 (P.L. 101-336) and
the regulations thereunder (49 CER patt 37).

The Contractor must abide by standatds set forth under both Section 504 of the
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Rehabilitation Act of 1973 and the Americans with Disabililies Act of 1990 (P.L. 101-
336) and the regulations thereunder (28 CFR Parts 35 and 36) which require that all
programs and facilities (buildings, restrooms, et¢.) must be accessible to the handicapped.

v. The site manager shall work closely with the Department’s staff and other local agency
staff to provide a full array of supportive services for participants.

. Specifications for Home-Delivered Meal Programs

i. Eligibility must be determined prior to the delivery of service by using the standardized
Comprehensive Assessment ‘Tool (COMPASS ~ Form) (see also Policy & Procedures
Manual — Appendices). Each client receiving home-delivercd meals must meet the
eligibility criteria. A care plan shall be developed within six (6) working days of the
completion of the assessment.

» Applicant must be physically and/or mentally unable to prepare or provide for his/her
own nutritional needs, and be unable to attend a congregate nutrition site, and have no
alternatives through which hisfher nutritional needs can be mel without hospitalization or
institutionalization,

« Applicant must be sixty (60) or ovet, or a resident spouse of a participant who is eligible
and is receiving home-delivered meals.

o Applicant must reside in the County of Suffolk and within established or proposed
delivery area served by the Nutrition Site.

¢ Applicant must live alone or with a spouse or resident who is unablc to provide
nutritionally adequate meals for the applicant.

« Applicant must have no family, or other persons, in the immediate area who arc capable
and willing to provide nutritionally adequate meals for the applicant,

» Applicant must be able to accept responsibility for consumption of home-delivered meals
according to the instructions established by the Home Delivered Meal Program.

Each client receiving home-delivered meals must be reassessed at appropriate inlervals
based on cach client’s situation, but in no instance less frequently than af least once in
each (12) twelve-month period. The Contractor will also make a (6) six-month contact in
the form of a home visit or a telephone call.

ii. Onge eligibility has been determined an assessment for the client MUST be completed
prior to meal(s) served. Tn emergency situations, a meal may be served prior to the
completed assessment with approval from SCOFA. In this instance, an assessment must
be completed within five {5) days, Failure to comply with this policy could result ina
loss of reimburgsement for meals served prior to an assessment being completed.

iii.  The packaging of meals must meet the standards of the Suffolk County Department of
Health Scrvices. Aluminum foil partitioned containers are recommended. In order to
maintain safe food temperatures in delivery, equipment approved by the National
Sanitation Foundation must be purchascd, Menus, whenever possible and feasible,
should be sent to the clients.
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iy, The Contractor must provide supportive services to the homebound client according fo
his or her specific needs, The frequency of the supportive services will be determined by
the individual assessment. Nutritional counscling and education must be included in this
service,

V. The Contractor shall provide a meal for those holidays and/or weather emergencies that
fall on a weekday, The holiday/emergency meals may be frozen or canned and must be
delivered the last business day before the holiday or weather emergency. In addition, an
emergency supply of shelf-siable food should be made available twice a year for weather
related emergencies. A list of suggested food items is available from the Department (see
Policy & Procedure Manuals).

6. Administration

M

Ovoerall administration of this program will be the responsibility of the Contractor. The
Contractor or its designee will insure proper implementation and direction of the service, act as
liaison between the Department and the actual servies, and insure accuracy and timeliness of
submission of all reporting forms and expenditures,

h. Program Staff shall attend meetings and training as requested by the Department.

¢ Attendance by site managers at site managers’ meetings and training sessions is mandatory.
Transportation to these meetings must be accomplished withoul decreasing transportation
services to the progratn,

7. Contractor’s Staff

a, The Contraclor agrees to employ adequate numbers of qualified staff and supervisory personnel
te meet all the specifications and responsibilities of the program in an orderly, punctual and
reliable manner and to assure the health, safety, and welfare of participants. Personnel involved
in all aspects of food handling and preparation arc fo be in good health and trained to ensure the
safety standards of the food prepared and sorved. A full-time manager/supervisor will direct and
coordinate the daily operations, All meetings and trainings required by the County are to be
attended by the appropriate staff. The Contractor will have on file with the Department the
procedures to be followed by workers and other staff in cuse of emergency.

b. The Coounty shall have the tight te prior approval of the filling of any sife manager posilion and the
home-delivered meal assessor, and shall be advised by the Contractor of the duties and compensation
of all personnel assigned to the Nutrition Program for the Elderly Program.

8. Coordination

The Contractor must cocrdinate the delivery of services with other providers and organizations to

provide the most suitable outcomes and minimize possible duplication of effort, In order to accomplish

this, the Contractor will undertake activities such as, but not limited to, participation in inter-agency
meetings, coordination of referrals and follow-ups with other local service providers, entering into
agresments with other organizations for joint efforts and/or funding, centralized assessment and
maintaining up-to-date resource materials both within and outside the Contractor’s organization,

9. Targeting and OQutreach
f. The Contractor, to the extent it has discretion regarding to whom it will provide services, must

give preference to providing services fo those unserved and underscrved older adults in greatest
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social or economic need particularly those older adults who ate; low income, low income
minorities, individuals with limited English proficiency, rural residents, Native Americans,
institutionalized or those at risk for institutionalization, individuals with Alzhcimer’s and related
disorders, individuals with disabilities, caregivers of individuals with Alzheimer's related
disorders and individuals with disabilities, mingtities, frail, vulnerable, LGBT and homebound,
in accordance with their need for such services and to neet the specific objectives established by
the Department within the PSA, (OAA §305 @()EY. The term “greatest economic need” is
defined as the need resuliing from an income at or below the poverty levels as established
annually by the U.S, Office of Management and Budget. The term "greatest social need"” refers to
the need caused by non-economic factors which include physical and mental disabilities,
language barriets and cultural, social or geographical isclation including isolation caused by
racial or ethnic status that restricts an individual’s ability to perform normal daily tasks or
threatens the capacity of the individval to live independently (CAA §102 (23 and 24)}.

b. The Cloniractor agrees to concentrate the services on older adults in the targeted populations
identified by the Department following the methods the Department has established for
complying with the targeting requirements under the OA A and the Equal Access and Targeting
Policy issucd by the New York Siate Office for the Aging. Consistent with the OAA and NYS
applicable regulations, including the following laws: the Older Americans Act (OAA), Title Il of
the Code of Federal Regulations, 45 CFR 1321; the NYS Eider Law and relevani NYS
regulations {Titic 9, Subtitle Y of the New York State Code of Rules and Repulations); the
Contractor’s targeting goa! is to substantially increase the numbers of older adults from targeted
population groups {minority, low-income, frail, vulnerable).

c. The following target groups have been identified as having the greatest economic and social
needs: minority, low income, frail and vulnerable.

i Minority - persons of Black, Hispanic, Asian, Native American {(Ametican Indian),
Alaska Native, Native Hawaiian or Other Pacific Islander origins. Persons whose origins
are of Two (2) or More Races or who ave identified as being int a racial category differant
from those above {other than white) may be included (see the Other Racc or Two {2} or
Mote Races categories, dofined below).

a) Black - refors to a person who has origins in any of the Black racial groups of
Africa. This includes, for example, persons who self-report as Black, African
Ametican, Kenyan, Nigerian, Haitian or other applicable identification,

b) Hispanic {or Lalino) - refers (o a person of Cuban, Mexican, Puerto Rican, South
or Central American, or other Spanish culture ot origin regardless of race.
Hispanic origin can be viewed as the heritage, nationality group, lineage, or
country of birth of the person or the person’s parents or ancestors before their
arrival in the United States, People who identify their origin as Hispanic, Latino,
or Spanish may be any race.

c) Asian - refers to a person having origins in any of the original peoples of the Far
East, Southeast Asia, or the Indian subcontinent, including, but not limited to,
Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine Islands,
Thailand, and Vietnam, '
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d) American Indian or Alaska Native - refers to a person having origins in any of the
criginal peoples of North and South America (including Central America) and
who maintains triba! affiliation or community attachment. This categery includes
people who indicated their race(s) as “American Indian or Alaska Native™ or
reporled their enrolled or prineipal tribe, such as Navajo, Blackfcet, Thupiat,
Yup'ik, and/or Central American or South American Indian groups.

¢) Native Hawalian or Other Pacific Islander - refers to a person having origins in
any of the original peoples of Hawaii, Guam, Samoa, or other Pacific Islands.
1) Other Race or Two (2) or More Races - this category includes persons who self-

identify as multiracial, mixed, interracial, or a racial category other than while, not

ingluded in the descriptions above, .

it, Low — Income - Persons with incomes at or below 100% (150% for WIN) of the poverty
level.

iii. Frail — Pcrsons with ote or more functicnal deficits in the following areas:
a, Physical functions;

b. Menta! functions;

c. Activities of daily living (eating, bedichair transfer, dressing, bathing, loiletry and
continence); and/or,

d. Instrumental activities of daily living (meal preparation, housekecping, shopping,
medications, telephone, travel, and money management).

Disabled — Any person who has a physical or mental impairment which substantially

limits onc or more major life activities, has a record of such impairment, or is regarded as

having such impairment. This includes alcoholism and drug addiction.

iv, Vulnerable — Persons with a deficit of socia! resources, those who are isolated socially,
linguistically or geographically, and/or those affected by other environmental conditions
including the following:

i, Language barriers; Limited English Proficiency - Individuals who do not speak
English as their primary language and who have a limited ability to read, write,
speak, or understand English may be limited English proficient, and may be
eligible to receive language assistance with respect to a particular type of SErvice,

bencfit, or encounter.
b) Rural residence;
¢) Persons with disabilities;
d) Instilutionalized or at tisk of instifutionalization;

e) Lesbian, gay, bisexual, transgender (LGBT) older adults;

1) Low literacy;

2) Older adull carcgivers of children with developmental disabilities, mental illness,
or other disabilities requiring a caretaker {e.g.. traumatic brain injury);

h) Homehound; and,

i) Alzheimer’s or other Dementia,
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d.

In order to comply with Targeting requirements, the Contractor must employ Outreach Sirategies
which may include, but are not limited to, locating target populations using Census or other
resource data, translated printed materials, location of services in catchment arcas for targeted
populations, publicity to community-based groups, and minorify staff/volunteers.

10.  Equal Aceess

a.

The Contractor shall comply with requirements for equal access including language accessibility,
pondiscrimination and concentration of services on target populations.

The Coniractor shall provide maximum accessibility to those older adults in greatest economic or
social necd, and new sites shall be free from architectural bariers that limit participation of
dizabled older individuals (NYS rcgulations, Title 9, Subtitle Y, §6652.2 (1)). Accessibilily
requirements include provision of services and assistive devices (including assistive technology
services and devices) designed to meet the unique needs of older individuals who arc dizabled,
and of older individuals who provide uncompensated care to their adult children with disabilities.
Providers must ensure that communications with individnals with disabilities are as effective as
communications with others (ADA, 28 CFR 35.160-35.164). For example, auxiliary aids and
services may include:

. For individuals who are deaf or hard of heating: qualificd interpreters, note takers,
computer-aided transcriplion services, written materials, telephone handset amplifiers,
assistive listening systems, telephones compatible with hearing aids, closed caption
decoders, open and closed captioning, telecommunications devices for deaf persons
{TDDs), videotext displays, and exchange of written notes,

. For individuals with vision impairments: qualified readers, taped texts, audio recordings,
Brailed materials, large print materials, and assistance in locating items.
. For individuals with speech impairments: TDDs, computer terminals, speech

synthesizers, and communication boards.

Additionally, consislent with the Civil Rights Act of 1964, Tille VI, the Title VI regunlations,
lederal Fxecutive Order 13166, and the NYS Human Rights Law, all subcontractors ace required
by law to take reasonable steps to provide meaningful access to limited English proficicnt
persons. All aging services providers are obligated to provide reasonable, timely, and
appropriate language assistance to the limited English proficiency (LEP) populations sach serves.

Mandated Action:

The Contractor shall, at a minimum, muintaln a telephonic interpretation scrvice contract or
similar community arrangement wlth a language Interpretation services provider of thelr choice.
The Contractor’s staff for thls program with public confact must be aware of, and ralned in the
timely and appropriate use of, these language serviees. The Contractor shall also ensure that LEP
pevsons are Informed of the availability of [anguage asslstance, free of charge, by providing written
notlce in languages LEP persons will understand at service locations,
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11.  Reporting Requirements

a. For repotis required for this fee-for-service Contract, one (1) unit of service is equal to one (1)
meal. For Nutrition Education, each participant of a group or individual session receives one (1)
unit of sexrvice. For Transporlation, one {1} unit of service is each one way {rip per person.

b. The following forms and reports are required by the County to meet the standards of the
Nutrifion program:
i Monthly Program Reports

Copies of the participant daily sign-in sheets must be received in the Department by the
eighth (8™} day following maonth's end.

The units of service/unduplicated count report, including targeting results, is due the
eighth (8™ day following month’s end,

The activity report is due one (1) week prior to the month reported.
Menu forms are due four (4) weeks prior to the serving cycle.
i. Monthly Fiscal Reports

Suffolk County Office for the Aging Forms NPAG 2 (congregate), NPAG 3 (home-
deliveted), NPAG 4 and NPAG 35 are due the cighth (8"} day following month’s end.
NPAG 4 and 5 ate to be signed in ink by the site manager where indicated, The forms
listed above are found in the Policy and Procedure Manual {see Appendices).

iil. Demographics

The Coniractor must at & minimum determing and maintain the following specific type of
demographic information for each mdividual receiving services:

. Name.

. Sex.

. Age.

. Disabled/Frail,

. Vulnerable,

. Lives Alone.

. Low Income — The need resulting fram an income level at or below the poverty
. threshold, s established by the Burean of the Census, and updated annually as

follows:

Slge of Family Unit 10} %a of Poverty Threshold 150% of Poverty Threshold  185% of Poverty Threshold
1 $0fvear $iyear $iyear
2 $0ivear $iyear $iyear
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* Minority.
* Low [ncome Minority — Those minority persens whose income is at or below the
poverty threshold.
c. LElectronic Reporting
i. The Contractor shall maintain electronic records on all program participants using the

most currently approved form provided by the Department and compliant with State and
Federal reporting requirements. Data for all parlicipants must be updated monthly,

ii. In order to comply with electronic reporting requirements, the Confractor must have
adequate computer cquipment and soflware available to support the approved form.

jii.  NAPIS required registration must be completed for all congregate and home-delivered
meal participants. The congregate NY Short Form or NAPIS Client Registration Form
and home deliverad NY Comprehensive AFM form or subsequent approved assessment
toel(s} must be entered electronically in SAMS 3 or in subsequent County approved
computer systems. All parlicipant data must be entered completely by the twelfth (12"
of each month for the previous month’s data.

iv. Home-delivered meal participants must have eligibility determined

1) prior Lo the delivery of service using the NAPIS required NY Comprehensive AIM
form or subsequent approved assessment taol, or

2) in cascs where there is a documented emergency; the assessment must be done within
five {5) working days of service delivery. The Contractor shall contact the Depariment’s
Nutrition Unit of any occurrence whereby the assessment is not completed under 1) or 2)
above. Each participant receiving home-delivered meals must be reassessed at
appropriate infervals based on each participant’s situation, but in no instance less
frequently than at least once in each {12) twelve-month period. The Contractor will also
make a (6) six-month contact in the form of a home visit or a telephone call. The
assessment and subsequent reassessments must be entered electronically and completed
by the twelfth (12} of each month for the previous month’s data.

12,  Incident Reporting

a ‘The Contractor agrees to provide the Department with reports of all instances of claims, costs,
damages, and injuries to persons or property of whatsoever kind arising out of services provided under
this Confract. All such notifications should be given to the Department immediately after the incident,
if possible, but in no case longer than five (5) days after the incident, The Contractor further agrees to
send the Department copics of all “notices of claim™ or any other papers relafing to litigation it
reeeives relating to the program covered under this Contract.

b. The Contractor will report at least verbally (o the Department, within twenty-four {24) hours any
incidents involving the client, whether the incident requires medical attention or not. A written
follow up of such incident shall be sent to the Department within five (5) days of eccurrence, The
Contractor will report any circumslances cutside normal events that allect the well-being of the
client, including detexiorating conditions and significant changes that might lead to unsafe
gonditions for the client.
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13.

14,

15.

Confidentiality

Confidential records shall be maintained on cach recipient. Reports, as required by the Department,

should not contain the names of any clients, and identi{ying codes should be used to indicate particular

clients served, if necessary.

a. The Coniractor agrees that no personal information obtained from an individual in conjunction with
this program shall be disclosed in a form in which it is identified with the individual without such
individual’s written consent to such disclosure, except to the Department,

b. In the case of a request by the Department lor names and addresses of individuals participating in
the program, the Contractor shall furnish such information as requested, Failure to comply with
a request by the Department for such information shall be deemed a material breach of this
Conivact and shall result in a fieeze on all monies due and owing to the Contractor until
compliance by the Contractor.

Promotions and Advertising

a. Itis the responsibility of the Contractor to provide publicity for the program and to have an identifying
logo in equal sized lettering on any printed materials and on all brochures, flvers, and advertisements
(including without limitation felevision graphics), and on program vehicles, as follows;

Purchased with Tederal Funding: Purchazed with State/County Funding:
Funding provided by the Funding provided by the

U.S. Dept. of Health and Homan Services .

through the New York State Office for the Aging New York State Office for the Aging
and the , fiwough Suffolk Counly
Sulfulk County Office for the Aging

b. Any announcement of the program on radio or television must identify funding in the same maner.

¢ The provisions of this paragraph shall prevail over any conflicting provisions of Exhibit I
Paragraph 27.

Contributions

a. The Contractor has the obligation to inform each recipient of the service of the opportunity to

make a completely voluntary and anonymaous contribution toward the cost of the service, Service
may not be denied if a person is unable or unwilling to make a contribution, The Contractor must
maintain an audif trail of all incoming contributions and make monthly reports of any
contributions received. All contributions must be used to enhance services, All printed materials
used for the program must include the sources of funding for the Program and must include the
following information:

Contributions to this (these) service(s) are complctely voluntary and anonymous, Service
will not be denied because of inability or unwillingness to conlribute, Any contribution
you wish to make will be used to expand the program and will be greatly appreciated.

b, Each recipient of scrvice must be informed in writing of the opportunity to contribute at least
annually.
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17.

¢. It the congregate ssiling, the Contractor must provide a locked box and envelopes for the
suggested meal donations for the participants in order to protect the confidentiality of program
participants’ identities and the amount which they contribute, The suggested donation amount
will be determined (hrough consultation with the Suffolk County Office for the Aging and the
Site Council,

1. All sites must post the suggested contribution for program participants.
i, Price of the meal for guests must be posted.
iii.  The above 1wo amaunts are fo be posted near the locked box.
d. For home-delivered meal participants, the Contractor must provide envelopes for the suggested

meal donations of the participants in otder {o protect the confidentiality of the program
participants” identities and the amount which they confribute.

& The Contractor must encourage individuals with self-declared incomes at or above 185% of the
federal poverty guideline to contribute at levels based on the actual cost of services.

Soliciting Participant Comments & Satisfaction Surveys

Pursuant to the NYS Office for the Aging Regulations Secticn 6654.8, the Contractor shall develop and
implement procedures lo oblain the views of program participants about the services they receive.
Copies of records of such views shall be maintained for at least five (5) program years and shall be
available to the Department for inspection upon request. Such method shall respect the client’s right to
confidentiality. In any event, at the conclusion of the service, but not less often than annually, the
Contractor shall send cach recipient an evaluation letter and survey in the form approved by the
Department, informing himvher of the sources of funding for the program: and inciuding the following
information;

Contributions ar¢ welcomed and are used to expand this service.

Monitoring

a. Financial Transactions
The Department’s staff and staff of the New York State Oflice lor the Aging may examine or
review evidence regarding the existence, timing and classification of financial transactions that
ar¢ charged to the program for reimbursement. To obtain this evidence, such staff may examine
documentary evidence, including financial stalements, financial reports, ete,, and original
records. Sugh staff may make physical verification by actually observing or counting certain
assets {e.g., cash, equipment and supplies) to establish their physical existence. The Contractor
shall cooperate in the Diepartment’s periodic physical verification of cash, foad, equipment,
supplies and other assets of the program,

b. Program
The Contractor agrees to permit the Department’s staff and staff of the New York State Office
for the Agig fo review programn records and to monilor training, supervision and services at any
time,
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18.

19.

Grievance Procedures

In accordance with §306 {&) (6) (P) of the Older Americans Act, as amended {OAA), the Department has
established a process lor resolving complaints from clder persons who are dissatisfied with or denied
services funded under "T'itle TII of the Act. The Contractor shall comply with the requirements ol the
Grievance Procedures as set forth in Ariicle TA,

Certificate of Incorporation

The Contractor {(if not a town or other municipal corporation) shall furnish the Depactment with certified
copies of its Certificale of Tncorporation and bylaws, including any amendments thereto, at the time it
signs this Contract, to the extent not already on file with the Department, and any amendments thereto
during the term of this Contract prompily upon their adoption, and a list of the board members governing
the Contractor rom time to time. The Contractor shall not dissolve any existing corporation or establish
any new corporation with the responsibility for (he operation of the program without the prior written
approval of the Department,

The remainder of this page is intentionally left blank
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GENERAL FOOD SPECIFICATIONS

FOOD SPECIFICATIONS FOR CYCLE MENUS
Meal or Altemate

Meats - USDA Choice or Better
Proservatives, tenderizers, or coloring agents may not be added to any fresh meat or fresh meat product.

Vepgetables and Fruits

All fresh fruits and frash vegetables musi not contain bisulfates.
All fresh fruits and fresh vegetables must be washed.

Fresh Fruif Minimum Size
{Jranges 113
Apples 120
Bananas 150

14 cup represents drained weight of fruits and vegetables
Frozen Vegelables - Grade A - Fancy {USDA)
Canned Vegetabies - Grade A - Fancy {USDA}

Margarine - from liquid vegetable oil and Tortified with Vitaniin A

Rread/Alternate - whole grain or entiched
Ingfani Mashed Potatees must be fortificd with Vitamin C

Milk - Vitamin A & D fortified skim or Jow-fat milk — Three (3) days lead time from day of service

—_———

Degsetts
Gelatin - Fortificd with Vitamin C

Milk-based puddings used for podding mix
Canned Fraits - Grade A - Fancy (USDA)
Canned Fruit Juices - Grade A - Fancy (USDA) - Fortificd with Vitamin C
Frozen Fmits - Grade A - Fancy (USDA}
All foods shall be obtained from Stale or Federal inspecied plants.

End of Text for Articte I
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Contractor's Response to RFQ No.
For Nutrition Programs for the Elderly &
Targeting, Outreach and Equal Access
Copy of Catercrs Agreement and

Performance Mcasurements Attachment
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Attachment

PERFORMANCE MEASUREMENTS FOR THE NUTRITION PROGRAMS

Each Nutrition Contractor will be evaluated annually using the following performance measurements.

Each Contractor must report total meals served monthly no later than the twelfth {12™) of the month.
These numbers will bc compared to the percentage of the contract term elapsed.

Each Contractor will be monitored annually by the 8.C. Office for the Aging staff for programmalic
compliance and lor kitchen safety. Below are listed the areas fo be monitored that will receive numerical
values for compliance.

A. Programmmatic {¢ach section is worth 10 points.)
Service activity / Performance

Targeting

Staffing

Accountabilify / reperting

Security

Service practices

e

B. Kitchen (each section is worth 10 points)
7. Menus
8. Certifications/! signs
9. Meal service
10, Sanitation / storage
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Avticle IA

Grlevange Procedures

1. Furpose

In accordance with §306 (a) (6) (P) of the Older Americans Act, as amended {OAA), the SufTolk County Office for.tha
Aging has established a process for resolving complaints from older persons who are dissatisfied with or denied
services,

Notllylng Participants of the Right to File a Grievance

The Contractor shall inform all participants in the program of the right to file a grievince. A summary of the
procedures, including a statement that assistance to file shall be provided to older persons, must be prominently
posted at service delivery sites or olfices at which participants and service applicants apply for services,
Summaries must be in a format approved by the Depariment and shall also be written in languages other than
English where required to serve the client/applicant population. Service participants shall be informed of the
grievance procedures through written and verbal stelements provided to them upon assessmenl and/or
reassessment for services,

A participant or applicant who is denied services by the Contractor and the Department program maonitor must
be given the reasons for fhe denial, The denial shall be con(irmed in writing and the applicant informed ol the
right to file 8 grievance and to whom the grievance shall be addressed. For services which are applicd for by
telephong or verbally, in person, the clienl may be told of the right to file a grievance verbally.

Gricvance Process
a.

Filing of grievances must follow the following process:
i Participanis musi submit their grievances in writing to the Department’s Program Administrator.

1. The grievance should be filed within thirly (30) days of denial, reduction or termination of services, or
of the event or circumstances with which the parficipant is dissatisfied. The Deparitnent’s Program
Administrator may grant an extension for good cause shown.

1ii, The grievance should be filed on the form approved by the Department, which shall include a written
statement seiling [orth in detail the date, time and circumstances that are the basis of the complaint,

Investigation and Response to Grievance:

i, The designated reviewer who performs the initial review shatl investigate the gricvance, including, as
appropriate, mecting with the grievant and other persons involved in the action{s) complained of'or in
the denial of services,

i, The reviewer shall review all pertinent facts and/or documents, and shall determine whether the
agency action was made in accordance with lawful procedures (that is, consistent with applicable
QAA and or State laws, regulations and policies) and supporfed by the facts,

ffi. The designated revicwer shall prepars and send 2 written response lo the grievant and fo the
Department’s Director within fifteen {15) days after the grievance is filed. The response shall set forth
the circumstances relating to the miievance, the action requested by the prievant, the findings of the
reviewer, a proposed remedial ection, if any, and reasonds) for and tacts relied on in the determination.
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e, Appeal of Initial Response/Decision:

i. The grievant may initiate 2 request for subsequent review by the Department’s Director within twenty
(20 ealendar days following receipt of notification by the Program Administrator of the decision.

i, The Department’s Dircetor shall request copies of the initial file on the comptlaint in question. The
Department’s Director will review the materials to ensors that periinent pelicies and procedures have
been applicd and followed, If appropriate, the Department’s Dircctor or hisfher designee will meet
with the older person to allow the gricvant an opporfunity to present information aboul the grievance.

il If the policies and procedures have bezn adhered to, the Department’s Director will not overturn the
decision of the Program Administrator. If proper polizies and procedures have not been applicd, the
Depariment reserves the right to overturn the decision. The subsequent review shall be completed
within forty-five (45) days of receipt of the request by the older individual and the gricvant will be
notified in writing of the result of the subssquent review.

4, Record Keeping

The Department shall kecp the records of the grievance and its handling for six {6} years following the conclusion of the
calendar vear of the cecurrence, The file shall contain, at aminimum, butnot limited to the initial grievance, any investigative
reporls: any written response submitted by the Department or the service provider; any documents or other records submitled
by any party; the written Initial Response of the agency, and, il applicable, the nofice to the gricvant of'the right to an appeal.

5. Confidentiality

No information, doguments or other records relating to a grievatce shall be disclosed by program stafT or volinteers in
a form that identifies the grievant without the written informed consent of the grievant, unless the disclosure 1s required
by court arder or for program monitoring by authorized agencies.

End of Text for Article I
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Article II
Defnitions

1. Meanings of Terms
Asg used hercing

“Audit of Financial Statements” means Lhe examination by
the Complroller and any Federal or State audiling authority of
the financial sintemenis of the Contractor resulting in the
publication of an independent opinfon on whether of not those
financial siatements ae celevant, aceurate, complets, and faicly
presented,

“Budget" means the Contraciors summary or plan of all

ntended revenue, whether received in the form of fecs, grants,
Counly funding, or any othcr source, and capenditures neecasary to
reader the Services,

“Budget Neflciency Plan® menns an analysis of the cost of the
Setvices, changes in fiscal conditions, and required modiGeations 1o
the Contracl 1o continue Lo render Lhe Services,

“Comptroller” means the Comptroller of the County of Suffolk.

“Contenct” means all teoms and conditions of this Contract forming
all rights and obligations of the Cantractor and the County.

“Contractor” means the signatory corporation, its offtecrs, olficials,
crployees, aganls, Servanls, sub-conlraelons, and ony sUCccessor or
asslgn of any one o more of the faregoing performing the Scrvices.

“Coumty” means the County of Suffolk, its depariments, and
agencics.

“County Atborney” memns the Counly Aftomey of the County of
Sutfolk,

“Department™ ineans the signatory departiment approving the
Contract.

“Enpineering Services” means the definitlon of the practice of
engineering and the defirition of practice of land surveying, as the
¢ase may be, under Scefion 7201 and Section 7203 of the Siats
Education Lew, tespectively.

“Exent of Defaulf” means
A the Contractor*s Failurc to perform any duty
required of [t under paragraphs 1(bh}-{e) of
Acrticle TII of the Contract;, or

h the Contractor*s failure to maintain the amount
and types of insurance with an aulhorlzed insurer
& tegquired by the Contragt; ar

&, the Cantractor*s failure tu matnlsin insurancs
reqquired by the Contract with an insurer that has
designated the New York Superintendent of
Insurance as its fawilol agent [or service of

IFMS No. 00000040

proceas; o

d. the Controctor’s failure to comply with any
Foderal, State or local Faw, role, or regulation,
and Counly policies or directives, or

2 the Contragtor’s hankruptoy or inselvency; ot

f. the Contractor's fallure 1o cooperats in an Audit
of Flnancla! Statements, or

2 the Coniracior’s falsification of reccords or
reparts, misuse of funds, ot malltasances ot
nonleasanes in financial recard keeping arising
out of, or in gonnection with, any contract with
the County; ot

h. the Contractor’s failure to subinmit, or failuee ta
timely submit, documentation to obtain Federal
or Stafe [onds; or

i tiie inability of the County o the Contractor to
obtain Foderal ar Stete funds due fo any act or
omission of the Contractor; or

i any congition that the County determines, in its
sole discrelion, is dangerous,

“Federal” mecans the United States goverminent, its depertrments, and
Agencies.

“Fringe Henefits” mcans nun-wape benefits which accompany, or
ars in addition 10, & person’s salary, such ps paid insurance, sick
leave, profit-sharing plans, paid holidays, and vacations.

“Fund Source” meana any dirce! or indirect sum payable to the
Contractor by the County pursiant to any kowful obligatian.

“Legistature” means ihe Legislature of the County of SufTolk.

“Manngement Letter™ means o letter certified aa true by the
Contractor”s cettified public gecountant or chicf fnancial afficer of
findings and recommendations for improvements in nternal fscal
control that were dentilted during an Aundit of Finnneial Statements,
bur which were not required o be included in an audit report.

“Municipal Corporation™ means a lown, village, or school district,

“Servicos” means all that which the Contractor st do, and any part
thereef atising out of, or in connecfivn with, the Contract as
deseribed in Artiele I “Descriplion of Services,”

“State" means e State of Mew York,

"Staterment of Other Contracts™ means a compleke 1ist of all olher
contracts under which mongy has been or will be psid to the
Contractor from the County, Federal, or State govemments, or a
Municipal Corporation, and {i) which aré currently in effeot or (1i)
which have expired within the past tvelve {12} months and have not
been renewed.
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“Suffolk County Pnyment Voucher means the docuinent
authorized and required by (he Comptroller for release of paymont,

“Term®™ means the time perind set farth on page one of the Conteact
aru, irexercised by the County, the option perlod.

2. Eierents of Interprefation

Waords of the mpsculine gender shall mean and {neluds correlative
words of the feminine and nedler genders end words importing the
singular number shall inean and include the plural number and vice
versa, Words imparting persons shall include firms, associalions,
partnerships (including llmited partnerships), trusts, carparations,
and other leeal entities, ingluding public bodies, as well a5 natural
perzonsg, and ghall include snccessors and asslgns.

Capitalized terms used, but not atherwise defined, heesln, shell have
the meanings assigned to them in the Contract,

End of Text for Article I1
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Article 1M
General Ferms and Conditions

Contractor Responsthilities

Pukiea and Obligntions

i) It shall ba the duty ol the Contlractor to
discharge, or cause to be discharged, gl ofits
responsibilitics, and fo administer funds received
1 1he fttecest of the County [n dccordancs with
the provisiong of the Contract,

ii.} The Contractor shall promptly take afl
aclion 43 may be necesaaty w render 1the Services,

ili,) The Contractor shall not take any
action that iy inconsistent with the provisions of
the Contract.

iv.) Services provided under this Cantract
shall bs open to all residents of the Counly.

I, Crualifications, Licenses, and Frofesstonal
Standards '

The Contractor represents and warranés that it has, and
shall conlinuounsly possess, durlng the Term, the required
licensing, education, knowledpe, experience, and character
necessary to qualify it fo render the Services,

The Contrastor shall continpously have during the Term ald
requited authorizations, cedificates, certillcalions,
registrations, licenses, permits, and other approvals
required by Federal, State, County, or loczl autharilics
necsssary Lo qualily 1 to render the Services.

3 Meotificationa

(3] The Contractor shall immedintely
notify the County, in writing, of any disciplinary
procecdings, commensed or pending, with any
authority relating to a license held by sny person
neecssary to qualify him, her, ar the Contractar ta
perform the Services.

ii.} In the event that a persan is no longer
livenged to perform the Services, the Conlrastar
must immedigtely notify the County, but in na
cvent shall such notification be [ater than five {5)
daya alter a license holder has lost the licenss
required to qualify the license holder or (he
Contractor fo perform the Services.

iy lis the event that the Coleactor is not
able to porform the Scrvices due to a loss of
Heense, the Contractor shall nol be relmbursed
for the Services rendered afier the effective dete
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ol wenmination of such license, Without limiting
the generality of (he foregoing, if any part of the
Canfract temains Lo be petforned, and the
termination of the license does not affect (he
Contractor's ability to render (he Sorvices, every
other torm and provision ol the Coniraet shall be
valld and enforeeable to the fullest extent
permitted by law,

d. Documentation of Profeasional Standards

The Contractor shall maintain on e, in on® locatlon o
Suflolk County, all records that demonstrate that it has
complied with sub-parapgraphs (b} and {c) shave. The
addrcss of the location of (he aforésald records and -
dostiments shall be provlded to the County ne later than the
date of execution of the Contract. Such documcntation
shall be kept, maintsined, and avallable Tor Inspectlon by
the County upon twenty-four (24) hours notice,

&, Credentialing

(] I the event that the 1xepactment, or any
division thereof, maintains a credentisling
process to qualify the Contractor to render the
Services, the Contractor shall complete the
required credentialing process. In the event thal
any State credential, registration, certification ot
license, Drog Bnforcement Agency registratian,
or Medicare or bMedeaid certification {3
restricted, suspended, or temporarily or
peemancntly rovoked, it is the duty of the
Conlrsctor o contact the Depariment, ot divizsion
thereof, a5 the case may be, inweiting, no later
than three (3} deys after such restriction,
SUSpEnEion, or revoal [on,

il) The Contracior shall forward to the
Depantment, or division thereof, a3 (he case may
be, an or bafore Tuly 1 of ench vear during the
‘I'erm, a complete list of the names and addresscs
af all porsons providing the Scrvices, 43 well a8
(helr respective areas of cettification,
cegdentialing, registration, and licensing.

f. Engineering Certificate

Inihe event thal the Contract requires any BEngineering
Services, the Contractor shall submift to (he County, no
laker than the dus date for submission for approval ol any
etgineering work product, the Certificats of Agthorization
(“Certificate™), issued pursoant fo § 7210 of the Now York
Education Law, of ¢very person perfomming any
Engineering Services. [he failure ko file, subimit, or
maintain ke Cortificate shall be grounds for rejection of
any enginsering work praduet submilted for approval.
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2, Termination
a. Thirty Deys Termination

The County shell hoye the right to terminats the Contrast
without cause, for any reazon, al any Ume, upon stich terms
and conditions 1t deems appreoprinte, provided, however,
that no such termination shall be cffective unless the
Contractar is given a1 least thitty (30) days notice.

b. Event of Default; Terminntion on Nofice

i) The Counly mny immediately tenminate
the Contrget, for eause, upon such terms and
conditions it deems apprapriate, in Lhe Event of
DeFaull.

i} If the Contragtar defaults under any
ather provision of the Cantracy, the Counly may
terminade the Contrast, on not 185 than five (5)
days notice, upon such terms and conditicns it
decms appropriale.

£ Termination Notlee

Any notive providing For teeminption shall be delivercd as
provided for in paragraph 27 of this Arlicle [I1,

d. Duties upen Termination

(] The Contractor shall diseotinue the
Services ag directed in the tennination notice,

iy Suhject to any defenses availebls Lo it,

the County shall pay the Contractor for the

Services rendered theough the date of 4.
{ermination,

ik} The County is teleased from pny and all
liahility under the Conlract, cffcctive as of the
datc of the wormination notice,

Iv.} Upor termination, the Contractar shall
reimburse the County the balance of any [unds
advanced to the Contractor by the County no
latet than thirty (300 days after terminalion of the
Contract. The provisions of this subpatagraph
shall sutvive the expitation or termingtion of the
Contract,

v.) Wothing sonmaloed in this patagraph
shall be construed 23 a limitation on the County’s
rights sct forth in paragraphs 1{c) (iii) and 3 of

this Articls I1L
kN Indemnification and Dofense
a. The Contractor shall protecl, indemnify, and hold
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harmless the County, ils agents, servants, officials, and
crmployees ftom and sgainst all liahilitics, fincs, penallics,
actions, dameges, ¢laims, demandy, judgments, losses, suits
or actipns, costs, and cxpenses caused by the negligence ar
any acls or omizgions of the Contractor, including
reimbursement of the cost of reasoneble attorneys’ fees
ingurred by the County, 11s agents, servants, officials, and
employees In any action ot proceeding arising out of, or in
connection with, the Contract.

h. The Contractor hereby represents and warrants
that it will oot infltings upon any copyright in performing
the Services. The Contractor agreos that it shall proteet,
indemnify, and hold harmless the County, its agents,
servants, oflllelals, and employess from and against all
lighilities, fines, penaltics, actiony, damages, claing,
demands, judgments, losses, sults or actions, costs, and
cxponses ardalng out of any elaim asserted for infringement
of eopyright, inchyding reimbursement of the eost of
reazonable attorneys' fes [ncwrred by the County, its
agents, servants, officials, and employees in any action or
praceeding arising out of or in connection with any claim
asserted for infringement of copyright.

¢ The Contracter shall defend the County, jls
gpents, servants, officials, and employees in any proceeding
or aclion, includ (g appeals, arising cut of, or in
contieetion with, the Contract, and any copreeight
infringenicnt procoeding or aclion. Altematively, at the
County's option, the County may deferd any such
proceeding ot aclipn and require the Canlractor 1o pay
repzonablc aftomeys' fees or salary costs of Caunty
employees ol the Departinent of Law for the defense ol any
such suit,

Inserange

a ‘The Contrgetor shall continuously maintain,
during the Term of the Contract, Insarance in amonnts and
types as follows: :

L) Commercigl Genernl [iability
Insuratce, including contractual Hability
coverage, in an amound 0ol lesa than Two Million
Dallars ($2,000,000.000 per occureence e
bodily injury and Twa Millien Dollars
($2,000,000.00) per oceurcence Lor property
domage, The County shell be named an
additional insured.

ii.) Automobile Liability insurance {if any
non-owned ot owned vehicles are used by the
Contractor in the performanes of the Conlract) in
an amount not Less than Five 1undred Thousand
Trallars ($500,000.,00) per person, per accident,
for bodily injury and not Jess than One Hundred
Thousand Callara ($100,000.007 for propenty
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damapge per occurrenes. The County shall be
narnedd an additfonal insured.

lii.) Workers® Compengation and
Emplaoyer’s Liabilily insurance in compliance
with all applicable Mew Yotk Stale laws and
regulmions and I2isabilily Ienefits insurance, if
requircd by law. The Contractor shall fumish to
the County, prior to its execution of the Contras,
the documentation required by the State of Mew

evidencs of insurance, the County may provide the
insurance requiced in such manncr as the County decms
appropriatc and deduct the sost thereol from 4 Fand
Source.

. If the Contractor is 3 Municipal Corporaticn and
has a self-insurance program under which it acts as a self-
insurer far any of such requited coverape, the Conteactor
shall provide proaf, acceptahle to the Counly, of sclf-
funded coverags.

York Workers' Compensation Board of coverags 5, Independent Confractor
ot exetmption from coverage pursuant 6 §657
and 220 of the Warkers” Compensation Law, In The Contragtor iz not, and shall never be, considered an
accordanee with General Municipal Law §108, employee of the County [or any purpose. Notwithstending
the Coniract shall be "'"01'5! andd of nu_efﬁ?ct unless anything contained in this Conieact, the Contract shali not
the Conlractor shall provide gnd maintain 12 construed as croating a principal-agent rolationship
coverage during the Term for the bencfit of such between the County and the Contractor or (he Contractor
eraployesa as are required to be covered by the and (he County, as the case may be,
provisiens of the Workers' Componsation Law,
iv.) Professlonal Liability insurance in an . Sevorablilty
piriongt oot less than Twe Million Doblaes Ttis ex I od that i sion of (hi
{$2,000,000.00) on cither a per-aecummencs or pressly agreed that If any et gr provision of this
clalms-made covernge basis, E.:unfrant, or thc application thcrcluftu ATy pEISon ar
circwmslatcs, shall be held lavalid or unenforceable to any
. . . extent, the remmainder of the Cantract, or the application of
:],' R ".“: Coumty may marndate An INercase in the such tcim or provision to persons or ¢lreumslatices olher
iability limits sct forlh in the immedigfely preceding C ivalid forceanl
aragraphs (4)a)(il, (i), and (v}, then those a3 to which it is hedd invalid or unenforceatle,
parigrap shall wot be affected thereby, and every other term and
. All poficies providing such coverage shall b provisian of the Confract shall be 'Imlid and shall b
issued by insurance companiss authorized o do budiness in enforced to the fullest extent permitted by levw.
Mew York with an A, Best eating of A- ar better,
7. Merper; Mo Ohral Changes
d, The Contractor shall furnish to the County, prior
to the execullon of the Contrael, declaration pages for each It is expressly sgreed that'the Contract represents the entire
policy of inswrangs, other than & policy for commercial egreement of tho partics and that all provious
gencral liability insurance, and upun demand, a truc and understand (ngs are hereln merged in the Contract. Ma
cetlified nr[ginﬂl copy of each suci pnlic}r gyidenc,ing madification of the Contract shall be valid unless in weitten
comnpliance with the aforcsaid insurance requirements, form and cxecuted by boih partics.
& In the case of commerclal genecal Habilivy 8. Set-Off Rights
insurance and business use antomaobile insurance, the :
Contractor shall futnish ta the Counly, priar to the The County shall have all of {ts cominen law, equitable,
exetulion of the Conlract, a declarallon page or insurlng and statutory rights of set-off, These righls shall include,
agreernant and endotsement page evidencing the County's but not be limited to, the County’s oplion to withhofd from
status as an additionsl insured on said pulicy, and upon # Fund Souwrce an amount no greater than any sum due and
deinand, a trie and centified origingl copy of such policy owing 1o the Counly for any veason, The County shall
cvidencing gompliance with the aforesaid insurance cxcreisc its set-off rights subject to approval by the County
reguirsmetis., Altorney. In cases of set-off pursuant to a Compireller’s
audit, the Connty shall only exercise such right after the
f. All evidenge of insurance shall provide for the finalization thereof, and anly afler consultstion with the
County to bz notified in writing thirty {307 days prior to County Allorhey.
any cencellalion, nontenewsal, or material changs in the
policy to which such evidence relates, Tt shall be the duty 9, MNon-DMeerimination n Scrviees

of the Conlractor to nolify the County immediately of any
cancellation, nonrenswal, ot material change in any
insurance policy,

8 In the event the Conteactor shall Gl to provide
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10,

11.

I} deny any individuel lhe Services
provided pursuant 1o the Conlract; or
fi.) provide the Services to an individual

that is diffcrent, ar provided in g
different manner, from those provided
to others pursuant to the Contract, or

iil.) gahject an individund 1o segregation o
separafo troafment in any mattor related
to the Individual's receipl of the
Services provided pursuant to the
Confract; or

iv.) resleict an individual in any way from
oty advantage or privilege enjoyed by
others receiving the Services provided
pursuant to the Contract;, ar
treat an individuat differsnily from
others in detormining whether o 1ol
the ifwlividual satisfics any cligibility ar
ather vequiremsnts o conditions which
individuals must mect in order to
regeive the Services provided pursuant
to the Contret,

b. The Contraclor shall not utélize criteria or
methods of administeation which have the elfect of
subjecting individuals to discrimination because of their
mee, craad, color, nadonal origin, sex, apc, disability,
sexual orientation, military stanis, or marlial statos, or have
the cffcct of substantially impairing the Contragt with
respect [o indlviduals of a particular race, erced, color,
natinngl origin, sex, ape, disabilily, sexual otlentalion,
military status, or marital statog, in determining;

i) the Bervices (o be provided; or

ii.) the class of individuals to whom, or the
silualions in which, the Scrviccs will ba
nrovided; or

ifi.) the class of individuals to be afforded
an opporiubily o receive the Services.

Monscetarian/Nor Partisan Declaration

The Services perforined under the Conttacl ate seeular and
nonpartisan in nature, Mo funds received pursuant to the
Contract shall be used for sectarian purposcs ar to further
tho advanccment of any religion eandidate or partisan
e[forl. The Services will be available to all eligible
individuals regardless af religionz bellel or political
affiliaticn.

Governing Law

The Contract shall be governed by, and construed in
accotdanee with, the laws of the State of Mew Yark,
withaut regaed to conflict of laws, Venue shall be
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designated in the Supreme Court, Suffolk County, the
United States Distriet Court for the Eastern Disirlel of Mew
Yaork, ar, if appropriate, a court of inferior jurisdiction in
Suffolk County.

Mo Waiver

1t shall not be construcd that any failurc or forbearance of
the Counly Lo enfores any provizion of the Contrael In any
particular instance or instances is 8 waiver of that
provision. Such pravizion shall athenvize remain in full
foree and effect, notwithstanding any sueh Gilures ot
forbearenge,

Confllcia of Interosi

The Contractor shell not, during the ‘Tem, pursue o conrse
of conduct which would cause a reasonnble person to
believe thal he or she is likely to be engaged in acts that
crenbe asubstentinl eonflict between its obligatlons under
the Contract and its private interests,. The Contractor is
chatged with the duty 1o diseloge w the County the
existenge of any such adverse interests, whether existing or
potential. This duty shall continue as lang as the Torm.
The determination g o whether or when a confliet may
potentially exist shall ultimately be made by the County
Altorney after full disclosure is ablained.

Cooperation on Claims

The Contractor and the County shall render diligently ta
each other, without compensation, any and all cooperalion
that may be requircd to defond the other party, its
employees and deslenated representplives, against any
claim, demand ot action that may be brovght against the
other party, its cmployeos or designated representatives
atizing ol of, of in connection with, the Conlract.

Confdentlalily

Any document of the County, or any document created by
the Contractor ard used in rendering the S8ervices, shall
remaln the properly of the Counly and shall be kept
confidentinl in accordance with applicable laws, eules, and
regulations.

Assignment srd Subcentracting

. The Contractor shall nat delegate itg duties under
the Contract, or assign, transfor, convey, subcantrace,
sublet, or otherwize dispose of the Conteacl, or any ol ils
right, fitle or interest therein, ov its power 10 execite the
Contracy, or assign A1l o any porlion of the moncys that
may be due or become due hereunder, {collectively refemad
te in this paragraph 16 as “Assipnmont™), 1 sy other
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person, entity or thing without the prior wrilten consent of
the County, and any attcmpt ta do any of the forcgoing
without such consent shall be vold ab inito.

k. Such Assigmment shall be subject to all of the
provisions af the Contract and to any other condition the
County requires. Mo approval ol any Assigoment shall be
constried a5 enlarging any obligation of the County under
the tenms and provisions of the Conolract. Mo Assignment
of the Conteact or aszumpliion by any person of any duly of
the Contractor under the Contract shal! pravide for, or
atherwise bo construed as, releasing the Contractor from
Aty termn or provision of the Conlract.

Changes to Contractor

A. The: Cantractor may, from time to time, only with
the County's wiillen conseal, etler into 4 Permlied
Transfer. For purposes of the Contract, 8 Permitted
Transfor means:

L] if the Contercior is g partnership, the
wilhdrawa! or chanpe, whether
volunléry, invollntary or by operalion
of igwy, of the partners, or transfer of
parfncrship intercsts {other than the
purchose of partnership inlerssts by
existing partngrs, by the partnership
itsalf ar the immediate family members
by reason of glf), sale or devise), or (he
dissolution of the partnership without
immediats reconstitution thereof, and

iL) if the Contractar is a closely held
corporation (ie. whase siock is not
publicly held and fuol traded through an
exchange o over the counter):

[. (ke dissolulion, merger,
consolidation or other
reprganization of the
Conlractor; and

1 the sale or other tranzter of
bwenty percent {20%) ar
mote of the shores of e
Conleaetor {other than to
exisling sharcholders, the
cotpotation itself or the
immediate family members of
shareholders by reason of
gift, sale or devise).

b. If the Contractor is a not-far-profit corporalion, a
change of twenty percent {20%) or moce ol 13 shares or
members shall be deemed a Penindtted Transfer,

€ The Contrastor shall natify the County im writing,
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which notice (the “Transfer Notice™) shall include:

i) the proposed effective date ol the
Pernitted 'leansfer, which shall not be
lgss than thirty (30) days nor more than
one hundred sighty (1800 days aller (he
date of delivery of the Tronsfer Notice,

i) a summary of the matgrial tenms of the
proposed Permitled Transler;

i) the name and address of the proposed
fransforee;
iv.) such tnformalion reasonably required

by the County, which will enable the
Caounty ta detcrmine the financial
reaponsibility, character, and reputation
of the proposed transferes, nature of the
proposcd assignecfiransfores’s busingss
and experience;

v.} all executed forms required pursuant o
Article IV of the Coniract, that are
required to be submitled by the
Contractor; snd

vi.) such othet information a3 the Counly
Inay reasonably require,

d, The County agrees that any request for its
consent to a Permitfed Transfier shall be granied, provided
that the transfer does not violate any provision of the
Contract, and the transforce has not boen convicted of a
erimingl oflense as deseribed uoder Attiele I1 ol Chapter
189 of the Suftolk County Code, The County shall grant or
deny its conscot to any request of a Permiltcd Transfor
wilhin twenty (207 days alter delivery to the County of the
Tranzfer Motice, in accordance with the provizions of
Paragraph 27 of Artlels 1T of the Contract, IFihe Counly
shall ot give wrilten natice to the Contractor denying its
consent to such Permitted Transfer {and sctting forth the
basls for such denial in reasonable detall) within such
wenly (20)-day period, then the County shall be desimed (o
havc granted its consent to such Permitted Transfor.

. Motwlthstanding (he Countys consent,
i) the terms and conditions of the
Contract shall in no way be decmed to

hinve beet weived or modified; and

ii.) such conscnt shall not be decmed
coagent Lo any Turther wansfrs,

Mo Intended Third Party Densficiaries

The Contract is entered inte solely for the benshl of the
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County atd the Contracilor. Mo third parly shall be deemed
a beneficiary of the Contract and no third party shall have
the right to make any claim or assert any right under the
Cottracl,

19, Certification as to Relationshilps

The Contraclor certifies under penalties of perury (hat,
other than through the funds provided in the Contract and
other valid agrecments with the County, there is no known
spouse, lile pariner, business, commercial, ecotamis, or
financial velationship with the County or its elected
officials. The Contractor alzo certifies that there is no
relationshp within the third degree of consanguinity,
between the Contracter, any of its partners, members,
dircctors, ar sharcholders owning flive (5%) percent or
mote ol the Conleastor, and the County. The foregoing
certification shall nat apply to a conteactor that iz a
municipal corporalion o & government solity.

20. Fublicationa

Any book, article, report, or other publicaton relaled to e
Services pravided pursuant to this Contract shell contain
the Follpwing statcment in clear and legible print:

“Ihis publication is fully or partially funded
by the Caunty of Suffalk.”

21 Copyrights and Patents
a. Copyrights

Any and all materizls generated by o on behalE of the

Contractor while performing the Servlees (Inclding, 73
without limitation, designs, images, video, reports,

analyses, manuals, films, tosts, tutorials, and any ather

wark prodiet of any kind] and all intellsclual property

rights relating theretn (“Work Product™ are and shall be

the sole property of the County. The Contractar héreby

assigns to the Countly its entite right, titls aod interest, if

any, to all Work Prodict, and agrees to do all acts and n,
cxecule all documenls, and 1o uss ils beal [Tors 1o ensuese

that its employees, consulints, subcontractors, vendors and

agents de all acts and cxcoutc any documents, nocossary

vest ownership in the County of any end all Work Product,

The Contractor may not secure capyright protection. The

County rescrves to tsslf, and the Contractor herdhy gives

lo the County, and to any other person designated by the

County, consent to produee, reproduce, publish, transtate,

display or olherwiss use the Work Producel. This parageaph

ghall survive any completion, expiration ot terminalion of

this Contract,

The County shall be deemed to be the author of all the
Work Product. The Conlraclor acknowledges 1that all Work
Product shall constitute “work made for hire® under the
1i.4. copyright laws. To the cxtent that any Work Product
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does not constilute a “work made for hire,” the Conlraclor
hersby assigns to the County all right, dtle and interast,
ineluding the right, title and interest {o roproduce, edit,
adapt, modify or othorwise use the Woek Produet, that the
Conltracior may have or mey hereafter acquire in the Work
Praduct, ipcluding all intellechual praperty rights therein, in
gny manner or medium throughout 1he world [n perpetulty
without compensation. This includes, but is not limited to,
the right to reproduce and distribute the Wark Product in
electronic or aptical media, or in CD-R0OM, oo-Hne or
similar formal.

b. Fatents

If the Contractor develops, invents, designs ar creatcs any
idea, conecpt, code, processes or other work o material2
durlng (he Term, or 15 a result of any Services performed
under the Confract (“patent cligible subjoet matter™), it
shall be the sole properly of (he County, The Contracior
hereby asslgna to the County its enlive right, title and
interest, iF any, to A1l patent cligible subject matter, and
aprees to do all acts and execute all documents, and o use
itz best efforts to ensure that its emplayees, consultants,
suhcontractors, vendors and agents do all acts and exdeuts
any documeniy, necesgaty (o vest ownership in the County
of any and all patent eligible subject matter. The
Contractor may not apply Eor or sesurs for itsell palent
protecilon. The County reserves to itself, and the
Coniractor herehy gives to the County, and to any other
person designated by the Counly, consenl W produes af
alherwise use any (em so diseoversd andfor the right to
secure a patent for the diseovery or invention. This
paragraph shall survive any completion, expiration o
tenmination of this Contrast,

Arrears to County

Conkeactor wartants that, except as may otherwise he
aulhorized by agrcement, it is not in amears to (he County
upon any debt, conlraet, or ety other lawful obligation, and
is not in defautt to the County as surcty,

Lawful Hiring of Employees Law In Connection
with Conteacts for Construetlon or Future
Construction

Im the gvent that the Contract is subjest to the Lawfil
Hiring of Employees Law of the County of SutTolk, Suffalk
County Code Article [F of Chenter 153, as maore fully sci
forth in the Article cntitled "Sulfelk County Lepislative
Requirements," the Contracior shall maintain the
documentalion mandatad to be kept by this law on the
construction site at all Himes, Employes sign-1n sheata and
registeiflog books shall be kept on the construction site ot
all times and all cavered cmplayecs, as defined in the law,
shall be required o sign such sign-in sheetairegisterlog
books to indicate their presenee on the conshvuction site
during such warking hours,
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Certificatfon Regarding Lobbying 27

Together with this Contract and as 4 condition precedent to
its execution by the County, the Conlractor shall have
exgcuted and delivered to the Comuy the Centification
Regarding Lobbying {if payment under this Contract may
exceed $100,000) a3 cequired by Federat regulations, and
shall prompily advise the Couniy of any material change in
any of ths information reported on such Cedification, and
shiall otherwize comply with, and shall assist the County in
complying with, said vegulations as now in cffcct ar as
amended during the term of this Cantract,

Heeord Retentinn

The Coniractor shall rotain all accounts, books, rocords,
and other dovuments relavant to (he Conteast for seven (7)
wears after final payment is made by the County. Federp),
State, andfor County auditors and any persans duly
authorlzed by the County shall have Il pecess atdl the
right to examing any of said makerigls duving said period,
Such accoss is granted notwithstanding any exemplion
from dizelosurs 1hal may be claimed for those tecords
which are subject bo nondisclosure agresments, teade
scorcts and cammercial information or financial
{nlormetion that [3 privilegad or conldential Without
limiting the generalily of the forepoing, vecords dircctly
related to contract expenditures shall be kept for & perlod of
teén {140 wears because the stalute of limitations far the New
York False Claims Act {New York Falsc Claims Act § 192)
15 1t {10) years.

Contract Ageney Performance Measures and
Reporting Requirenients — Local Law No. 41-2013

a If poyrnent under this Contract may excood
£50,000, if iz subjoct to the requirements of Suffolk County
Logal Law Mo, 41-2013, a Local Law to Implament
Performance Measurement to Inetcase Accountability and
Enhanee Servics Delivery by Conlract Agencied (Aricle
Y1 of Chapter 182 of the Suffolk County Code) as set
forth in Adicle IV entitled "Suffollk County Legislalive
Requirements.”

b. The Contracter shall cooperate with the
Depattineht in all aspects nectssary o belp catry oul the
requiretnents of the Law, Based on critetia esteblizhed by
the Cantracter in conjunction with the Deparfment, the
Contractor shall submit monihly repotts regarding the
Contractpe’s performonce relative (o the established
criteria, un dates and times as specified by the Department,

£ The Contrictar shall submit an antend report 1o
the Department regarding the Contractor*s performance no
tater than July 31 of cach year of the Tem. All
performance data and repotts will be subject to audit by the
Comptroller.
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Motice

Unless otberwise expressiy provided, all notices shall be in
writing and shall be decmed sufficiently given if sent by
regular first class mail and certilied mail, or personally
dellvered during business howrs s follows: 1.) to the
Contepstor ot 1he address on page t of the Contract and 2.)
to the Ceunty at 1he Department, or 43 1o either of the
foregaing, to such other address as the addresses shall have
indicated by prioe writtcn notice to the addressor, All
notices received by the Contractor relating to g legal elaim
shall be imtnmediately sent to the Department and also to the
County Attomey at H, Lee Denonison Building, 100
Veterans Memorial Highway, P.O. Box 6100, {Sixth
Floor}, Heuppauge, New Yok, 11783-0099,

End of Text for Article I
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Article IV
Suffolk Counly Leglslative Requirements

NOTE: THE CONTRACTOR'S COMPLETED LEGISLATIVE
REQUIRED FORMSE REFERENCED IIEREIN ARE
AVAILABLE ON FILE AT THE COLUNTY ATTORNEY'S
OFFICE AND THE DEPARTMENT NAMED ON THE
SIGNATURE PAGE OF THIS CONTRACT.

Contractor' s Vendor's Public Disclosure Statement

It shall be the duty of the Contractor to read, become
familiar with, and comply with the requirements aof section
AS-8 ol Artlele V of the Suffolk County Code.

Unless certified by an officor of the Conlractor as being
exernpl from the requireinsnls of section AS-8 of Aricle ¥
of the Suffalk Counly Cede, the Contractor represents and
warranty hat it hay filed with the Comptroller the verified
publie disclosure staternent required by Suffolk Counky
Administeative Code Article ¥V, scotion A5-8 and shall file
an opdate of such slaterment with the Complroller on or
befare the 3 1st day of Jaouary in each yenr of the
Confraet’s duration, The Contractar acknowvledges that
guch fillog 15 4 maerlal, conicaeiual and statutony duly and
that the failure to file such statement shall constite a
matcrial breach of the Contract, for which the County shall
be entitled, upon o detetmination that such breach has
pocurred, bo damages, in addilion te 2l ather legal
remedies, of fifeen percent (15%0) of the amount of the
CoRtract.

Required Form:
Suffolk County Form SCHEX 22; entitled
“Confractor'sWeodor's Public Disclosure Statement™

Living Wage Law

 shall be the duty of the Confractor to rend, becoms
farodliar with, and comply with the requirements of Chaptet
575, of the Suifolk County Code,

This Coontract i subject to the Living Wape Law of the
Cuunty of Suffolle. The law requires that, unless specific
exemptions apply, afl employers (as defined) under service
conlracts and recipients of Coundy financial assistance, {ns
defned) shall provide payment of 2 minimum wage to
ernployees as set forth in the Living Wage Law. Such rale
shall be adjusted aonually pursuant to the terms of the
Suflolk County Living Wage Law of the County of Sultolk,
Under the provisions of the Living Wage Law, the County
shall have the autharity, under appropriate circumstanecs,
to terminale the Conlracl and o seek other remedles as set
forih theeoin, for viglations of this Law,

LR
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Required Forma:

Suffolk County Living Wage Form LW-1; entitled "Sulfolk
Couniy Depuriment of Labor — Living Wage Unit Motice of
Application tor County Compensation (Contragt),”

Suffolk County Living Wage Form LW-38; entliled
“Suffolk County Department of Labor — Living Wage Tnit
Living Wage Ceification/Declaration — Subjoet To
Audi”

Uso of County Resources to Interfers with Coltective
Bargaining Activitics
It shall be the duty of the Contracter to read, become

familiar with, and comply with the requircments of Adicle |
of Chapter 803 of the Sullolk County Code,

Counly Conlractors (a8 deflngd by sestion 303-2) shall
comply with all requirements of Chapter 803 of the Seffalk
County Cade, including the following prohibitions:

i The Contractor shall not use County funds to
assist, promots, or deter union ocganlzng,

b. Wo County funds shall bo used to reimburse the
Contractar For sy cosls incomsd Lo assiat,
promote, or deter union organizing.

€. Mo smployer shall use County propetly to hold a
meeting with emplayees or supervisoes if fhe
purposc of such mecting is bo assist, promote, or
deler unlon organizing.

Lf the Services are performed on County propetty, the
Contractor must adopt a reasonable sccess agresment, a
neulrality agreement, Lhir cormnunication agresment, non-
intimidation apreement, and a majority authorization card
agreoment,

Ifthe Scrvices are for the provision of human services and
are mot to be perfomed on County propecly, the Conlractar
must adopt, at the least, & neutrality ageesment,

Undler the provizions of Chapter 803, the County shall have
the guthority, undet approprite circumstanges, to fominate
the Contract and to seeck olher tomedles ax sel focth therein,
tor violations of this Law,

Reqoired Form:

Suffolk Cownty Labor Law Form DOL-LOT; entitled
“Suffalk Counly Department of Labor — Labar Medialion
Unit Union Drganizing CediflcationDeclaration - Sublest
to Audin”

Lawful Hiring of Employess Law

It shall be the duty of the Conlractar to rend, hecome
familiar with, and comply with the requirements af Article
I[ of Chapter 353 of the Suitolk County Code.
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This Conlract is subject to the Lawful Hiting of Emplayees
Law of the County of Suftolk. It provides that all covensd
cmiployers, (a8 defined), and the owners thereof, as the casc
may be, that are recipiontls of compensation o the
County through any grant, loan, subsidy, funding,
anpeopriation, payment, tax ingentive, contract,
subcontract, liconse agreement, lease ar other financial
compensation agreement issued by the Coualy or an
awarding agency, whers such compensation iz one hundred
pereent (100%) funded by the County, shall submit a
campleted sworn aftidavit (under penaly of perjury), the
form of which is attached, centifyring that 1hey have
complicd, in good faith, with the reguirgments of Title 8 of
the United States Code Section 1324n with respect 1o the
hiring of covercd employees {as defined) and with respect
to the alien and nationality stabus of (e owners thereal
The affidevit shall be executed by an authorizzd
representative of the coverod employer or owner, as the
casc may be; shall be part of any extvuled contract,
subcontract, license agreement, lease or other financial
compensation agrecment with the Coonty; and shall be
mads wvailable @ the public upon reguest,

Al contractors and subcontractors (as defined) of covered
employers, and the gwners thersof, as the case mey be, that
are gssipned ko perform work in gonnection with & Coundy
canfract, subconteact, license agrecment, lease or other
finamcial compensation agreement issued by the County ot
awarding agency, where such compensation is ane hundred
percent (10094) Tunded by the County, shall submit ta the
coverad employer 8 completed sworn affidavic {under
penalty of perjury), the Form of which is attached,

certifving that they kave complied, In good ith, with the
tequirements of ‘Uide & of the United States Code Section
1324z with respeet to the hiting of covercd cmployees and
wilh regpect o e alien and nationalily status of the
owners thereof, as the case may be, The affidavit shall he
cxecuted by an authorized repressotative of the contractor, 6.
subconlractor, or owner, as the ease may be; shall be part of
any executed contract, subcontrack, license agrecment, lease
or viher financlal compensation agresment belween Lhe
covered employer and the County; and shall be made
availahlc to the public upan request,

An updated affidavit shall be submitted by cach such
employet, owner, contracior and subconlraclor no later
than january 1 of gach year for the duration of any contract
and upon the renewal or amendment of the Canfract, and
whenever a new contractor or subcontrackor is hired under
the terms of the Contract.

The Contractor scknowledges that such filings arca

naterial, conteactual and statutory duty and that the failuee

to file any such stateoncnt shall constitute a material breach .
of the Contracl. )

Under the provisions of the Lawhd Hiring of Employtas
Ly, the County shall have the authotity to tenminate the
Contract for violations of this Law and to scck ather
remedies avallable uncler the law.
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‘The documentalion mandated to be kept by this law shall at
all times be kept on site, Emploves sign-in sheatd and
registerflog boaks shall be kept on site atall Emes during
working hours and gll covered employees, as defincd in the
law, shall b required to sign such sign-in
sheetsfregister/log books to indicate their presence on the
site during such working hours,

Required Forms:

Suffolk County Lawful Hiring of Employees Law Form
LHE-1; entilled “Suffolk County Nepartment of Labor —
Motice Of Application To Certify Compliance With Federal
Law {8 U.5.C. Scetion 13244) Wilh Reapect To Lawlli
Hirlug of Bmployess.™

Suffolk County Law{ul Hiring of Employees Law Fom
LHE-2; entilled “Affidavit OFf Complinnce With The
Requirements OFf & [T.8,C. Scetion 1324a With Respeet To
Lawful Hiring Of Employees™

Gratufties

I shall be 1the duly of The Conlractor w read, become
familiar with, and comply with the requirements of Chapter
664 of the Suffolk Counly Code,

‘Ihe Contractor toprosents and warrants that it has not
offered or given any gratuily bo any officlal, employes of
et of the County or the Seate or of aay political party,
with the purpose or intent of securing an agreement or
sccuring favorables treatment wilh respect o (he awarding
or amending of an agreement or the meking of any
determinations with respoct to the performance af an

agrecmentk,

Prohibitlon Againgt Conéracting with Corporations
that Reincorporate Oversens

It shall be the dutly of (he Contractor W read, Becoms
Taniliar with, and comply with the requirements of setions
Ad-13 and A4-14 of Article 1Y of the Suffalk County
Cade.

The Contrackor teprescnts that it is in compliance with
seotions Ad-13 and Ad-14 of Article 1V of Lhe Sulfolk
Connty Code. Such Tew provides that no conteact for
consulling scrvices or goads and services shall be awarded
by (he County 10 & busitess previously incorporated within
the TL3.A, that has reincorporated culside the [T,5,4,

C-hild Sexval Abuse Reporting Policy

It shall be the duty of the Contractor to read, become
Tamiliar wilh, and comply wilh the requirements of Acilole
II of Chapter B30 of the Suffolk County Code,
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‘I'he Contracter shall comply with Anticle [T of Chapter 880,
of the Suffolk County Code, entifled “Child Sexual Abuse
Reporting Policy,” a8 now in effect or amended herenfter or
of any othe Soffolk Couwnty Local Law that may becoms
applicable during the term of ihe Contracl with regard to
child sexual abuse repotting policy.

Mon Responsible Bidder

1t shall e the duty of the Contragtor 1o read, become
familiae with, and comply with the requircments of Adicle
1 of Chapter 189 of the SufTolk County Code, "
Lpan signing the Contract, the Contractar certifies that it

has not been convicted of & ciminal olfense witin the tast

e (10) years. The tenn “gonviction™ shall mean & finding

of puilty after a trial or a plea of goilly to an offénss

covercd under section 139-5 of the Suffolk County Code

under “Nontesponsible Bidder.”

IIee of Funds in Prosecution of Civil Actions
Prohibited

I shall be (e duty of the Conteactor to read, hecome
familiar with, and comply with the requircments af Article
111 of Chapter 883 of the Suflulk County Code, 13.

‘The Conlragtor shall not use any of the moncys, in part or

in whele, and cither dirsetly o Indirecily, recelved under
the Conlraet it conngetion with the prosecution of any civil
actipn against the County in aay juristdiction or any judicial
ar adminlslrative [oTum.

Youth Sports

It shall be the duty of the Contractor to rcad, become
familiar with, and comply with Arlicle [11 of Chapler 730 of
(he Sulfolk County Code,

All eontbract agenciea that conduct youth Sports progams

are requiced to develop and maintain 8 writien plan or

policy addressing incidents of poasible or aslual concussion

or olher head Injuries armong sports program participants.

Such plan or policy must he submittcd prior ta the award of

& County contract, grant or [uading, Receipl of such plan

ot policy by (he County doss not represent approval or

endorsement of any such plan or policy, nor shall the

County be subjecl to any liabillly In connection with any id.
swch plan or palicy.

Waork Experience Participation

If the Contractor is a not-for-profit or governmental agency
or instilufton, sach of (he Conlraciors locations {n the
County at which the Services are provided shall be a work
site for public-assistance clicots of Sulfelk Countly pursweant
to Chapter 281 ol'the Suffolk County Code at all limes
during the ‘Uerm of the Contract, Ifno Memorandum of
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Understanding {"MOU™) with the Suffolk County
IJepartment of Labar for work experience 1z in effect at the
beginning of the Term of the Conteact, the Contractor, iF it
15 a not-for-profit or governmental ageney or institution,
ghall cnter inte such MOU as soon a5 possible after the
excoution of the Contrzet and failure to enter into or fo
perform in secordance wilh such bIOU shall be deemed to
be a failure ta perform in ascordance wilk the Contract, for
which the County may withhold payment, terminate the
Contract or exercise such other remedics as may bo
appropriate in the circumatances.

Safeguarding Personal Information of Minorg

[t shall be (he duty of the Contractor o read, become familiar
witl, atd comply with the requirements of Sulfolk County
Local Law Wo. 20-2013, a Local Law tw Safeguard the
Perzonal Information of diners in Suffolk County,

All contract agencies that provide services to minors are
required [o protect the privacy of the minars and are stricily
prohibited from selling or othenwise providing o any third
party, in any manner whalsogver, the personal or identifying
informatlon of any miner panticipating in (heir programs,

Contract Agency Performance Measures and
Reparting Requirements

It shall be the duly et the Contractor to read, becoms familiarc
with, and corply with the requircments of Suffolk Counly
Local Law Mo, 41-2013, a Local Law to Implement
Porformence Measwrement to Jncrease Accomntehility and
Cuhance Service Delivery by Cantrect Agcncics {Anicls VIIT
of Chapter 189 of the Sulfolk Counly Code).

All cantract agencies having a contract in cxccss of
$50,000 shall copperate wilh (he conteact's administering
depariment to identify the key performance measures
related to the ghjectives of the sorviee the canfract ageney
provides and shall develop an annual performance
reporting plan, The gontract apency shall cooprrate with
the administering depariment and the Counly Cxecutive’s
Perlormance Management T'eam to establish working
groups to identify appropriate performance indicators fot
monthly cvalustion of the eonleact agency™s performance
MEasures,

Suffolk County Local Lavws Website Address
Sulblk County Local Laws, Rules and Regulations
can be ascessed on the homepage af the Suffolk
County Legislature,

Eud of Text for Arilele 1%
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General Fiseal Terms and Conditions

1. General Payment Terms

Presentation of Suffolk County Payment
Youcher

[n order fur payment W bs mades by the County 10
the Contractor far the Services, the Contractor
shal preparce and present a Suftolk County
Payment Voucher, which shall be documented by
sutficient, competent and evidential matter. Fach
Suffalk County Fayment Youcher submitted for
paymenl s subject o Andil o any Hoe durdng
the Term or any extension thereof, This
provision shall survive ecxpiration or fermination
of this Contract for 4 period ol not less (than
seven (7) years, and access W records shall be ag
sct forth in paragraph 25 of Article [II, and
praragraph 4(b) of Article V.

Youeher Docuntentation

The Seffolk County Mayment Vougher shall list
all information regarding the Services and other
itemns for which expenditures have been or will be
mads in accardance with the Cantract. Either
upod sxeculioh of the Coolracl (For the Services
already renderad and expenditures already made),
ar mot more than thicty {30} days after the
expendilures were made, and [n no evenl afer the
317 day of Janugry following the end of epch yenr
of the Contract, the Coniractor shall furnish tho
County with detailed docurmentation o supporl
af the payment for the Services or expendifures
under (he Contract g, dates of the Servies,
worksite locations, aetivities, hours worked, pay
rates and all program Budpget categarics. The
Sulfolk Counly Payment Youcher shall include
time records, certified by the Contractor as true
ard accurate, of all personnel for whom
expenditures are claimed during the petied.

Time and attendance recards of a project dircotar,
il amy, shall be cerlified by the Chaleperson,
PPresident or other desighated member of the
Baard of Dircctors of the Contractor. All Suffolk
Counly Payment Vouchers must bear a signalute
as that term is defined pursuant to New York
Stafe General Construction Law §46 by duly
authotized persons, and cettilication of such
authorization with cortificd spechnen signatures
thereon musl be fldd with (he County by a
Contractor officlal empowered to sign the
Contract. Disbursements made by the Contractor
[n accordatiee with the Conlrecl and submiited
for reimbmrsement must be documented and must
camply with accounting procedures s sct forth
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by the Sulfelk County Departinent of Auditand
Control. Documentation, including any other
farm{s) required by County or (he Sullolk
County Department of Audit and Control, shall
be furnished to the Comnty pursupnt to, and as
limibed by, the Regulations for Accounting
Procedures foe Conteact Agencles of the Suffolk
County Depantment of Avdit and Control, In
addition to any other remedies that the County
muy have, falfure to supply the required
documentation will disqualify the Conlvactor
froan any funther County contracis,

Payment by County

Payment by the County shall be made within
thirty {30 days afier approval of the Suffolk
County Payment Voucher by the Compiroller,

Budyget Modifleation

i) The partics shall use the Conlract

" Paudget Moditication Request form
{“Budget Madification™) for revisions
to the Budgel and Services nol
irvalving an ingrease b the total cost
of tho Contract. [Fthe Contractar is
sueking such a modiMeation, the
Conteactor shall contact the
Drcpartment to receive the form and
enlet the requiced infotmation. When
the County and the Contractor agree as
ta such revisions, the Contractor shalf
algn the Pudgel Modification torm and
return it ta the County for exceulion
along with any other documentalion Lk
Drepartiment may requine.

1i.} Huch request must be made in advance
of incurring any expendllore For which
the revision iz nesded,

Lit.} Upon complete execulion of the Budpet
Modilteatlon form, the County shall
return a copy to the Contractor. The
revizsion shall not be effeciive until the
Budgel Modifichtion 15 corpletely
exgcubed,

fv.) The Budget Modification form may be
submitted only twice per calendat year
and may only be submitted prior ta
Movemnber 15 ol that year.

Budget andfor Services Revistons
il The patlles shall use the Conlract

BudgetServices Reyision Approval
Form {Budpet fSorvices Rovisians) for
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revisions to the Budget and Services
involving any changs t the total cost
of the Contract due to a resalution of
the Leglslature, changss to the
County’s adopted annual budget, or for
any other roason necessitating revisions
ta ihe Budget or Strvices,

i) When the County and the Contractor
apres g o such revislons, Lhe
Depantment will entet the informetion
into the BudpetfServices Revisions
form and send 1t o (he Contractor for
signature, The Contractor shall return it
to the County for oxcecution afang with
any ofher dosumentation the
Depanment may require.

Lit.) Upon complectc cxceution of the form
by the paiss, the County shall retum &
copy 0 the Contrector. The revision 3
shall not be effeclive until the Budyget )
fRervices Bevisions is completely
exccnted,

Taxea

The: charges payable 1o the Conttactor under the
Contragt ave exclusive of federal, state, and loeal
taxcs, the Counly bring a municipality cxcmpt
fromm payvmeand of such axes,

Finzl ¥Youcher

The seceptance by the Contractot of payment of
all billings made on the final approved Suffolk
County Paymentl Youcher shall operate as and
shall e a release of the Connty from all ¢laims
hy the Contractor through the date of the
Vouchet.

2. Subject to Appropriatlon of Funds

The Coniract is subject to the amownt af [uods

appropriated each fiscal year and any subsequent
modifications thereof by the County Legislature 4
and no lability shall be Incurred by the County

beyond the amount of funds apprapriated each

fiseal year by the County Legislaturs for the

Services.

If the Counly fails to receive Federal or State
fund s originally intended w pay Tor the Secvices,
or to reimburse the County, in whale or in par,
for payments made for the Services, the County
shall heve the sole and exclusive Hght to:

i.} dctermine how ta pay for the Scryvices;
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i) determine finuee payrents to the
Cantractor; and
i) delermine what arouwnts, i€ any, are

relmbursable o the County by the
Caniractor and the torms and
conditions uadst which such
teimbursement shall be paid,

(8 The County may, during the Term, imposec a
Budget Delficieney Plan, In the event that a
Budget Deficiency Plan is imposed, the County
ghall promptly natify the Contractor in writing of
the ferms and conditions thersol, which shall be
deemed incorporated in and made a part of the
Contract, and the Contractor shall implement
thoss terrns and conditions in oo lesa than
fourteen (14) days.

FPersonnel Snlaries, Pension and Employee Benefit
Plans, Rules and Proecdures

a. Upen request, he Conteactor shall subimil to the
County a current copy, certified by the
Contractor as truo and aceurate, of its

i) galary seale or all positions Hsted in
the Budget;

ii.) personnel milss and procedures;

ii.) pension plan ¢nd any othat employes

benefit plans or arrangements,

k. The Contractor shall nod be entitted to
teimbursement for costs wnder any pension ot
henefit plan the Compiroller deems commercial Ly
unrcasonable.

< Motwithstanding anything in thig paragraph 3 of
this Artlele ¥, the County ghall nof be limited in
requesting such additional financial information
il deems rensonatle.

Accounting Procedures

A. The Contraclor shall maintain accounis, books,
records, documents, other evidence, and
acgounting procedures and practices which
sufTicienlly and properly reflect all direct and
indirect costs of any nature gxpended in the
performance of the Contract, in accordance with
generally accepted accounting principles and
with mides, vegulations and financial direclives, as
may be promulgated by the Suffolk County
Depanment of Audit and Control and the
Department, The Contractor shall pemiit
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inspoction and awdit of such accounts, bogks, 5.
records, documents and other evidence by the

Department and the Saffolk County Compiroller,

or their represcotalives, as ofton as, in their

Judgment, such imspection 13 decmed necessary.

Such vight of inspection and audit as set fonth it
subparagraph b, below shall exist during the

Term and for a pericd of seven (7)) yoars after

expieation ot terminetion of the Conlraet.

The Contractar shall retain all agcounts, hooks,
records, and olher documents relevant to the
Contract for seven (7) years after final peyinent is
made hy the Countly, Federal, State, andfor
County suditors and any persons duly authorized
by the County shall heve full access and the right
to cxamine any of said matcrials duving said
period, Stch access I3 granted nolw] lhatanding
any exemption from disclosure that may be
claimed for those records which arce subjcet to
noodisclosure agresmenls, trade seorsls and
comrgrcial information or financial informeation
that is privileged or confidential.

The Contractor shall wiilize the accrual basis of
accounling and will submit all financial reparts
and ¢laims based an this method of accounting
during the Torm.

5. Audit of Financial Statenients

h.

All peyments made under the Conteact are
subject to audit by the Complroller pursuant to
Arlicle ¥ ol the Suffolk County Charler. The
Contrastor further aprees thar the Compivoller
and the Department shall have acecss to and the
rixht (0 examine, audil, exeerpl, copy or
tranzcribe any pertinent transactions or other
records relallng to servieds under (ke Contract. [T
such an aedit discloses overpayments by the
County to the Contractor, within thirty (0] days
alter the 1ssuanee of an olficlal audit repart by the
Comptroller or his duly designated
represenlatives, the Confractor shall repay the
ameunt of such overpayiment by check to the
arder of the Suffolk County Treasurer or shatl
submit 4 propesed plan of repayment to the
Commtraller, If thers is no response, or if
satisfactory repayments arc not wade, g County
tRaY recoup overpayments from any amounts des
or becoming due to the Contegetor from the
County under the Canlract or othenvisc.

The pravisiens of this paragraph shall survive the
cxpiration or tenmination of the Contragt for
perlod of seven {7} years, atid access W records
shall be as set forth in paragraph 23 of Acticle 1,
and paragraph 4{b) of Article V.
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Financial Statements and Audlt Regquirements

a. Motwilhstanding any other reparting or
cerliflention requitements of Federal, State, o
local nuthorities, the Contractor shall ohtain the
services of an independent liconsed public
accouniaol oF certfed public ncoouttant (the
“Anrcditor™) to audit its finangigl starements for
cach Contractor's “fiscal year™ in which the
Contractor has recelved, o will tecelve, (hree
hundred thousand ($I0EO00.00) dollors ormore
from the County, whether under the Conlrsct ar
other agresments witk the County, and shall
submit & report to the Coungy on the avernll
financial condition and pperations of tha
Contractor, including a batanes sheat and
stptement of income and expenges, attested by the
Auditor as fairly and accurately reflecting the
accountlng records of the Contractor In
accordance with gengrally accepted accounting
principles. The Contractor may solicit requests
fot proposals from a nunber of qualified
accounling firms and review carefully the costs
of, and qualificalions for, 1his bype of work belors
selecting the Auditor.

b The Audltor should be required o mest the
Following minimum requirements:

il acutrent license [ssued by
the Mew Yark State
Education Department;,

i) suffigient auditing experfence
in the nat-for-profit,
govermngttal o prollt-
making areas, as applicahle;
and

it} A satisfactory poer eovicw
isaued within ot mors than
theee (1) yenrs priot 60 the
datc when the Auditor was
selected 1o conduct the awdit.

C. The audit must be conducted in aceordance with
generally zecepted govemmental avditing
stondoeds. Financigl statements must clesrly
differentiale between County-funded programs
and olhier programs that the Contractor mey be
operaling. The use of subsidiary schedufes
ghould be encouraged for Wis purpose. The
Anditor nust 8150 prepare a Manngement Letter
bascd on tha audit,

d. It the event the Conttactor is & nod-or-profit
organization ar unit of local government and
expends [ive hundred thouzand {$500,000.00]
dollars or more of Federal moneys, whether asa
reeipient expending awards recelyved divpctly
from Federal awarding agencicy, o7 2% a
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subrecipient expending Federal awards received
frenm a pass=through eatily, such as New York
State or Sulfolk County, during any fscal year
withity which it receives funding under the
Confract, the andit nist be conducied, and the
audit reporl (" Singls Audit Report™) must be, in
accordance with OMB Circular Na. A-133
{revised June 27, 2003}, Single Audit Reports
must also be submitted to the designated
clearinghouse, cognizant agency sndfor pass-
theauph entity, to the cxtent required hy the OMB
Circular referred to above,

B, The Contractor must submit to the County a
statement in wriling, certified by it chiel
financial afficer, which states the amount of b
Federal funding ¢xpended by the Contractor '
during such fiscal year, The Contractor must
mail or deliver the certified statement to the
Drepantmcnot and ta the Bxceutive Director of
Auditing Serviees, Sullolk County Depaciment ol
Audit and Contral, 11, Lee Dennison Building,
100 Veterans Memorial Highway, P, 0. Box
G100, Hauppawge, Mew York 11783-0099, as
goon a8 possinle after the end of the Confragtor's
fiscal year. The statement must include all
Fedetal funding received directly from the
Federal government and 21l Federal funds passed
through from the Counly and other pass-Lthrough
entities.

L Copics of all financial stalemetts, hManagerient
T.etters, Single Audic Repornts and other audit
rcports must be transmitted to the County and to
the Executive Director of Auditing Sarvices al
the address set forth gbove, The reports must be
submilted within thirty {30} days after completion
of the audit, but in no event [ater than nine (%)
manths after the end of the Contractor®s fiscal
year, lo which the audit relates.

£ These requircments do not prechude the Caunty,
the Comptroller, or thelr aulhotized
representatives, of Federal ot State apditors from
auditing all records of the Contractar, Thercfore,
the records of The Contractor miust be made
availnphle to gulhorized representatives of Federal,
State and County povernment for that purpose.

h, The provisions of this paragraph shall suevive the
gxplration or terminallon of the Contract,

Furniture, Fixtures, Equipment, Materials, Supplies

. Purchases, Rentals or Leases Requiring Prior

Approval &

Privr to placing any otder bo purchiese, rent or
leasc any fumiture, fixtures, ar cquipment valued
1o exeess of one thousand dollars (§1,000.000 per
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unif for which the Contractar will seck
reimbursement from the County, the Contractor
shall subimic to the Cownty 8 wrilter request for
approval to make such a proposed purchass,
rental ar leass, with a list showing (he quantity
and description of each tem, its intended
location and use, cstimated unit price or cost, atd
cetimated total cost of the proposed order.
Weitten approval of the Couniy shall he required
Lefore the Contractor may proceed with such
propased purchase, rental of lease ol lurniture,
fixtures or equipment, All items purchased most
bie new qr like new unless specifically described
otherwise in the Budgst,

Purchase Practices/I'roprietary Interest of
County

L) The Contractor shall Follow (he general
practicos that arc designed to obisin
[umiluee, fixtres, equipment,
materigls, or supplics at the wmaost
reasanable prics or cost possible.

ii.} The County reserves the right 1o
purchase or obtain furniture, fixtores,
equipment, matetials, or supplies for
the Contractor in aecordance wilh the
programmatic nceds of the Contrast. [T
the Conloly exercises this dght, the
amount budgeted for he items 5o
purchased or obtained by the County
for the Contractor shall nol be avallable
o the Contragtor for any purpose
whatscever. Title to any such jtemy
putchased or otherwise obtained hy the
County for (he programs encompassed
by the Contract and enirusted Lo the
Contractot, shall remain in the County,

fili.) The County shall retain a proprictary
intarast {o all [umilute, removable
fixtures, equiprent, makerials, and
supplics purchased or obtaincd by the
Contractor and paid for of relmbutsed
ta the Conbractor puesuant o e torms
of the Contract or any prior agreement
belween the parties.

Iv.} The Contragtar shall attach [abcls
indizating the County's proprictary
interest or tide in all such propeny,

County*s Right to Take Title and Possezsion

[Ipon the termination ar expiration of the
Conlrael or any tengwal thereof, the
discomtinuance of the business of the Contractor,
the failure of the Cuniractor to comply with the
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&

terms of the Contract, the bankrupiey of the
Contractor, an assignment for the benefit of its
ereditors, or the failure of the Contractar to
satisfy any judgment against 1t within thitly {30)
days of filing af the judgment, the County shall
have the right to take title o and posscssion of all
furniture, removable fxiures, squipment,
materints, and supplies and the same shall
thereupon boeome the property of the Counly
without any clalm for reimbursement on (he parl
of the Conlractor.

Inventory Records, Controls and Repaorts

The Contracior shall maintsin proper and
accurate inventory reconds and controls for all
such fumiture, removable fixtures and equimpment
acquired pursuant to the Confract and all prior
agreeiments between the porties, iF any. Three (3}
manths before the expiration date of the Conteact,
ths Contractor shall makes & physical caunt of al]
itetns of fumitire, removable fixtures and
cquipment in its custody, checking cach ibem
agalnst the aforesald inventory records. A report
sefling forth the resulis of such physice! count
shall be preparcd by the Contractor on a farm or
forms desiznated by the Counly, certified and
gsignad by an authorized official of the
Cuntractor, and one {1 copy thereaf shall be
delivered to the County withln five (5} days afler
the date set for the aforesaid physical count.
Within Mve (5) days afler the texmination or
expirntion date of the Conteact, the Conltacior
shall submit to the County six {6) copies of the
st repor! updated to such dats of the Contract,
cettified and sighed by an authorized officiol of
the Coniractor, based on a physical count of all
ibemns of ferniture, temovable Oxlires and
equipment on the aforesaid expication date, angd
révlsed, if necessary, to include any inventory
changes during the Iast three (2) months of the
Tezm.

Protecllon of Property in Contractor®
Custody

The Contractor shall mainiain vigilance and take
all réaspnable precautions to protect the fumiture,
fixiuees, equipment, meteriol or suppes in ils
custody against damage or loss by fire, bueglary,
thefl, dizappearances, vandalism, or misusc. [n the
event of burglary, theft, vandalism, ot
disappearance of any item of fumiture, fixtures,
equiptnent, material or suppiss, the Contlractor
shal] immedistely notify the police and make 1
record thereof, including a reeord of the resolts of
any investigation which may be made thereon. In
the eyent of loss of or damage to any item of
Tumiture, fixtures, cquipment, makcrials, or
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supplies [tom any cause, the Conlracior shall
immedigtely send the County & detailed writben
report thercon,

L Disposltlon of Properly In Cantractor’s
Custody

Upoi termination of the Coungy's funding of eny
af the Scrvices covered by the Conlract, or at any
other time that the County fay dirset, (he
Contractar shall moke sccess available and render
all necessary assistance for physical removal by
the County or s deslgnee ol any ot alk lumiture,
remayable fixtures, equipment, meterials or
supplics in the Contractor’s custody in which the
County has a proprletary Intersst, [n the zame
condition as such property was received by the
Cuontractor, reasonable wear and toar cxcepted.
Any dispogition, settlements or adjustments
comnected with such property shall be in
accardance wilh the rules and regulations of the
County and the State of Wew Tork,

Lease or Henfal Agrocments

If leass paymeents or rental fosts ore included in the Budget
as an item of expensc reimborsable by the County, the
Contractor shall promptly submil to the Caunty, upon
request, any lease ar rental agreement. L1f duting the Term,
the Contractor shall cnter into a lease or rental agrogment,
or shall renew a lease or rental agresrent, the Contractor
shall, prior to the execution thergof, submit such lease or
reital agreement, to the County for approval,

Statement af Other Contracts

Prior to the sxeeution of the Conirsel, the Contractor shall
subimit & Stetement of Other Contracts to the County. Ifthe
Contract is anacnded during the Term, or if the County

exeteises 11y opllon rlght, the Contractor shall submit a then
current Staternent of Other Contracts,

Blizcellaneous Fiscal Terms and Candlitiong
a. Limit of County’s OhIlgatlons

The maximum amount to be paid by the County
is sof forth an the first page of the Confract,

b, Duplicate Payment from Other Sources
Paymetil by the County for the Scrvices shall nol
duplicate payment received by the Conleactor
from any other sourec.

(o Funiing [dentilTcation

The Contracior shall promptlly submit to the
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County upon vequest, a schedule for all programs
funded by the County, itemizing for cach such
progratn the sems received, (helr soutes and 1he
totn! program budget,

Outside Funding for Non-County Funded
Activitles

Wolwithstanding the foregoing provisions of the
Contract, if iz the intent of the County thet the
torms and conditiuns of the Contract shall not
Himil the Contractor from applying for and
accepting outside prant awards or from providing
additional cducational activilics/scrvicos which
may eesult in the Conltractor Ineurring additionsl
costs, as long as the following conditions are met:

i) The County is not the Fund Source for
the addivionsl services;

ii.) Suflicient [utiding 13 available bor oc
can be generated by the Contractor to
caver the cost incurred by the
Contracior 1o provide these additonal
services; and

1il) 1f sufficlent funding is not availabls ot
cannot be generated, the County shall
not be held liabls for any of the
additionsl costs incureed by the
Contractor in furnishing such
additional services

iv.) Briar to scheduling any such additional
gervices on Counly-owned propery,
the Contractor shall obiain written
County approval. The Contractor shall,
to the County’s gailzlactlon, submit any
documentation requested by the
Deparfment reflecting the change, and
idently (he additional servlces [o be
provided and the source of funding that
shatl be etilized to cover the
expendituees incurred by the Contractor
in undcriaking the additional sorvices.

Potentlal Revenuwe

The Contractor shall felively seek and bake
reasotable steps 1o secure pll potential finding
from grants and contracts with cither agencics for
programs funded by the County,

Payments Cantingent upon Stote/Federal
Funding

Payments undet the Conlract may be sublect 1o

and contingent upon continued funding by State
atwdfor Federal ageneies. In the event payments
are subject to such funding no payment shall be
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mgde until the Contractor submits documentation
in the manner and form a3 shall be reguired by
Seate andfor Pedernl agency. IF late submission
af ¢laims prechedes the Counly from claiming
State or Federal reimbursement, such lats claims
by the Contractar shall not be paid by the County
subject to subparagraph g. below, if, for any
reasot, the full amount af such funding is nat
made available o Lhe County, the Contract may
be terminated in whole or in patt, or the amount
payable to the Contractor may be reduced at the
tHseretlon of the County, provided that pny such
termination o reduction shall not apply to
allpwahlo costs incurred by the Contractor prior
tor such termination of reduction, and provided
that rmoney has leen appropriated for payment of
such costs,

Denial of Aid

If a Stafc or Federal government agency is
unding the Contract and fails to approve oid in
reimbursement to the County fior payments made
hercunder by the Counly to the Contrastor for
expenditutes made during the Term becanse of
gity ack, omission or ncgligence an the part of the
Cantractor, then the Coutty mey dedust ard
withhold from any peyinent due o the Contractor
an groaunt ggual ta the reimburscment denicd by
the state or federal government ageney, and he
County’s abligation 1o the Contractor shall be
requced by any such amounts, In such an cvent,
il here should be a balanes due o the County
after it has made a fing! payment to the
Cantractor under the Contract, on demand by the
Coutlly, the Contractor shall relmburse the
County fior the amount of the balance due the
Caounty, payable ta the Sullslk County Treasurer,
The provisions of this subparagraph shall survive
the expivation ar termination of the Contract.

Budget

The Contraciot ekpresaly represents and agrees
that the Pudget lists gl revenue, expenditures,
pecsonnel, personnel costs andfor all ather
relevant costs necessary Lo provide the Services.

rayment of Clalms

Upan receipt of a Soffolk County Fayment
Voueher, the Counly, a1 ity disceslion, may pay
the Contragtor duting the Tetm, in edvance, on
ampunt nat to oxcced one sixih (148) of the
miaximur amounl 10 be pald by the County e
forth on the fivst page of the Contract,

Payments Limited to Actual Net Expenditures

The Contractor agrees thal if, for any reason
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whatgogver, the Contractor shall spend during the
Ferm for the purpoeses set forth in the Conlract an
amount less than, or receive amounts more than,
pravided in the Budget, the tatal cost of the
Contract shall be reduced 1o the net amount of
actual Contractor expendituees made for such
purposcs. The total amoont to be: pald by the
County shall not exceed the lesser of {i} actua]
net expenditures or {ii} the total eost of the
Contract on the cover pags and in the Budgel,
Upot terminabion or expitation of the Contract, if
the Contractors total amount of altowable
cxpenscs is lexs than the total amount of ke
payments made during the Term, the Contractor
shall prepere a check paynhle to the Suffalk
County Treasurcr for the difference between the
U prnouats grd submil such payment o the
County, along with the fimal Suffolk County
Payment Voucher,

Teavel, Conferene, and Meeting Attendance:
SOF A-07 Antendment I

Reimbursement to the Confractor for travel costs
shall ol excesd amounms allowed o County
gimployees. All gonferences fhat are partially or
fully fundcd by the County that the Contractor's
slall wishes w atlend must be pre-approved, in
writing, by (he County and meost be in
compliance with Suffolk County Standard
Opetating Procedure A-07 which may be viewed
onling at the Counly’'s wehsite,
SuffolkCountymy.pov; wo 1o “Govemment,"” then
"Comptroller,” then "Consultant’s Agresmeints,”

SRalnries

The Contractor shall not be eligible (0 reeeive
any salary reimbursement ol proof of deposit
ot payment of all withholding and payenll taxes
to the Federal/State governmenfy has been
provided to the County,

Salary Increnses

No salary, wage, or other compensation for the
Services shall be incrensed over the amount
stated in the Budpet without the prior wrilten
approval of the County.

Contractor Yacancics

‘I'he County shall have the vight of prior approval
of the Contractor's filling of any vacant position
ag of the date of execution of the Conlract or 85
may theregfier become vacant, ond, in the
exercise of Ihat right. The County may
prolgate reasonable regilations involving
filling of vacangies which shall be decmed to be
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incorporated by reference in, and be made pact
of, the Contract, provided, howeyer, Lhal subjest
to the availability of funding, approval for the
hiring of replacement clevical shall hea
Contractor determination.

Me Limitation On Rlghts

Motwithstanding anything in this Article ¥ bo (he
contrary, the County shall have avallable to it all
tights and remedies under the Contract and at law
and cquity.

Comptroller®s Rules and Regulatlons

The Contraciot shall comply with the
"Comptroller's fules and Regulations for
Consultant’s Agrecments” us promulgated by the
Department ol Audlt and Control of Suffalk
County and any anendments therelo during the
Term of the Contract, The “Compleollers Rules
and Regulations for Conswltun's Agreements”
angd “SOP A-07 Amendment 1" may be viewed
onlinc af the Counly's webslte,
SuffelkCountyny.gov; go to “Covernment,” then
“Comptroller,” then “Consultant's Agresments.”

End of Text for Article ¥
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Budget

teals in excess of the number stated an the cover page will be used as local mateh for the Title IITC program
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