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SUFFOLK COUNTY BOARD OF ETHICS MISSION STATEMENT 
 

“The Mission of the Suffolk County Board of Ethics is to practice and promote ethical literacy 

and conduct in government through training, transparency, and trust.  In order to accomplish the 

Mission, the Suffolk County Board of Ethics shall maintain confidentiality, adhere to its own 

Code of Ethics, engage in outreach and training of public officials and employees, and 

recommend new laws to advance the Mission of ethical compliance.” 
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MESSAGE FROM THE CHAIR OF THE SUFFOLK COUNTY BOARD OF ETHICS  

ERIC A. KOPP 

 

 

On behalf of the Suffolk County Board of Ethics, I am proud to report that the members made service on 

the Suffolk County Board of Ethics a priority ensuring that we had a quorum for scheduled meetings.  As this 

report is submitted, there are no vacancies on the Board. 
 

During the 2019 calendar year, the Board convened 24 times and the Board’s budget was under expended. 

In satisfaction of its powers and responsibilities set forth in Section C30-3 of the County Charter, the Board 

accomplished the following: 
 

1. The Board received 20 advisory opinion requests, all requests were completed within the County law 

timeline and closed by the end of 2019; 

2. The Board produced over 3,000 pages in public records through FOIL requests; 

3. The Board, through their Staff, received and reviewed County Financial Disclosure Statements and 

advised 16 Suffolk County department heads of filers listing outside income; 

4. In conjunction with the County I.T. Department, the Board implemented the County’s first data base 

clerking program for the County Financial Disclosure Statements; 

5. In conjunction with the County I.T. Department, the Board implemented the County’s first Desktop 

Ethics Educational Employee Resource Page on the County Intranet; 

6. The Board continues to facilitate their responsibilities in transparency and is awaiting an office 

relocation and external office signage as the Board was approved this relocation in furthering the Open 

Meetings Law and for administrative measures;  

7. The Board’s online website is maintained with public information including indexed advisory 

opinions, procedures, minutes, agendas, and 2019 was one of the highest online webpage uses since 

inception resulting in over 5,000 online visits; 

8. The Board exceeded the ethics training program requirement of one program in odd numbered years 

by providing two in person seminars bringing the in person seminar total to 36, far exceeding the 

County law requirement of 1 or 2 trainings in alternating years.  Additionally, all County of Suffolk 

Elected Officials from 2013-2019 fulfilled their trainings pursuant to Suffolk County Administrative 

Code §A30-2(B);  

9. The Board continued to expand their non-seminar educational initiatives inclusive of educational 

posters, administrative educational pamphlets, gifting prohibitions, elected official and candidate 

“quick reference” literature;  

10. The Board participated in the State of New York’s Statewide Ethics Review  
 

The Board of Ethics and its staff welcome inquiries and input from all members of the community. 

 

     

 

 

 

Respectfully Submitted, 

       

        Eric A. Kopp 

        Chair of the Suffolk County Board of Ethics 
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STAFF STATEMENT FROM THE EXECUTIVE DIRECTOR 

SAMANTHA L. SEGAL, ESQ. 

 

Through the Suffolk County Charter Law, the leadership of Suffolk County continues to take extraordinary 

measures in order to ensure the independence and integrity of the County ethics process and establish a system 

that provides the public with transparency, independence, and protocols.   

 

In 2019, the Staff of the Suffolk County Board of Ethics accepted this charge with not only due diligence and 

responsibility, but also with a level of heightened responsiveness for the citizens of Suffolk County. As the Board 

develops new initiatives for education and government safeguards, the Staff is dedicated to being accessible to 

the public and public servants so that they can be heard by the Board with process.  The Board’s website is 

accessible to the public with the Board’s forms, educational materials, rendered advisory opinions, subject matter 

index, and procedures. 

 

The Board and Staff are looking forward to the 2020 County of Suffolk Ethics initiatives as well as expanding 

the educational programming through focus groups and attendee interactive reviews. 

 

We welcome all interested persons to provide us with suggestions and to attend the public portion of the Board’s 

regularly scheduled Board meetings.  

 

 

 

 

 

 

 

 

 

 

 

 

Respectfully Submitted, 

       

        Samantha L. Segal, Esq. 

  Executive Director Suffolk County Board of Ethics 
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I. EXECUTIVE SUMMARY 

 

In 2019, the Suffolk County Board of Ethics convened 24 times from January 1, 2019 through December 31, 

2019 and under expended their County budget. During the course of the year, there were 28 Board matters 

calendared for a final Board vote including Advisory Opinions, Complaints, RFP Committee Votes, 

Miscellaneous, Referral from an outside government Agency, procedures and resolution. Throughout these 

matters the Board’s public service initiatives were executed:  

 

1) Administration of the Suffolk County Annual Financial Disclosure Statements 2) Ethics Trainings, 3) 

Rendering Advisory Opinions, 4) Regulatory review (Conflicts of Interest reviews/Investigations/and 

Adjudications) and 5) serving as the custodian and clerk of all Board of Ethics Records. 

 

I. Annual County Financial Disclosure 

The Board received and reviewed 467 Financial Disclosure Statements which were reviewed by the Board with 

subsequent outside employment outreach to 16 department heads regarding employees disclosing outside income. 

 

II. Ethics Trainings 

The Board exceeded the 2019 County law training requirement of 1 training seminars.  In total in 2019, the 

Suffolk County Board of Ethics provided 2 in person trainings for the Planning Commission and Department of 

Probation (See Exhibits) bringing the attendees total from 2013-2019 to 36 in person seminars far exceeding the 

County law requirement of 1 or 2 seminars in alternating years.  The County of Suffolk continues to support these 

educational initiatives with a total tally of over 1300 in person attendees.  The Board will also be creating a focus 

group to revise its’ training series and develop new seminars for 2020. As the Local Law allows the Board to use 

interactive on line web based technology to satisfy training requirements and publish the ethics booklets and 

materials, the online training module is available 24 hours a day, 7 days a week to all County employees online 

through the Suffolk County employee intranet page.  

 

In addition, the Board is submitting their request to renew their New York State Continuing Legal Education 

accreditation. The Board’s trainings provide Continuing Education Credits from the New York State Department 

of Education for County Employee Public Accountants.  From 2013-2019, all Elected Officials have attended 

their mandatory training requirement under County Code A30-2(B).  The Board continues to supplement their 

additional, non-seminar based training initiatives by expanding their public service announcement “Ethics by 

Posters” series inclusive of administrative “quick reference” literature for County Department Heads and 

Administrative Staff, and developing a “Recusal” poster series, literature, as well as the County of Suffolk’s first 

County Employee “Desktop Ethics” educational resource page available to all County employees. 

 

To date, County conflicts training attendees includes over 1,300 county employees who have attended in person 

trainings. This includes approximately 300 attorneys who received their professional education credits and 30 

CPA’s who received their professional education credits.  

 

III. Board Requests/ Document Demands /FOIL 

The Board received 20 written requests for Advisory Opinions regarding the Suffolk County Ethics Laws and all 

were rendered within the County Code required timeframe. Additionally, 2 complaints, 2 miscellaneous requests, 

1 ethics referral from a State of New York Agency, RFP Committee votes, Board procedures and a resolution 

were all voted to completion in 2019.  Additionally, over 3,000 pages were produced in FOIL and records 

requests. 
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In furtherance, the Suffolk County Board of Ethics participated in the State of New York’s Statewide Conflicts 

of Interests/Ethics Audit resulting in all County Financial Disclosure Statements being reviewed by State auditors 

responsive to their scope period.  The Suffolk County Board of Ethics was also highlighted in the Nassau County 

ethics audit scoring the highest in their auditing scoring of all Counties reviewed.  

 

IV. Complaints/ Investigations/Adjudications 

In 2019, the Board received 2 complaints and 1 referral from a New York State Agency. Upon full review, the 

Board found these to fall outside of their jurisdiction and/or not reaching the reasonable cause threshold to 

commence a formal investigation. In 2019, the Board through their investigator concluded over 60 conflict checks 

and 467 county financial disclosure statements to asses for county employee ownership and/or impermissible 

interests.  

V. Custodian and Clerk of Board of Ethics Records 

The Suffolk County Board of Ethics maintains and performs the clerking functions for all Suffolk County Annual 

Financial Disclosure Statement records, all Board generated documents, all Suffolk County Elected Official 

Sworn Statements, FOIL requests, all Board confidential records, and all records designated to the Board by 

statute. Retention and disposal of records are maintained pursuant to Suffolk County Code §77-15 and Article 

57-A of the New York Arts and Cultural Affairs Law. The Board’s website is accessible to the public and 

maintains the Board’s forms, educational materials, rendered advisory opinions, subject matter index, and 

procedures. 

 

VI. Budget  

The Suffolk County Board of Ethics 2019 budget was under expended.  This Budget for salary, vendors, contracts, 

and expenses was $330,286. All costs including contract services for 2019 were paid within this approved 

allocated budget.  

 

VII. Staffing & Offices 

The Suffolk County Board of Ethics has 2 full time County employees and one part time County employee holding 

the titles Executive Director, Secretary, and Investigator.  In 2019, the Board did not operate with their regular 

full time secretarial/clerking County employee.  Temporary support staff was available for approximately 6 of 

the 12 months in 2019.   

 

In 2019, the Board also submitted a space relocation request for its offices to the County Space Committee which 

was approved.  Currently, the Board is awaiting this reassignment and in the interim has also requested external 

County signage identifying the office as the County Board of Ethics. The Board requested this change for 

increased transparency under the Open Meetings Law and office administrative functioning. 

 

 

VII. Informational Technology 

The Suffolk County Board of Ethics engaged in a joint effort with the County I.T. Department in 2019 to further 

the Board’s initiatives through current technology.  In 2019, the Suffolk County Board of Ethics launched the 

County’s first ever County employee “Desktop Ethics” educational initiative and the County’s first ever database 

for clerking the County Financial Disclosure Statements, “FDS Web Application”. 
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II. INTRODUCTION 

 

This report covers the time period of January 1, 2019 through December 31, 2019. 

 

The Suffolk County Board of Ethics was established pursuant to Local Law No. 56-2011, which became effective 

in March 2012. The Board was fully formed in the summer of 2012, and has established its offices in Great River. 

Article XXX of the Suffolk County Charter vests in the Board of Ethics the authority and responsibility to: 

 

1) Provide ethics training and education to Suffolk County’s public servants; 

2) Render advisory opinions to Suffolk County’s public servants on ethics and conflicts of interest issues; 

3) Make financial disclosure statement forms available to persons required to file pursuant to Chapter 77, 

Article 2 of the Suffolk County Code, and review such statements; and 

4) Conduct investigations and hearings to determine if ethics violations have occurred and to impose 

penalties as authorized by local law. 

 

The Administrative laws governing the Board of Ethics are found at Article XXX of the Suffolk County 

Administrative Code.  The Suffolk County Code of Ethics is found at Chapter 77, Section I, Article I .  The 

Financial Disclosure Law is found at Chapter 77, Section I, Article II of the Suffolk County Code. 

 

This report reviews the Suffolk County Board of Ethics accomplishments during 2019 under the following 

headings: 

 

I. Executive Summary 

II. Introduction  

III. Members and Staff of the Suffolk County Board of Ethics 

IV. Budget   

V. General Counsel  

VI. Training and Education  

VII. 2019 Legislation  

VIII. Board Policies  

IX. Legislative Recommendations and Code Review 

X. Financial Disclosure Statements 

XI. Investigations/Fines 

XII. Advisory Opinion Requests  

XIII. Complaints 

XIV. Freedom of Information Law  

XV. Elected Official’s Sworn Statements 

XVI. Staff and Office 

XVII. Information Technology 

XVIII. 2019 RFP  

XIX. 2020 Initiatives 

 

 

 

 

 

http://www.suffolkcountyny.gov/Portals/0/Boardofethics/Local%20Law%20No.%2056-2011.pdf
http://ecode360.com/14939719
http://ecode360.com/14937883
http://ecode360.com/14937883
http://www.ecode360.com/14942224#16062022
http://www.ecode360.com/14942224#14942225
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III. MEMBERS AND STAFF OF THE SUFFOLK COUNTY BOARD OF ETHICS 

The Members of the Suffolk County Board of Ethics serve four year terms. Under the Suffolk County Charter, 

the Board must consist of five members.   

 

Two of the members are appointed by the County Executive, one by the Presiding Officer of the Legislature, one 

by the Majority Leader of the Legislature, and one by the Minority Leader of the Legislature.  All appointments 

are subject to approval by the Legislature and are volunteer positions.  Members are paid a $200.00 stipend per 

meeting with a maximum of $4800.00 per year.  In 2019, the Suffolk County Board of Ethics convened 24 times 

from January 1 through December 31. Staff consists of its two full time Suffolk County employees since 

inception, the Executive Director, Samantha L. Segal, Esq. and Confidential Secretary to the Board, Darlene 

Mohlmann and part-time licensed private investigator Phyllis Gagliardi.  

 

Members 

 

1. Chair: Eric A. Kopp - term through 6/26/2022 
 Appointed by County Executive on 3/25/2016 and reappointed in 2018. 

 Served the administration of seven Long Island County Executives, including 12 years as Chief 

Deputy Suffolk County Executive 

 

2. Linda A. Spahr, Esq. - Term 6/4/2019-6/26/2023  

 Appointed by Minority Leader 

 Former Chief Environmental Crime Unit Suffolk County District Attorney’s Office 

 Former Deputy Bureau Chief Suffolk County Law Department 

  

3. Dennis O’ Doherty - Term 3/26/2016-3/26/2020 

a. Re-Appointed by Presiding Officer 

 Former New York State Legislator 

 Served as Trustee of Dowling College 

 Decorated WWII Veteran 

 

4. Anthony Parlatore, Esq. - Term 3/5/2019-3/27/2023 

 Appointed by Majority Leader on 12/15/2015 

 Past member of Suffolk County Bar Association Ethics Committee, Grievance Committee, and 

Judicial  Screening Committee 

 

5. David Bekofsky – Term 4/7/2018 - 4/7/2022 

 Appointed by County Executive  

 Former Administrative Director of Transplantation Services for Stony Brook University Medical 

Center including the administration of medical and transplant ethics 

 Former Director of Public information and Health education for Suffolk County Department of 

Health 
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IV. BUDGET  

A. Budget 

The 2019 Approved Budget is attached hereto as Exhibit “J”.  The Suffolk County Board of Ethics 2019 budget 

for all salary, vendors, contracts, and expenses was $330,286. The Suffolk County Board of Ethics remains the 

County’s smallest operating budget. All operating funds generate from the County general fund.  The overall 

budget for 2019 was under expended by approximately 25%. 

 

The County Board of Ethics current job titles do not include budget analyst, auditor, or payroll representative. As 

such, the offices of the County Executive and County Comptroller processes and disperse the Board’s submitted 

budget request, vendor vouchering requests for payment, employee benefits and payroll. 

 

The Board is continually assessing the needs of additional resources and staff including investigators, staff 

counsel, and administrative support.  The ongoing staffing needs are continually being reassessed and the Board 

will request additional positions again for 2020.  

 

B. Debts  

All bills and liabilities are paid for through the Suffolk County budget “General Fund” and the Board does not 

have a County bank account. 
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V. LEGAL SERVICES: INDEPENDENT GENERAL COUNSEL AND 

 COUNTY LAW DEPARTMENT  
 

Suffolk County Charter, § C30-4, Staffing, requires the Board, by a majority vote of the Board’s entire 

membership, shall appoint an executive director, a secretary, and independent counsel.  As such, the Suffolk 

County Board of Ethics conducted a search in 2013 for independent General Counsel via an “RFQ” process.  

General Counsel’s service contract includes representing the Board in all adversarial matters, policy making, and 

changes in the law which impact the Board’s authority.  Additionally, Counsel has provided the Board with legal 

opinions on policy matters including opinions in 2018. 

The Board advertised this “RFQ” in the Smithtown Messenger, The Suffolk County Lawyer, Touro Law School, 

Hofstra Law School, and St. John’s Law School.  The Executive Director and Board Members also contacted 

firms with the required practice areas which resulted in 22 law firms requesting the “RFQ”.  Six firms responded, 

four of six were interviewed for General Counsel.  The Board qualified one firm located in Suffolk County, 

Ingerman Smith LLP, through this process midyear in 2013.  Suffolk County procurement approved the initial 

contract expiring 12/31/2015.  

 

The Board in 2015 advertised for counsel through an RFP. Suffolk County Charter C30-4 requires the Board to 

staff independent counsel.  In order to maintain this independence in the RFP selection process, the Board received 

approval from the Suffolk County Waiver Committee to have the RFP Panel inclusive of only Board Members 

and published an RFP for legal services through Suffolk County Procurement. One bid resulted, and as per County 

procurement, the Contract procurement process and approval was presented to the Suffolk County Legislature 

under Resolution # 1178.  

 

The Board advertised an additional RFP for 2019 resulting in two firms submitting responses.  Ingerman Smith 

was the highest resulting bid from the evaluation committee review.  

 

General Counsel’s service contract includes representing the Board in all adversarial matters, policy making, and 

changes in the law which impact the Board’s authority. 

 

The Partners assigned to work on the Suffolk County Board of Ethics matters are: John Gross, Esq., and 

Christopher Clayton, Esq...  Mr. Gross is an experienced litigator with clients inclusive of government entities 

and private sector for over 30 years and is the former President of the Suffolk County Bar Association.  Mr. 

Clayton is an experienced litigator and served as a Suffolk County Assistant District Attorney for eight years 

where he received the Suffolk County District Attorney’s Distinguished Trial Advocacy Award. 

 

In accordance with County law and an interagency MOU, the Suffolk County Law Department maintains services 

with the Board as to legality of Contracts and procurement. 

 

Litigation  

 

There was no litigation commenced by, or against, the Suffolk County Board of Ethics in 2019. 

 

  

 

 

 

http://ecode360.com/14939719#14939746
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VI. TRAINING AND EDUCATION 

 

Ethics Training conducted by the Suffolk County Board of Ethics is governed by the Suffolk County 

Administrative Code Section A30-2. 

 

Training Consultant 

In August 2013, by way of “RFQ” procurement, the Suffolk County Board of Ethics retained Ingerman Smith, 

LLP as the Independent Training Consultant. In 2014, the Board advertised a Solicitation of Quotes for an 

Independent Training Consultant for the year 2015.  Two firms responded and the lowest bidder, Ingerman Smith, 

LLP, was awarded the contract not to exceed $15,000.00.  In 2015, the Board advertised a Solicitation of Quotes 

for an Independent Training Consultant for the year 2016. One firm responded, Ingerman Smith, LLP, and was 

awarded the contract not to exceed $15,000.00. The term of the contract is January 1, 2016 through December 

31, 2016, with one (1) one-year extension at the Department’s option from January 1, 2017 through December 

31, 2017 and was extended until December 31, 2018. An SOQ was issued again for services through 2019. 

 

In Person Seminars  

The Board exceeded the 2019 County law training requirement of 1 training seminars.  In total in 2019, the 

Suffolk County Board of Ethics provided 2 in person trainings for the Planning Commission and Department of 

Probation bringing the attendees total from 2013-2019 to 36 in person seminars far exceeding the County law 

requirement of 1 or 2 seminars in alternating years.  The County of Suffolk continues to support these 

educational initiatives with a total tally of over 1300 attendees and the Board is creating a focus group to revise 

its’ training series and develop new seminars for 2020.  

 

Department tailored trainings are specifically created with industry trends and legal issues relevant to the 

department’s operations.  Such trainings are a collaborative effort between the Department Head, Executive 

Director, and Independent Training Consultant to provide the most effective training.  

 

Seminar and Online Training 

The Board’s interactive web based training module which provides general employee Ethics training with a 

certifying quiz is available on the County internet.  This program also offers an “Exit Interview” training that 

covers the prohibitions post Suffolk County employment.  To date, over 300 public servants have used this online 

training module.  

 

The Board in 2020 is working with County I.T. to develop the most effective dissemination approach for increased 

use by County employees. For those employees who work night-shifts or weekend schedules, this online training 

can develop into the core training option. 

 

Ethics Booklet New Employee Distribution 

Suffolk County Administrative Code A30-2 (D) requires “all County employees hired or qualified to serve by the 

County of Suffolk after the effective date of this article shall receive the ethics booklet prepared by the Board at 

their orientation session and shall sign a statement that they have received the booklet and understand that they 

must abide by the conflict of interest rules contained therein during their employment with the County. Such 

statement shall be maintained in the employee’s personnel file.”  

 

The Board of Ethics has informed all Departments of their ability to direct order County Ethics booklets as needed 

with new hires and an electronic copy is available on the Board’s website.  Additionally, Suffolk County Civil 

Service distributes the booklet at new employee orientations and has been direct ordering from the Suffolk County 
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print shop.  The Booklet is available on the County internet, intranet, and is distributed in hard copy at all trainings.  

Department Heads can also request a DVD copy of the booklet. 

 

Ethics Booklet Vendor Distribution 

The County Ethics Booklet has multiple distribution points including by County Department Heads to County 

Vendors.  In furthering this vendor distribution, the County Board of Ethics and the County Law Department 

worked together in placing the county ethics booklet as a hyperlink for all new contracts for vendors to be 

apprised of the County Code of Ethics at inception of procurement.

 

Upcoming 2020 Training Schedule 

The Board’s training schedule for 2020, an even-numbered year, requires two training seminars.    As such, the 

Board will be scheduling Departmental specific trainings, a ”General County Ethics Training”, and subject 

specific trainings such as “gifting” and “post-employment”.  

 

Ethics by Posters Series - Public Service Announcement Initiatives 

The Board has taken steps to be as visual to as many public servants and the public as possible.  The “Ethics by 

Posters” series has been continued and now has 12 posters developed. These posters are designed with the general 

County employee as their target audience on the subject matters of advisory opinions, financial disclosure 

statements, post-employment, and gifts. In 2019, the Board developed their “Recusal” public service 

announcement poster which will be distributed to all County Departments and elected officials upon final copy. 

Printing services associated with these posters are performed by the Suffolk County print shop in Yaphank, New 

York. 

 

 

 

 

 

 

 

Please see posters and ordering options on pages 12, 13, and 14. 
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SCBE “Ethics by Posters Series” posters measure 11” x 17” 

Ethics posters and Ethics booklets can be direct ordered by County Departments through the 

 County Print Shop or through the Board at 854-0022 
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SCBE “Ethics by Posters Series” posters measure 11” x 17” 

Ethics posters and Ethics booklets can be direct ordered by County Departments through the 

 County Print Shop or through the Board at 854-0022 
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       2018 LOBBYIST NO GIFTS 

 

 

                                                                                 

 

 

ORDERING INSTRUCTIONS 

 

 

SCBE “Ethics by Posters Series” posters 

measure 11” x 17” 

Ethics posters and Ethics booklets can be 

direct ordered by County Departments 

through the 

County Print Shop or through the Board 

at 854-0022 
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 VII. ADOPTED 2019 LEGISLATION 

 

1. Resolution 174-2019 Introduced by Legislator Hahn : To Reappoint Member of Suffolk County Board of 

Ethics (Anthony M. Parlatore, Esq.) 

 

2. Resolution 631-2019: Introduced by Legislator Cilmi: To Reappoint Member to the Suffolk County Board of 

Ethics Linda A. Spahr).  

 

VIII. BOARD POLICIES 

 

In 2019, the Suffolk County Board of Ethics continued to implement Board policies and procedures inclusive of:  

 

1) Uniform Redaction Policy  

2) Referral to the Suffolk County District Attorney Policy  

3) Investigation Procedures  

4) Hearing Procedures  

5) Freedom of Information Procedures 

6) Ethics Complaint Procedures   

 

IX. CODE REVIEW 

 

The Suffolk County Board of Ethics continues to work with the Suffolk County Legislature to 

strengthen the Ethics Laws. As such, the Board upon 2019 request of the Suffolk County Legislature 

extends these code review recommendations: 1) to support increased transparency and publish all County 

Financial Disclosure Forms on the County website for Elected Officials and Candidates 2) amend the 

penalties section of 77-16 to include “not to exceed language” and 3) amending section 77-10 to include 

a specific employee title list designation for County Financial Disclosure Statements. i 

 

 

X. FINANCIAL DISCLOSURE STATEMENTS 

  

In 2019, all required county employee and elected official filers submitted their financial disclosure forms. From 

this review, 16 Department Heads were notified of outside income disclosed on employee County Financial 

Disclosure Statements1.    In compliance with § A30-4, Financial Disclosure, the Board made available in 2019 

financial disclosure statement forms available to all persons required to file pursuant to the requirements of 

Chapter 77, Part 1, Article II, of the Suffolk County Code.     Additionally, the Board reviewed and maintained 

these statements and otherwise administer and enforce the financial disclosure requirements in accordance with 

the provisions of Chapter 77, Part 1. For the current 2020 distribution cycle, the Board has also published the 

County Financial Disclosure form for employee download on the County intranet. It is of note that retention and 

disposal of records are maintained pursuant to Suffolk County Code §77-15 and Article 57-A of the New York 

Arts and Cultural Affairs Law.   

 

                                                           
1 County Executive, Probation, Police, Sheriff, Clerk, Comptroller, Department of Public Works, Fire Rescue 
Emergency Services, TPVA, Economic Development & Planning, Department of Social Services, Information 
Technology, Labor, and Health. 

http://ecode360.com/14937883#14937930
http://ecode360.com/14942224#14942224
http://ecode360.com/14942224#14942224
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XI. INVESTIGATIONS/FINES/REFERRALS 

 

Investigations and Hearings 

The Suffolk County Administrative Code Section A30-7 authorizes the Board of Ethics to conduct any 

investigation necessary to carry out the provisions Article XXX and Chapter 77, Part 1 of the Suffolk County 

Code. As such, the Board established processes and procedures to conduct investigations. In doing so, the Board 

developed two lines of investigations: 1) formal and 2) informal.  

 

2019 Informal and Formal Investigations: In 2019, the Board through their investigator concluded over 60 

conflict checks and 467 county financial disclosure statements to asses for county employee ownership and/or 

impermissible interests. Additionally, the Suffolk County Board of Ethics received 2 third party complaint 

submissions and a referral from a New York State Agency. The Board also proceeded with collection efforts from 

a closed investigation for outstanding fines totaling $37, 000.   

 

Formal Investigations are regulated under Board procedure as set forth below: 

 

 “Formal Investigations”: The Board can commence a formal investigation with powers to administer 

oaths and affirmations and serve subpoenas upon approved Board motion at any time based up information 

received through a complaint, advisory opinion request, review of a Financial Disclosure Statement, 

review of any public record, or upon receipt of any documentary evidence. All subpoenas must be issued 

by a supermajority vote of the entire membership of the Board. Suffolk County Administrative Code at 

section A30-7. Upon conclusion of a formal investigation, a reasonable cause vote shall take place. If 

reasonable cause is found to believe that a public servant or former public servant has violated a provision 

of Chapter 77, Part 1, Article 1 of the Suffolk County Code or other applicable provision of law, the Board 

may conduct a Hearing pursuant to Board investigation “Hearing Procedures” passed on November 20, 

2013 as set forth below in entirety”.  

 

 Informal investigations are regulated under Board procedure as set forth below: 

 

““Informal Investigations”: The Board can commence an informal investigation upon approved Board 

motion at any time.  Such motion can be made based up information received through a complaint, 

advisory opinion request, review of a Financial Disclosure Statement, review of any public record, any 

information available to the public, or upon receipt of any documentary evidence.  Such investigation shall 

be inclusive of fact-finding through public record searches and requests for documents from relevant 

persons.  These duties shall be delegated by the Board to the Staff, General Counsel, or Investigator.  Such 

informal investigation shall be without powers to administer oaths and affirmations or serve subpoenas. 

All findings of an informal investigation may be used in a subsequent formal investigation. Upon 

conclusion of an informal investigation, a reasonable cause vote shall take place.  If reasonable cause is 

found  to believe that a public servant or former public servant has violated a provision of Chapter 77, 

Part 1, Article 1 of the Suffolk County Code or other applicable provision of law, the Board may conduct 

a Hearing pursuant to Board investigation “Hearing Procedures” passed on November 20, 2013.”  
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XII. ADVISORY OPINION REQUESTS 

 

The Suffolk County Board of Ethics received 20 requests for Advisory Opinions in 2019 and all were rendered 

and/or closed within the County Code and Board procedural required timeframes. Opinions are available to the 

public in redacted form through FOIL and the Board’s website.  Upon determining a request has standing, a fact-

finding is commenced from which the Board renders their final Advisory Opinions. Advisory Opinions are 

catalogued by subject matter and section of law pursuant to local County law. 2019 topics of Advisory Opinion 

requests received by the Suffolk County Board of Ethics included a variety of conflict of interest topics including: 

 

 Department Head requests on County procurement/ familial conflicts check with 

subsequent mitigation of potential conflict (Suffolk County Code 77-7 (A), 77-3(C) ),  

 Per diem outside employment with high risk potential for same population served in the 

County (Suffolk County Code 77-3(B)) 

 Post-employment / direct contracting with County; specific exceptions to the Code 

(Suffolk County Code 77-6(I)) 

 Inactive 501(C)(3) and County vendors/lobbyist (Suffolk County Code 77-2(A) & 77-

2(B), 77-3(B) & (C) 

 Outside employment request in Veterans Affairs 

 Post-employment prohibitions on appearing before the former employee’s Department 

(Suffolk County Code 77-6(B) & (I)) 

 Outside employment geographically located outside of Suffolk County (77-3(B) & (C)) 

 Post-employment lecturing and current employee lecturing compensation (77-6(C) 

through 77-6(I)) 

  Public servants receiving permissible County benefit available to the general population 

 Municipal vehicle sponsorship placement 

XIII. COMPLAINTS 

 

The Board has limited jurisdiction to process complaints as to only violations of Chapter 77, Part 1, Article I, of 

the Suffolk County Code or other applicable provision of law governing conflicts of interest by a public servant 

or former public servant. As such, all complaints alleging offenses that are outside of the Board’s jurisdiction are 

rejected.   

 

In 2019, the Suffolk County Board of Ethics received 2 which were within the Board’s current Jurisdiction. The 

Board also received an agency referral from a New York State agency. 

 

Procedures are available on the Suffolk County Board of Ethics webpage, available from the Staff of the Board, 

and available at ethics trainings. 

 

XIV. FREEDOM OF INFORMATION LAW 

 

In 2019, the Board received 11 Freedom of Information Law (“FOIL”) Requests and produced over 3,000 pages 

of FOIL records, and approximately 5,500 pages in total responsive to 2019 FOIL requests,  via email for the 

http://ecode360.com/14942224#14942224
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most time efficient method of production.  These FOIL requests included FOIL productions of financial disclosure 

statements, recusals, and elected official sworn statements. 

 

The Board maintains a FOIL Subject Matter Index that categorizes all materials, exemptions, and protocols. The 

Board additionally directed their investigative staff to submit FOIL requests upon multiple government agencies 

to further Suffolk County Board of Ethics public record review. 

 

XV. ELECTED OFFICIAL’S “TRUTH AND HONESTY IN GOVERNMENT LOBBYING” 

STATEMENTS AND LOBBYIST SWORN STATEMENTS 

 

The Board is also the custodian of, and maintains, the filed Elected Official’s “Truth and Honesty in Government 

Lobbying” Sworn Statements. The Board’s administrative staff maintains these documents for the 18 Legislative 

Offices and the 6 Elected Official Agency Heads. 

 

XVI. STAFF AND OFFICE 

A. Location 

The Suffolk County Board of Ethics office is located at 3500 Sunrise Highway, Great River, New York 11739.  

There is an approved office relocation request with the Suffolk County Space Committee. The Board made this 

request to facilitate higher transparency in compliance with the Open Meetings Law and Staff administrative 

functioning.  The Board has received many complaints about the current location inaccessibility from the public 

and public officials. In order to remedy this inaccessibility and increase transparency, the Suffolk County Board 

of Ethics requested the new approved location be in the North County Complex in Hauppauge, New York. 

 

B. Document Due-Diligence and Cataloging  

The Suffolk County Board of Ethics staff exercises daily due diligence and audits for document retention and 

accuracy.  Set forth below are categories of documents which undergo cataloging at the Board’s office: 

 

Document Type Management System 

Adjudication Pleadings Separate physical and electronic file folders are 

maintained for each individual, organized by batch 

number and name (i.e.: Batch 1 – Jane Doe). 

Notice of Violation Separate physical and electronic file folders are 

maintained within each individual’s physical and 

electronic file containing all Notices of Violation served 

by the Suffolk County Board of Ethics for the 2018 

Financial Disclosure Statements where they are grouped 

by batch number, name, and index number (i.e. Index 

Number FDS 001/2019). 

Advisory Opinions 

 

 

 

 

 

Separate physical and electronic file folders are 

maintained for each individual, organized by Advisory 

Opinion Request number (assigned in order of date of 

request) and name (i.e.: AO-2019-1 John Doe).  

Advisory Opinions are available on the Board’s 

webpage in redacted (pursuant to §A30-3 (D)) form. 
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Agendas & Minutes Separate physical and electronic file folders are 

maintained. 

Articles & Publications Separate physical and electronic file folders are 

maintained. 

Complaints Separate physical and electronic file folders are 

maintained for each complaint, organized by complaint 

number (assigned in order of date of request) and name 

(i.e.: C-001-2019 John Doe).  

Financial Disclosure Statements (“FDS”) FDS Statements are filed in alphabetical order within the 

applicable Department, Board, Commission, or 

Agency’s file. Each FDS Statement is assigned an FDS 

number (i.e.: FDS# 001/2019). 

Freedom of Information Law Requests (“FOIL”)  

 

Separate physical and electronic file folders are 

maintained for each FOIL request, organized by FOIL 

number (assigned in order of date of request) and name 

(i.e.: FOIL-001-2019 Jane Doe). 

Notices of Public Meetings Separate physical and electronic file folders are 

maintained of the Notice of Public Meeting, email to 

Legislature approved County newspapers, Fax to 

Sheriff’s Office for Notice posting on County Public 

Bulletin Board, and screenshot of online notice posting 

on the Board’s webpage.  

Miscellaneous Separate physical and electronic file folders are 

maintained for each miscellaneous document, letter, 

inquiry, etc., organized by “miscellaneous” item number 

(assigned in order of date of request) and name (i.e.: M-

001-2019 John Doe).  

 

 

C. Supplies and Services 

The Suffolk County Board of Ethics orders office supplies from County approved vendor W.B. Mason and the 

County print shop where the Ethics by Poster series is printed.  Retention and disposal of records are maintained 

pursuant to Suffolk County Code §77-15 and Article 57-A of the New York Arts and Cultural Affairs Law. 

Disposal of records occur onsite with County approved vendor. 
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INFORMATION TECHNOLOGY 

 

The Suffolk County Board of Ethics engaged in a joint effort with the County I.T. Department in 2019 to further 

the Board’s initiatives through current technology.  In 2019, the Suffolk County Board of Ethics launched the 

County’s first ever County employee “Desktop Ethics” educational initiative and the County’s first ever database 

for clerking the County Financial Disclosure Statements, the “FDS Web Application”.  (Exhibit “A”  County I.T. 

Programming Synopsis) 

 

“Desktop Ethics” 

This educational initiative of “Desktop Ethics” was intended to reach all employees at their desktop terminal with 

an educational page of Board advisory opinions, online training, Board forms including the County Financial 

Disclosure Statement, and educational materials.   This page is located under the “Employee Resources” tab of 

the County intranet, drop down, “Board of Ethics Educational Materials”.  

 

“FDS Web Application “  

The FDS web application is a paperless solution for storing data from the Financial Disclosure forms used by the 

Suffolk County Board of Ethics.   

 

Additionally, the Board’s external webpage located at https://www.suffolkcountyny.gov/agencies/ethics   

includes the following: 

 

1. Notices of Public Meetings; 

2. Meeting agendas and minutes; 

3. Complaint procedures; 

4. Advisory opinion procedures; 

5. FOIL procedures; 

6. Adjudication procedures; 

7. Hearing Procedures; 

8. Links to Local Laws; 

9. Forms; 

10. Contact information; 

11. Press Releases; 

12. Contracting opportunities; 

13. Training and educational  materials; 

14. Newsletters. 

 

This Suffolk County Board of Ethics webpage is a method of outreach for the public and public servants.  This 

website and all technology used by the Suffolk County Board of Ethics is maintained by the Suffolk County I.T. 

Department for cybersecurity and programming.  The Board’s webpage is viewed and assessed with Google 

Analytics which provides reports as to the usage of the Board’s webpage reporting.  The Board is pleased that 

2019 was one of the highest online webpage uses since inception resulting in over 5,000 online visits. The website 

is maintained by the Suffolk County Department of Informational Technology,  for ADA compliance. 

 

Additionally, in 2019, the Suffolk County Information Technology Department in conjunction with the County 

Board of Ethics developed a data-entry program for the clerking of County Financial Disclosure Statements and 

is in its pilot use stage. In furtherance, the Suffolk County Print Shop created a fillable PDF file for the Annual 

County Financial Disclosure form for 2019 and 2020 which is now available on the County intranet. 

 

The Board’s interactive web based training module programmed by the Suffolk County Information Technology 

Department provides general employees an Ethics overview training with a certifying quiz.  This program is 

available on the County intranet.  This program also offers an “Exit Interview” training that covers the prohibitions 

post Suffolk County employment.   

 

https://www.suffolkcountyny.gov/agencies/ethics
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To date, hundreds of County employees have participated in this online training module. The County Board of 

Ethics will be working with the County I.T. Department to develop the most effective means of disseminating 

this program for all employees. A focus group will be developed with special interest on accessibility for 

employees who work night, weekend shifts, and those retiring from the County. 

 

Additionally, all Suffolk County Board of Ethics employees fulfilled the County mandate of “KnowBe4” cyber 

safety. 

 

 

XVIII. 2020 INITIATIVES 

 

 

1) To exceed the statutory requirement of two training seminar inclusive of specialized departmental 

trainings; 

2) To develop a focus group for night time shift employees, exit interviews, and a training series with 

additional course selections;  

3) To continue the “Ethics by Posters” Series; 

4) To continue providing all requestors timely advisory opinions; 

5) To continue conducting hearings and investigations pursuant to the Suffolk County Ethics Laws; 

6) To conduct due diligence, first and second level, reviews of all County Financial Disclosure Statements; 

7) To provide members of the public, and public servants, with ongoing guidance and education, pre-

emptively and upon request, relating to the Suffolk County Ethics Laws; 

8) To expand public outreach; 

9) To continue administering online training; and 

10) To work with the Department of Information Technology to create an electronic filing system for County 

Financial Disclosure Statements. 

 

 

                                                                                                 

Samantha L. Segal, Esq. 

Executive Director 

 

Respectfully Submitted 
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1. i SCBE Code Review 

 

 Website availability of filed County Financial Disclosure Forms of County Elected 

Officials and Candidates.  
 

2019, IR 1940.  The Board supports the re-introduction of this I.R. in 2020 to require all 

County Elected Officials and County Candidates for Office to have their required filed 

financial disclosure form posted on the County Board of Ethics website... 
 

 

2. . § 77-16.  PENALTIES FOR OFFENSES  

A.  Any person required to file a financial disclosure statement with the Board pursuant 

to this article or any provision of County law who has not so filed at the end of one 

week after the required filing date shall be subject to a fine of not to exceed $1,000 

[less than $250 or more than $1,000].  In determining the amount of the fine, the 

Board shall consider factors, including, but not limited to, the person's failure in prior 

years to file a report in a timely manner, and the length of the delay in filing. The 

Board may waive a fine entirely if a person establishes that the failure to file a report 

in a timely manner was due to illness, injury or other hardship.  

[Amended 11-18-2014 by L.L. No. 1-2015] 

3. Financial Disclosure Filer Categories  

ARTICLE II. FINANCIAL DISCLOSURE 

§ 77-10.  PERSONS REQUIRED TO FILE FINANCIAL DISCLOSURE STATEMENT. 

Notwithstanding any other provision of law to the contrary, the following public servants 

and persons shall file with the Board the approved disclosure statement by May 15 of each 

year, unless a different date is provided below, answering each and every question contained 

in the statement:  
 

A.         Elected officials and chairpersons of County political party committees.  

B.        Each person, who is not otherwise required to file a financial disclosure statement 

pursuant to this article, who has declared his or her intention to seek nomination or 

election and who has filed a petition for the Office of County Executive, District 

Attorney, Comptroller, Clerk, Treasurer, Sheriff or County Legislature, shall file such 

statement on or before the last day for filing his or her designating petitions.  

C.         Each person, who is not otherwise required to file a financial disclosure statement 

pursuant to this article, who has been designated to fill a vacancy in a designation or 

nomination for the Office of County Executive, District Attorney, Comptroller, 

                                                           

http://ecode360.com/14942224#16062107
http://ecode360.com/14942224#14942259
http://ecode360.com/14942224#14942263
http://ecode360.com/14942224#16062087
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Clerk, Treasurer, Sheriff or County Legislature, shall file such statement within 15 

days after a certificate designating such person to fill such vacancy is filed with the 

Board of Elections.  

D.         Each department head, chief deputy department head and deputy department head.  

E.       Each employee of the County Executive's Office, County Legislature, and Police 

Department whose responsibilities include the independent exercise of managerial 

decision making, superior officer decision making, policy making functions, as 

annually determined by the appointing authority, subject to review by the Board. 

F.       Each County employee, other than an employee of the County Executive's Office and 

the County Legislature, who holds a policymaking position as annually determined 

by the head of his or her agency, subject to review by the Board.  

G        Each County Employee holding the following title or job duty:  Agency Counsel, 

Contract Specialist, Chief of Staff, Bureau Chief, Division Head, Chief of Detectives, 

Chief of Support Services, Chief of Patrol, Chief of Department, Precinct Inspector; 

Director of Internal Affairs, Police Commissioner, Deputy Police Commissioner; 

Chief Assistant District Attorney; Evidence Recovery Tow Operator; Court Records 

Supervisor; Deferred Compensation Plan Administrator; Director of Department 

Policy and Procedure Unit; Director of Real Property Tax Service; Election 

Administrator; Payroll Compliance Examiner; Principal Purchasing Agent; Senior 

Appraisal Reviewer; and Senior Worker’s Compensation Claims Examiner; Chief of 

Classification, Chief of Examinations, Chief Personnel Analyst(Class), Director of 

Public Health, Director of Environmental Quality. 

H.       Each County employee whose duties at any time during the preceding calendar year 

involved the negotiation, authorization or approval of leases, franchises, revocable 

consents, concessions, real estate licenses and contracts, including those involving 

the sale, rental, or lease of real property.  

I          Each County employee whose duties at any time during the preceding calendar year 

involved being a member of an RFP/RFQ/Competitive Bidding Committee and 

members of the County RFP Waiver Committee. 

J.         Any other County employee title as determined by Resolution passed by the Suffolk 

County Legislature as of February 1 of each calendar year for the prior reporting year 

K.       Members appointed to the Suffolk County Planning Commission, the Board of the Suffolk 

County Off-Track Betting Corporation, the Suffolk County Industrial Development Agency, the 

Suffolk County Water Authority, and the Board of Trustees of the Department of Parks, 

Recreation and Conservation, and any other Board as determined by Resolution passed by the 

Suffolk County Legislature as of February 1 of each calendar year for the prior reporting year 

http://ecode360.com/14942224#16062088
http://ecode360.com/14942224#16062089
http://ecode360.com/14942224#16062090
http://ecode360.com/14942224#16062091
http://ecode360.com/14942224#16062092




SUFFOLK COUNTY 

 

DEPARTMENT OF INFORMATION TECHNOLOGY  

FDS WEB APPLICATION 

2019 COUNTY ETHICS PROGRAMMING REQUESTS AND NEW 

APPLICATIONS 

 

 

 

 

 

Version [1.0] 



INTRANET PORTAL 

 

1 | P a g e  
 

Revision History 

Date Version Description Author 

1/27/2020 1.0  Will Thurman 

1/28/2020 1.1 Revised Application Users Will Thurman 

 

Table of Contents 

1 APPLICATION PURPOSE ........................................................................................................................... 2 

2 APPLICATION OVERVIEW ......................................................................................................................... 2 

3 APPLICATION FUNCTIONS ........................................................................................................................ 3 

4 APPLICATION USERS ................................................................................................................................ 3 

5 APPLICATION DEVELOPMENT TIMELINE ................................................................................................... 3 

6 APPLICATION FLOW DIAGRAM................................................................................................................. 4 

7 BUSINESS CONTEXT DIAGRAM ................................................................................................................. 5 

 

 



INTRANET PORTAL 

 

2 | P a g e  
 

1 APPLICATION PURPOSE 

The FDS web application is a paperless solution for storing data from the Financial Disclosure forms used by the Suffolk 

County Board of Ethics. Leveraging the standard technology stack used by the Department of Information Technology, the 

web application features a simple user interface for data entry and an easy to use reporting module for data summary 

and analytics. 

  

 

2 APPLICATION OVERVIEW 

Utilizing single sign on authentication, authorized users can navigate to the web app at the following intranet address: 

http://ethicsfindisclosure/ 

Here, users can create the following entities; yearly FDS form templates, FDS filers, and dynamic FDS e forms.  

To begin, users can select ‘New Filer’ to create a filer. A filer is a person or entity that submits an FDS form. A filer has 

basic contact information including a first and last name and mailing address. Since many filers are repeats from a previous 

year, the filer is saved in the system to reuse for additional years and forms.  

Next, users can create a dynamic FDS form for an existing filer, but first there must be a valid form template for the given 

year. Since FDS forms may change from year to year, an administrative user can create, or update an existing form 

template for any year. The form year templates are configured by selecting yes or no for each available question to include 

as required in the FDS form for that year. Administrative users will have an access level of 49 or 99 in the users table. Non-

administrative users will have an access level of 0. Admin users will have additional controls, such as overriding contact 

name conflicts and access to enter certain criteria in the FDS forms. Admin users will also have access to add or update 

users within the administration menu. 

Once a template for the year exists, we can create a new dynamic FDS form by selecting a filer and a year template. The 

FDS form is dynamic for several reasons. First, depending on the year template, the audit questions will change. Secondly, 

answering yes to certain questions will bring up additional dialogue and subsequent questions; sometimes requiring 

selecting a date from a calendar widget, for example “Extension Application Filed?”. Answering yes to this will bring up 

additional questions. Other parts of the form, such as designation or addendum filed can be a many to one relationship 

where one FDS form can have many designations or many addenda. The form allows users to add and delete as many of 

these data types as required.  

After some data is accumulated, there are twenty eight built in reports users can run for any given start year and end year. 

Some of the key features included in each report are as follows. Column customization, where users can remove or add 

columns to a report. Sorting, based on any column in a report. Searchability, to search for a key word or name in the 

report. And the ability to print a report or export to an excel spreadsheet. 

 

 

http://ethicsfindisclosure/
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3 APPLICATION FUNCTIONS 

The main functionality of the FDS application are:  

 Store all data from FDS forms 

 Single sign on authentication with existing Active Directory 

 Add / update users and their access levels  

 Create new filers or update existing filers  

 Create or update FDS form templates for any year 

 Make FDS forms dynamic, responsive to user input  

 Ability to add multiple designations, addenda or other objects to one FDS form 

 Reporting module, including 28 built in reports that can be run for any given start year and end year 

 Reporting features: column sorting, column customization and searchability 

 Ability to print or export reports to excel 

 

4 APPLICATION USERS 

Intended users of this clerking application are employees and members of the Suffolk County Board of Ethics.  Database 

technology maintenance and instructional training for users and new users is provided by the Department of Information 

Technology. All County employees who are authorized users of this clerking program have completed the County required 

KnowBe4 computer trainings. All users must be added with a valid first name, last name and email address as defined in 

the County’s Active Directory of users. Adding or updating a user is done through the Admin panel which will only be 

available to those users with a certain access level. Access levels can be updated any time and are used to limit the ability 

of users to make certain changes to the system.  

 

5 APPLICATION DEVELOPMENT TIMELINE 

Initial development of the FDS web application began in mid 2018 after discussion between employees of the Suffolk 

County Board of Ethics and Department of Information Technology. Substantial development of the application began in 

August 2018 and continued through February 2019 with conference between both BOE and DoIT. Production deployment 

of the application and user acceptance testing occurred between February and April 2019.   
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6 APPLICATION FLOW DIAGRAM 

A high level diagram of the application process for end users. 
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7 BUSINESS CONTEXT DIAGRAM 

 A high level business context diagram depicting the users, systems and functions. 
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The Internal Intranet portal was created with the intention to create a page where employees can easily find 

Ethics information, training and reference materials that could be downloaded used and placed throughout the 

work place in each department.  

On the Suffolk County Intranet, under the tab Employee Resources a Board of Ethics Educational Materials 

page was created to aid in the practice and promotion of Ethics in the workplace for all Suffolk County workers 

and staff. 

The Educational Materials page is a series of quick download links pertaining to Quick Reference materials, BOE 

Advisory Opinions, Forms, pamphlets, supplement training inserts, online training, booklets, newsletters and 

posters.  

The page was created in the County content management system (CMS) DotNetNuke (DNN). The DNN system 

creates pages out of specific ‘skins’ (page layouts) that applies HTML (code) and Bootstrap (css) to combine 

documents, images and links that pull from our in-house servers.  

The Suffolk County Government Board of Ethics Materials page on the Suffolk County Government home page 

was also created / updated along with the creation of the intranet page.  
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SUFFOLK COUNTY BOARD OF ETHICS 

 

 

“The Mission of the Suffolk County Board of Ethics is to practice 

and promote ethical literacy and conduct in government through 

training, transparency, and trust.  In order to accomplish the 

Mission, the Suffolk County Board of Ethics shall maintain 

confidentiality, adhere to its own Code of Ethics, engage in 

outreach and training of public officials and employees, and 

recommend new laws to advance the Mission of ethical 

compliance.” 
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SUFFOLK COUNTY CHARTER 

ARTICLE XXX. BOARD OF ETHICS 
 

§ C30-1. BOARD OF ETHICS ESTABLISHED. 
 

There is hereby established a Board of Ethics.  

§ C30-2. MEMBERSHIP OF THE BOARD. 

A.  The Board of Ethics shall consist of five members. Two members will be 
appointed by the County Executive. The Presiding Officer, Majority Leader and 
Minority Leader of the Suffolk County Legislature will each appoint one 
member. The appointment of all members will be subject to approval by the 
County Legislature. The Board shall elect one of its members to serve as 
Chairperson.  

 
B.  No more than three members of the Board shall belong to the same political 

party. No person, while serving as a member of the Board, shall hold any public 
office, seek election to any public office, be a public employee in any 
jurisdiction, have business dealings with the County or any elected official, 
hold any political party office, appear as a lobbyist before the County or make a 
contribution to any County elected official or candidate for County office.  

 
C.  The two members appointed to the Board by the County Executive shall be 

appointed to initial terms of two years; the members appointed by the Majority 
Leader and the Minority Leader shall be appointed for initial terms of three 
years; the member appointed by the Presiding Officer shall be appointed for an 
initial term of four years. Thereafter, all members will be appointed for terms 
of four years.  

 
D.  Any vacancy occurring on the Board other than by expiration of a term shall be 

filled by nomination of a successor by the appropriate appointing authority 
within 60 days of the creation of the vacancy. The County Legislature shall act 
on such nomination within 60 days of an appointment resolution being laid on 
the table for consideration.  

 
E.  Three members of the Board shall constitute a quorum and the Board shall 

have the power to act by a majority vote of the entire membership of the Board 
except as otherwise provided by this article.  

 
F.  Members shall receive compensation of $200 for each Board meeting they 

attend; such compensation shall not exceed $4800 per year. The Board shall 
meet at least once per month. 
[Amended 11-18-2014 by L.L. No. 1-2015] 
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§ C30-2.                       MEMBERSHIP OF THE BOARD 

G.  Members may be removed by their appointing authority for substantial neglect 
of duty, gross misconduct in office, inability to discharge the powers or duties 
of office or violation of the requirements of Subsection B of this section, after 
written notice and opportunity to reply. The removal of members appointed by 
the Presiding Officer, Majority Leader and Minority Leader must be ratified by 
the adoption of a procedural motion by the County Legislature.  

§ C30-3. POWER AND RESPONSIBILITIES. 

A.  The Board shall have the authority and responsibility to:  
 

(1) Provide ethics training and education to Suffolk County's public servants;  
(2) Render advisory opinions to Suffolk County's public servants on ethics and 
conflict of interest issues;  
(3) Make financial disclosure statement forms available to persons required to 
file pursuant to Chapter 77, Part 1, Article II, of the Suffolk County Code, and 
review such statements; and  
(4) Conduct investigations and hearings to determine if ethics violations have 
occurred and to impose penalties as authorized by local law.  
 

B.  The Board shall promulgate rules as are necessary to implement the provisions 
of Chapter 77, Part 1, of the Suffolk County Code and to govern its procedures. 
Such rules shall be made publicly available and posted on the County's website.  

§ C30-4. STAFFING; FACILITIES.  

A.  The Board, by a majority vote of the Board's entire membership, shall appoint 
an executive director, a secretary, independent counsel and such other staff as 
may be necessary to exercise its powers and fulfill its obligations. The power to 
appoint and retain an executive director, a secretary, independent counsel and 
other staff shall be subject only to available appropriations provided therefor 
in the County operating budget, and the actual appointment and filling of such 
positions shall not be subject to approval by the County Executive or the 
Budget Office. The Board shall be deemed the appointing authority for all such 
personnel. The executive director, a secretary, independent counsel and 
support staff shall not be part of the Suffolk County Department of Law and 
shall not be supervised by the Department of Law; however, the Freedom of 
Information Law (“FOIL”) appeals officer in the Department of Law shall serve 
as the FOIL appeals officer for the Board of Ethics. The Board, its staff and 
funding shall be treated as a separate agency for purposes of presentation and 
adoption in the annual County operating budget.  
[Amended 8-21-2012 by L.L. No. 45-2012]; [Amended 4-25-2017 by L.L. 
No. 10-2017] 
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§ C30-4.          STAFFING; FACILITIES  

B.  The Board may delegate authority to the executive director and independent 
counsel and such delegation shall be defined in writing, provided that the 
executive director and independent counsel shall not be authorized to issue 
written advisory opinions, promulgate rules, issue subpoenas, issue final 
determinations of violation or make final recommendations of, or impose, 
penalties.  

 
C.  The Board's office(s) shall not be sited in a building occupied by either the 

County Executive or the County Legislature.  

§ C30-5. TRANSITION PROVISIONS. 

[Added 8-21-2012 by L.L. No. 45-2012] 
A.  Any reference to the Suffolk County Ethics Commission, its members, chairman 

or executive director in any other resolution, local law, charter law, ordinance, 
rule, or regulation of the County of Suffolk or in any state or federal law, rule, 
or regulation shall be construed in the first instance as reference to the Board 
of Ethics, its members, chairperson or executive director, anything in any other 
law, rule or regulation to the contrary notwithstanding.  

 
B.  For calendar year 2012 only, the Board, by a supermajority vote of its total 

membership, may extend the deadline referenced in any local law, charter law, 
resolution, rule or regulation applicable to the Board to a date deemed 
appropriate by the Board; provided, however, that the deadline for filing 
financial disclosure statements may not be extended beyond December 31, 
2012 and no other 2012 deadline may be extended beyond June 30, 2013.  

 
C.  All property and equipment heretofore associated with, and utilized by, the 

Ethics Commission but inventoried to the Law Department, and all other 
property, equipment and records and confidential files associated with, and 
utilized by, the Ethics Commission wherever situated, shall be transferred and 
delivered to the Board of Ethics. For purposes of this subdivision, records and 
confidential files shall be construed broadly to include, but not be limited to, 
financial disclosure forms, opinions, requests for opinions, budgets, 
procurement documents, contracts, vouchers, requisitions, records of 
accounts, if any, and correspondence, notes and documents in any form 
whatsoever created or used in the ordinary course of business of the Ethics 
Commission. 
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SUFFOLK COUNTY ADMINISTRATIVE CODE 
 

Article XXX. BOARD OF ETHICS 
 

[Added 10-11-2011 by L.L. No. 56-2011 Editor's Note: This local law also repealed 
former Art. XXX, Code of Ethics, as amended.] 

§ A30-1. DEFINITIONS. 

As used in this article, the following terms shall have the meanings indicated:  
 

COUNTY EMPLOYEE  All elected officials and public servants who are employed by the 
County and compensated for their services. This term shall not include members of the 
County's occupational licensing boards. 
 
ELECTED OFFICIAL  A person holding office as County Executive, District Attorney, Clerk, 
Comptroller, Treasurer, Sheriff or member of the County Legislature. 
 
PUBLIC SERVANT  All officials, officers and employees of the County, whether paid or 
unpaid. 

§ A30-2. TRAINING AND EDUCATION. 

A.  The Board of Ethics shall have the responsibility of informing public servants 
and assisting their understanding of the conflicts of interest requirements set 
forth in Chapter 77, Part 1, Article I, of the Suffolk County Code. In fulfilling this 
responsibility, the Board shall develop a plain-language guide to conflict of 
interest rules and conduct at least two ethics training seminars in each even-
numbered year and one training seminar in each odd-numbered year. The 
Board is authorized to update the ethics training program and ethics booklet 
as appropriate and necessary.  

 
B.  All elected officials shall receive mandatory ethics training at the first available 

ethics training seminar after the elected official takes office.  
 
C.  All County employees appointed by elected officials, including department 

heads and division heads, shall receive mandatory ethics training at the first 
available training seminar conducted after the effective date of their 
appointment.  

 
D.  All County employees hired or qualified to serve by the County of Suffolk after 

the effective date of this article shall receive the ethics booklet prepared by the 
Board at their orientation session and shall sign a statement that they have 
received the booklet and understand that they must abide by the conflict of  
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§ A30-2.             TRAINING AND EDUCATION 

interest rules contained therein during their employment with the County. 
Such statement shall be maintained in the employee's personnel file.  

 
E.  Public servants who are not County employees shall receive the ethics booklet 

from their appointing authority within 30 days after they are qualified to serve  
the County and shall sign a statement that they have received the booklet and 
understand that they must abide by the conflict of interest rules contained 
therein during the time of their service with the County. Such statement shall 
be maintained by the public servant's appointing or supervising authority.  

 
F.  The failure of a public servant to receive the training, to receive the ethics 

guide, or to sign the statement required by this section shall have no effect on 
the duty of the public servant to comply with the requirements of Chapter 77, 
Part 1, of the Suffolk County Code.  

 
G.  The Board may utilize interactive on-line, web-based technologies to satisfy 

the ethics training requirements set forth herein and to publish and distribute 
the ethics booklet and training materials.  
[Added 8-21-2012 by L.L. No. 45-2012] 

§ A30-3. ADVISORY OPINIONS. 

A.  The Board will render advisory opinions with respect to all matters covered by 
Chapter 77, Part 1, Article I, of the Suffolk County Code or any other applicable 
provision of law governing conflicts of interest, on the request of a public 
servant or a supervisory official of a public servant. The request shall be in 
such form as the Board may require and shall be signed by the person making 
the request. The Board may ask a person who is seeking an advisory opinion to 
appear before the Board to provide further information pertinent to the 
requested opinion. The opinion of the Board will be based on such facts as are 
presented in the request or subsequently submitted in a written, signed 
document or which are adduced when the person requesting the opinion 
appears before the Board.  

 
B.  Advisory opinions shall be issued only with respect to proposed future conduct 

or action by a public servant. A public servant whose conduct or action is the 
subject of an advisory opinion shall not be subject to penalties or sanctions by 
virtue of acting or failing to act due to reasonable reliance on the opinion, 
unless material facts were omitted or misstated in the request for an opinion. 
The Board may amend a previously issued advisory opinion after giving 
reasonable notice to the public servant that it is reconsidering its opinion.  
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§ A30-3.             ADVISORY OPINIONS 

C.  The Board will issue a requested advisory opinion within 45 days after it has 
completed fact finding. If the Board is unable to issue the advisory opinion 
within 45 days, it shall so advise the person who requested the opinion before 
the forty-five-day period has expired. In no event shall the Board issue an 
advisory opinion more than 90 days after it has completed its fact finding.  

 
D.  Requests for advisory opinions shall be confidential, but the Commission shall 

make public its advisory opinions with such deletions as may be necessary to 
prevent disclosure of the identity of any public servant or other involved party. 
The advisory opinions shall be indexed by subject matter and cross-indexed by 
County Code section, and such index shall be maintained on an annual and 
cumulative basis.  

 
E.   For the purpose of this section only the term public servant includes a 

prospective or former public servant and a supervisory official includes a 
supervisory official who will supervise a prospective public servant or a 
supervisory official who supervised a former public servant. 
[Added 6-4-2013 by L.L. No. 28-2013] 

§ A30-4. FINANCIAL DISCLOSURE. 

The Board shall make financial disclosure statement forms available to all persons 
required to file pursuant to the requirements of Chapter 77, Part 1, Article II, of the Suffolk 
County Code. The Board shall review and maintain these statements and otherwise 
administer and enforce the financial disclosure requirements in accordance with the 
provisions of Chapter 77, Part 1.  

§ A30-5. COMPLAINTS; REFERRALS. 

A.  Whenever a written complaint is received by the Board alleging a violation of 
Chapter 77, Part 1, Article I, of the Suffolk County Code or other applicable 
provision of law governing conflicts of interest by a public servant or former 
public servant, it shall:  

 
(1) Dismiss the complaint if it determines that there is no reasonable cause to 
believe that a public servant has committed a violation; or  
(2) Make an initial determination that there is reasonable cause to believe that 
a public servant has violated a provision of Chapter 77, Part 1, or other 
applicable provision of law; or  
(3) Refer an alleged violation to the head of the agency served by the public 
servant if related disciplinary charges are pending against the public servant.  
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§ A30-5.                COMPLAINTS; REFERRALS 

B.  A public servant or supervisory official of such public servant may request the 
Board to review and make a determination regarding a past or ongoing action 
of such public servant. Such request shall be reviewed and acted upon by the 
Board in the same manner as a complaint received by the Board under 
Subsection A of this section.  

 
C.  The Board, on its own motion, may review a past or ongoing action of a public 

servant, in the same manner as a complaint received by the Board under 
Subsection A of this section.  

 

D.  The Board’s staff may answer inquiries regarding the procedure involved in 
making a complaint alleging an ethical violation; however, the executive 
director, independent counsel and support staff shall not assist any person or 
entity, other than the Board and its members, in the preparation of a complaint 
against a public servant alleging a violation of the County’s Code of Ethics or 
other applicable provision of law governing conflicts of interest. In the event 
the Board receives a complaint of misconduct in a form or format that is not 
acceptable to the Board, the Board’s staff shall notify the complainant of the 
defect and advise the complainant of the proper form and procedures for 
lodging a complaint. 
[Added 8-21-2012 by L.L. No. 49-2012]; [Amended 4-25-2017 by L.L. No. 
10-2017] 
 

E.  It shall be unlawful for any person to make a complaint or threaten to make a 
complaint to the Board against a public servant, or to offer to withdraw a 
complaint against a public servant, in order to improperly influence that public 
servant’s vote, opinion, judgment, action, decision or exercise of discretion as a 
public servant. Such conduct will constitute a violation punishable by a fine of 
not more than $1,500, or imprisonment of not more than 15 days, or both.  
[Added 8-21-2012 by L.L. No. 49-2012] 

§ A30-6. HEARINGS. 

A.  If the Board makes an initial determination, based on a complaint, review of a 
financial disclosure statement or other information available to the Board, that 
there is reasonable cause to believe that a public servant or former public 
servant has violated a provision of Chapter 77, Part 1, Article I, of the Suffolk 
County Code or other applicable provision of law, the Board shall notify the 
public servant of its determination in writing. The notice shall contain a 
statement of the facts upon which the Board relied for its determination of 
reasonable cause and a statement of the provisions of the law allegedly 
violated. The Board shall also inform the public servant of the Board's 
procedural rules. The public servant shall have a reasonable time to respond 
and shall have the right to be represented by counsel or any other person.  
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§ A30-6.                   HEARINGS 

B.  If, after receiving the public servant's response, the Board determines that 
there is no reasonable cause to believe that a violation has occurred, the Board 
shall dismiss the matter and inform the public servant of its decision in 
writing. If, after considering the public servant's response, the Board 
determines there remains reasonable cause to believe that a violation has 
occurred, the Board shall direct a hearing to be held or hold a hearing on the 
record to determine whether a violation has occurred, or shall refer the matter 
to the appropriate agency if the public servant is subject to the jurisdiction of 
any state law or collective bargaining agreement which provides for the 
conduct of disciplinary proceedings.  

 
C.  If the Board determines, after a hearing or the opportunity for a hearing, that a 

public servant has committed a violation, it shall issue a decision and order 
setting forth its conclusions and imposing such penalties as it deems 
appropriate and, when appropriate, may refer the matter to the District 
Attorney or other appropriate law enforcement agency. If the Board 
determines, after a hearing or the opportunity for a hearing, that a public 
servant has not violated provisions of Chapter 77, Part 1, it shall issue a 
decision setting forth its conclusion.  

 
D.  The Board shall issue its decisions within 45 days after the completion of a 

hearing. If the Board is unable to issue its decision within this forty-five-day 
period, it shall so advise the public servant prior to the expiration of the forty-
five-day period. In no event, shall the Board issue its decision more than 90 
days after the completion of a hearing.  

 
E.  Hearings of the Board shall not be public unless requested by the public 

servant. The order and the Board's findings and conclusions shall be made 
public.  

 
F.  Nothing contained in this section shall prohibit the appointing officer of a 

public servant from terminating or otherwise disciplining such public servant, 
where such appointing officer is authorized to do so; provided, however, that 
such action shall not preclude the Board from exercising its powers and duties 
under this article with respect to the actions of any such public servant.  

§ A30-7. INVESTIGATIONS.  

The Board may conduct any investigation necessary to carry out the provisions of 
this article and Chapter 77, Part 1, of the Suffolk County Code. Pursuant to this power, the 
Commission may administer oaths and affirmations, subpoena witnesses, compel their 
attendance and require the production of any books or records which it may deem relevant 
or material to the investigation. Such subpoenas may only be issued by a supermajority 
vote of the entire membership of the Board.  
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§ A30-8. CONFIDENTIALITY. 
 

[Amended 8-21-2012 by L.L. No. 49-2012] 
A.  Except as otherwise provided by this article, testimony received or any other 

information obtained by a member of the Board or the staff of the Board in 
connection with the preparation of an advisory opinion or the investigation of 
a complaint or referral, or the conduct of a hearing related to a complaint or 
referral, is confidential and shall not be disclosed by any such individual to any 
person or entity outside the Board. In no event shall financial disclosure 
statements filed with the Board pursuant to Chapter 77, Article II, of the 
Suffolk County Code be deemed confidential. However, the Board shall provide 
all documents requested by the Suffolk County Legislature or a duly authorized 
committee of the Legislature that is exercising oversight of the Board of Ethics. 
Such a request for records must be approved by a 2/3 vote of the Legislature 
via a procedural motion.  

 [Amended 4-25-2017 by L.L. No. 10-2017] 
 
B.  Any unauthorized disclosure of confidential information by a member of the 

Board, or the executive director, independent counsel or staff of the Board, 
shall be a violation punishable by a fine of not more than $1,500, or 
imprisonment of not more than 15 days, or both.  

§ A30-9. DISCLOSURE OF POTENTIAL CONFLICT. 

[Added 8-21-2012 by L.L. No. 49-2012 Editor’s Note: This local law also 
renumbered former § A30-9 as § A30-10.] 

 
A member of the Board shall disclose to the full Board any personal or business 

relationship he or she may have with a public servant who has requested an advisory 
opinion or who is the subject of a complaint pending before the Board. If the member does 
not recuse himself or herself from participating in that particular matter or proceeding, he 
or she shall file a written statement with the Board explaining why he or she is able to 
participate fairly, objectively and in the public’s interest.  

§ A30-10. ANNUAL REPORT. 

The Board shall prepare and submit a report to the County Executive and the 
County Legislature no later than March 1 each year, summarizing the activities of the Board 
during the preceding calendar year.  
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SUFFOLK COUNTY CODE 
 

Chapter 77. ETHICS AND ACCOUNTABILITY 
 

PART 1. CODE OF ETHICS AND FINANCIAL DISCLOSURE 
 

ARTICLE I. CODE OF ETHICS 
 

§ 77-1.  DEFINITIONS. 
  

When used in this Part 1, the following terms shall have the meanings 
indicated: 
 
AGENCY A department, division, bureau, board, commission, advisory committee, office or 
other agency of County government. 
 
AGENCY SERVED BY A PUBLIC OFFICIAL  A.  In the case of a County employee, the agency 
employing such employee; or   B.  In the case of other public servants, the agency which 
exercises control of the public servant or the agency to whom the public servant reports.  
 
APPEAR  To make any communication, for compensation, other than those involving 
ministerial matters. 

 
ASSOCIATED  A person or firm associated with a public servant includes a spouse, 
domestic partner, child, parent or sibling; a person with whom the public servant has a 
business or other financial interest; and each firm in which the public servant has an 
interest. 

 
BOARD  The Board of Ethics. 
 
BUSINESS DEALINGS WITH THE COUNTY  Any transaction with the County involving the 
sale, purchase, rental, disposition or exchange of any goods, services, or property, or any 
license, grant or benefit, and any performance with respect to any of the foregoing, but 
shall not include any transaction involving the public servant's residence or any ministerial 
matter. 
 
COUNTY  The County of Suffolk or any agency of the County of Suffolk. 
 
COUNTY EMPLOYEE  All elected officials and public servants who are employed by the 
County and compensated for their services, but shall not include members of occupational 
licensing boards. 
 
ELECTED OFFICIAL  A person holding office as County Executive, District Attorney, Clerk, 
Comptroller, Treasurer, Sheriff or member of the County Legislature. 
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§77-1.                            DEFINITIONS 
 
FIRM  A sole proprietorship, joint venture, partnership, corporation or any other form of 
business enterprise. 
 
INTEREST  A financial interest in a firm or a position with a firm held by a public servant, 
the public servant's spouse, domestic partner or unemancipated child. 
 
LOBBYIST  A person or firm registered as a lobbyist with the County of Suffolk pursuant to 
Chapter 580 of the Suffolk County Code or any successor statute thereto. 
 
MEMBER  A member of the Board of Ethics. 
 
MINISTERIAL MATTER  An administrative act, including the issuance of a license, permit 
or other permission of the County, which is carried out in a prescribed manner and which 
does not involve substantial personal discretion. 
 
OWNERSHIP INTEREST  An interest in a firm held by a public servant, or the public 
servant's spouse, domestic partner or unemancipated child, which exceeds 5% of the firm 
or an investment of $25,000 in cash or other form of commitment, whichever is less, and 
any lesser interest in a firm when the public servant, or the public servant's spouse, 
domestic partner or unemancipated child, is an officer of the firm or exercises managerial 
control or responsibility regarding such firm, but shall not include interests held in any 
pension plan, deferred compensation plan or mutual fund, the investments of which are not 
controlled by the public servant, the public servant's spouse, domestic partner or 
unemancipated child. 
 
PARTICULAR MATTER  Any case, proceeding, application, request for a ruling or benefit, 
determination, contract, investigation, charge, accusation, arrest or similar action which 
involves a specific party or parties. 
 
POLITICAL PARTY OFFICER  A chairperson of any County political party committee 
elected pursuant to § 2-112 of New York Election Law or the chairperson of any duly 
constituted Town political party committee. 
 
POSITION  A position in a firm, such as an officer, director, trustee or employee, or any 
management position, or as an attorney, agent, broker or consultant to the firm, which does 
not constitute an ownership interest in the firm. 
 
PUBLIC SERVANT  All officials, officers and employees of the County, whether paid or 
unpaid. 
 
SPOUSE  A husband or wife of a public servant who is not legally separated from such 
public servant. 
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§77-1.                            DEFINITIONS 

 
SUPERVISOR  Any person having the authority to control or direct the work of a public 
servant. 
 
UNEMANCIPATED CHILD  Any son, daughter, stepson or stepdaughter who is under the 
age of 18, unmarried and living in the household of the public servant. 
 

§ 77-2.   PROHIBITED INTERESTS IN FIRMS DOING BUSINESS WITH THE 
COUNTY. 

A.   No public servant shall have an ownership interest in a firm which such public 
servant knows is engaged in business dealings with the department or agency 
served by such public servant.  

B.    No County employee shall have an ownership interest in a firm which such 
employee knows is engaged in business dealings with the County.  

 
C.  An individual who, prior to becoming a public servant, has an ownership 

interest which would be prohibited under this section, shall either:  
 

(1)  Divest of the ownership interest; or  
(2)  Terminate the business dealing with the County; or  
(3)  Disclose to the Board such ownership interest and comply with its order.  
 

D.  A public servant who has an ownership interest and did not know of a business 
dealing which would cause the interest to be prohibited, but has subsequently 
gained knowledge of such business dealing; or a public servant who holds an 
ownership interest which, subsequent to the public servant's acquisition of the 
interest, enters into a business dealing which would cause the ownership 
interest to be prohibited; or a public servant, who, by operation of law, obtains 
an ownership interest which would be prohibited shall disclose to the Board 
such ownership interest. Further, the public servant will, within 15 days of 
knowing of the business dealing, either:  

 
(1)  Divest of the ownership interest; or 
(2)  Terminate the business dealing with the County; or  
(3) Ask the Board to determine whether such ownership interest, if   
maintained, would be in conflict with the proper discharge of the public 
servant's official duties.  

 

E.  When an individual discloses an ownership interest to the Board pursuant to 
Subsection C of this section, or a public servant requests that the Board make a 
determination regarding an ownership interest pursuant to Subsection D, the 
Board shall issue an order setting forth its determination as to whether or not  
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§77-2.        PROHIBITED INTERESTS IN FIRMS DOING BUSINESS WITH THE COUNTY 
 
 such interest, if maintained, would be in conflict with the proper discharge of 

the public servant's official duties.  In making such determination, the Board 
shall take into account the nature of the public servant's duties, the manner in 
which the interest may be affected by any action of the County, the appearance 
of conflict and such other factors as the Board deems appropriate.  If the Board 
determines a conflict exists, the Board's order shall require divestiture or such 
other action as it deems appropriate which may mitigate such conflict.  

 
§ 77-3.   PROHIBITED CONDUCT. 
 

A.   A public servant who has an interest in a firm which is not prohibited by § 77-2 
shall not take any action as a public servant particularly affecting that interest. 
 

B.   No public servant shall engage in any business, transaction or private 
employment, or have any financial or private interest which is in conflict with 
the proper discharge of his or her official duties.  

 
C.  No public servant shall use his or her official position or office, or take or fail to 

take any action, in a manner which he or she knows or has reason to know may 
result in a personal financial benefit to himself or herself, a person or firm 
associated with the public servant, a customer or client of the public servant or 
any person from whom the public servant has received a gift or any goods or 
services for less than fair market value, during the preceding 12 months.  

 
D.  No public servant shall disclose any confidential information concerning the 

property, affairs or government of the County which is obtained as a result of 
the official duties of such public servant and which is not otherwise available 
to the public or use such information to advance any financial or private 
interest of the public servant or of any person associated with the public 
servant; provided, however, that this shall not prohibit any public servant from 
disclosing information concerning conduct which the public servant knows or 
reasonably believes to involve waste, inefficiency, corruption, criminal activity 
or conflict of interest.  

 
E.  No public servant shall solicit or accept any gift having a value of $75 or more 

from any person or firm which such public servant knows is or intends to 
become engaged in business dealings with the County.  

 
F.  No public servant shall receive compensation for performing any official duty 

except from the County or accept or receive any gift or gratuity from any 
person or entity whose interests will be affected by the public servant's official 
action or whose interests have been affected by the public servant's official 
action.  
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§ 77-3.                      PROHIBITED CONDUCT 
 

G.  No public servant shall solicit, accept or receive any gift or gratuity from a 
lobbyist.  

 
H.  No public servant shall, for compensation, represent private interests before 

any County agency or appear directly or indirectly on behalf of private 
interests in matters involving the County. For a public servant who is not a 
County employee, this prohibition shall apply only to the agency served by the 
public servant.  

 
I.  No public servant shall appear as attorney or counsel against the interests of 

the County in any litigation in which the County is a party, or in any action or 
proceeding in which the County, or any public servant of the County, acting in 
the course of official duties, is a complainant, provided that this subsection 
shall not apply to an elected official representing himself or herself, or to a 
public servant employed by an elected official who appears as attorney or 
counsel for that elected official, in any litigation, action or proceeding in which 
the elected official has standing and authority to participate by virtue of his or 
her capacity as an elected official.  This subsection shall not apply to an elected 
official who represents himself or herself in an election law matter or to a 
public servant who represents a defendant in a criminal proceeding.  For a 
public servant who is not a County employee, this prohibition shall apply only 
to the agency served by the public servant.  

 
J.  No public servant shall coerce or attempt to coerce, by intimidation, threats or 

otherwise, another public servant to engage in political activities or participate 
in a political campaign. Participation in a political campaign shall include 
managing or aiding in the management of a campaign, soliciting votes, 
circulating nominating petitions or canvassing voters for a particular candidate 
or performing similar acts which are unrelated to the public servant's duties or 
responsibilities.  

 
K.  No public servant shall compel, induce or request any person to make a 

monetary or in-kind contribution to any candidate for elected office, 
committee or political party under threat of prejudice to, or promise of, 
advantage in rank, compensation or other job-related status.  

 
L.  No public servant shall attempt to influence the course of any proposed 

legislation in the County Legislature that will affect an interest of the public 
servant or the interest of a person or firm associated with the public servant 
without publicly disclosing to the Legislature the nature and extent of the 
private interest.  
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§ 77-3.                      PROHIBITED CONDUCT 

 
M.  No public servant shall give or promise to give any portion of his or her 

compensation or any money or valuable thing to any person in consideration 
of having been nominated, appointed, elected or employed as a public servant.  

 
N.  No public servant shall make personal use of County letterhead, personnel, 

equipment, supplies or resources.  
 

§ 77-4.   PROHIBITION ON DUAL OFFICE-HOLDING; OTHER PROVISIONS 
RELATING TO POLITICAL PARTY OFFICIALS. 

 
A.  No political party officer shall be eligible to serve as an elected official, 

department commissioner, assistant district attorney or member of any board, 
commission, authority, or public benefit corporation whose members are 
appointed by the County Executive or County Legislature.  

 
B.  No elected official shall hold another paid position of employment with the 

County or a paid position of employment with any department, office, 
commission, board or agency of the United States of America, New York State, 
any town or village government, or public benefit corporation created under 
the provisions of New York State law. This provision shall not apply to an 
elected official who also holds a position as a teacher in a public school district 
or a professor at a public university or college.  

 
C.  A political party officer may represent private interests before a County agency 

but he or she shall first disclose to the Board the nature and scope of the 
services to be provided.  

 
D.  No political party officer or firm in which he or she holds an ownership 

interest shall have business dealings with the County, except that a political 
party officer or his or her firm may receive a contract from the County as a 
result of a competitive bidding process conducted in accordance with Article 5-
A of the New York General Municipal Law.  

 

§ 77-5.   EXEMPTIONS. 
 

This article shall not prohibit:  
 

A.  An elected official from appearing without compensation before any County 
agency on behalf of constituents in the performance of his or her public duties 
and responsibilities.  
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§ 77-5.                              EXEMPTIONS 
 

B.  A public servant from accepting or receiving any County benefit which is 
provided for or made available to residents generally, or a substantial class of 
residents to which the public servant belongs.  

 
C.  An elected official from proposing or voting on a measure that will provide a 

benefit to the elected official, if the benefit will be available to County residents 
generally or to a substantial class of residents to which the public servant 
belongs.  

 

D.  A public servant or public servant's spouse from acting as an attorney, agent, 
broker, officer, director or consultant for any not-for-profit corporation or 
other entity which operates on a not-for-profit basis, which has business 
dealings with the County, provided that such public servant takes no direct or 
indirect part in such business dealings and that the public servant receives no 
salary or other compensation for such activities.  

 
E.  A contract between the County and a public servant for instructing approved 

emergency medical services training service programs.  
 
F.  A contract between the County and a public servant for the purpose of 

providing a foster home for a child under the care of the Suffolk County 
Department of Social Services, unless the public servant's official 
responsibilities include approving, authorizing or auditing foster care 
payments.  

 
G.  An elected official from accepting an invitation to, and attending and 

participating in, an event sponsored by a community group or organization.  
 

§ 77-6.   POST-EMPLOYMENT RESTRICTIONS. 
 

A.  No public servant shall solicit, negotiate for, or accept employment with any 
firm which is involved in business dealings with the County while such public 
servant is directly concerned with or personally participating in those business 
dealings on behalf of the County. This prohibition shall not apply to positions 
in the federal, state or any local government.  

 

B.  No former public servant shall appear, within a two-year period after his or 
her separation from County service, before the County agency served by such 
public servant. This prohibition shall not apply to a former public servant who 
appears before a County agency on behalf of any government entity, including 
the County of Suffolk, as an elected representative, employee or consultant, 
provided that, in the case of a former public servant serving as a consultant, 
such former public servant contracts to provide such consultant services 
directly with the County. [Amended 12-20-2016 by L.L. No. 1-2017] 
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§ 77-6.          POST-EMPLOYMENT RESTRICTIONS 
 

C.  No person who has served as a public servant shall appear before the County, 
or receive compensation for any services rendered, in relation to any 
particular matter in which such person had participated personally and 
substantially as a public servant, provided that, such prohibition shall not 
apply to a former public servant serving as a consultant to the County, where 
such former public servant contracts to provide such consultant services 
directly with the County. 
[Amended 12-20-2016 by L.L. No. 1-2017] 

 
D.  No elected official shall appear before any agency in the branch of County 

government served by such elected official within a period of two years after 
such official's separation from County service. For the purposes of this section, 
the executive branch consists of all agencies of the County, except the County 
Legislature. This prohibition shall not apply to a former elected official who 
appears before a County agency on behalf of another governmental entity as an 
elected representative or employee.  

 
E.  No public servant shall, after leaving County service, disclose or use for private 

advantage any confidential information gained from County service which is 
not otherwise available to the public; however, this shall not prohibit any 
former public servant from disclosing any information concerning conduct 
which the public servant knows or reasonably believes to involve waste, 
inefficiency, corruption, criminal conduct or conflict of interest.  

 
F.  No elected official may resign prior to the completion of his or her term of 

office and be employed by the County in any other position for a period of two 
years after his or her resignation.  

 
G.  No elected official may resign prior to the completion of his or her term of 

office and be employed with a certified employee organization which engages 
in collective bargaining negotiations with the County for a period of two years 
after his or her resignation.  

 
H.  No elected official whose term of office has expired may accept employment 

with a certified employee organization which engages in collective bargaining 
negotiations with the County for a period of two years after the expiration of 
his or her term.  

 
I.  Nothing contained in this section shall prohibit a former public servant from 

being associated with or having a position in a firm which appears before a 
County agency or from acting in a ministerial matter regarding business 
dealings with the County.  
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§ 77-7.   RECUSAL AND DISCLOSURE. 
 

A.  A public servant shall promptly recuse himself or herself from acting on any 
matter when acting on the matter, or failing to act on the matter, would 
constitute prohibited conduct under the Code of Ethics or would financially 
benefit the public servant, a person or firm associated with the public servant, 
a customer or client or any person from whom the public servant has received 
a gift, or any goods or services for less than market value in the preceding 12 
months.  

 
B.  Whenever a public servant is required to recuse himself or herself under the 

Code of Ethics, he or she shall:  
 

(1) Promptly inform his or her immediate supervisor, if any;  
(2) Promptly file with the Board a signed statement disclosing the nature and 
extent of the conflict; and  
(3) Immediately refrain from participating further in the particular matter. 

 
§ 77-8.   DISCLOSURE INVOLVING COUNTY CONTRACTS. 

 
A.  Where a public servant has, or acquires, an interest in any actual or proposed 

contract, purchase agreement, lease agreement or other agreement with the 
County, the public servant shall disclose the nature and extent of that interest 
in writing to his or her immediate supervisor and to the Board as soon as he or 
she has knowledge of the actual or prospective interest.  

 
B.  For the purposes of this section, "interest" means a direct or indirect pecuniary 

or material benefit accruing to the public servant as a result of a contract with 
the County. A public servant shall be deemed to have an interest in the contract 
of:  

 
(1) His or her spouse, except as to his or her spouse's employment agreement 
with the County;  
(2) A firm, partnership, or association of which the public servant is a member 
or employee; and  
(3) A corporation of which the public servant is an officer, director or 
employee.  

 
§ 77-9.   PENALTIES FOR OFFENSES. 

 
A.  Upon a determination by the Board that a violation of § 77-1 or § 77-2 

involving a contract, sale or other transaction has occurred, the County may 
elect to void the contract, sale or transaction in question.  
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§ 77-9.                PENALTIES FOR OFFENSES 
 

B.  Upon a determination by the Board that a violation of § 77-2, 77-3, 77-7 or 77-
8 of this article has occurred, the Board shall have the authority to impose fines 
up to $10,000 and to recommend to the hiring authority suspension or 
removal of the public servant from office or employment.  

 

C.  Any person who knowingly violates § 77-2, 77-3, 77-4, 77-6, 77-7 or 77-8 of 
this article shall be guilty of a misdemeanor and subject to a term of 
imprisonment not in excess of one year and/or a fine of $1,000.  

 
 

ARTICLE II. FINANCIAL DISCLOSURE 
 

§ 77-10.  PERSONS REQUIRED TO FILE FINANCIAL DISCLOSURE 
STATEMENT. 

 
Notwithstanding any other provision of law to the contrary, the following 

public servants and persons shall file with the Board the approved disclosure 
statement by May 15 of each year, unless a different date is provided below, 
answering each and every question contained in the statement:  

 
A.  Elected officials and chairpersons of County political party committees.  
 
B.  Each person, who is not otherwise required to file a financial disclosure 

statement pursuant to this article, who has declared his or her intention to 
seek nomination or election and who has filed a petition for the Office of 
County Executive, District Attorney, Comptroller, Clerk, Treasurer, Sheriff or 
County Legislature, shall file such statement on or before the last day for filing 
his or her designating petitions.  

 
C.  Each person, who is not otherwise required to file a financial disclosure 

statement pursuant to this article, who has been designated to fill a vacancy in 
a designation or nomination for the Office of County Executive, District 
Attorney, Comptroller, Clerk, Treasurer, Sheriff or County Legislature, shall file 
such statement within 15 days after a certificate designating such person to fill 
such vacancy is filed with the Board of Elections.  

 
D.  Each department head, chief deputy department head and deputy department 

head.  
 

E.  Each employee of the County Executive's Office and the County Legislature 
whose responsibilities include the independent exercise of managerial or 
policy making functions, as annually determined by the appointing authority, 
subject to review by the Board. 
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§ 77-10.      PERSONS REQUIRED TO FILE FINANCIAL DISCLOSURE STATEMENT 
 

F.  Each County employee, other than an employee of the County Executive's 
Office and the County Legislature, who holds a policymaking position as 
annually determined by the head of his or her agency, subject to review by the 
Board.  

 

G.  Each County employee whose duties at any time during the preceding calendar 
year involved the negotiation, authorization or approval of leases, franchises, 
revocable consents, concessions, real estate licenses and contracts, including 
those involving the sale, rental, or lease of real property.  

 
H.  Members appointed to the Suffolk County Planning Commission, the Board of 

the Suffolk County Off-Track Betting Corporation, the Suffolk County Industrial 
Development Agency, the Suffolk County Water Authority, and the Board of 
Trustees of the Department of Parks, Recreation and Conservation.  

 
§ 77-11.  PROCEDURES FOR FILING AND REVIEW OF FINANCIAL 

DISCLOSURE STATEMENTS. 

 
A.  Each agency head shall determine by February 15 of each year, subject to 

review by the Board, which persons within the agency are required to submit a 
financial disclosure statement pursuant to the provisions § 77-10F and G, and 
shall inform such employees of their obligation to file the statement. All agency 
heads shall file with the Board, by March 1 each year, a list of persons within 
their agency obligated to file a financial disclosure statement.  

 
B.  The County Executive and the Presiding Officer of the County Legislature shall 

determine by February 15 of each year, subject to review by the Board, which 
persons within their respective offices are required to submit a financial 
disclosure statement pursuant to the provisions of § 77-10E. The County 
Executive and the Presiding Officer shall file with the Board, by March 1 each 
year, a list of persons within their offices obligated to file a financial disclosure 
statement.  

 
C.  The Board shall promulgate rules establishing procedures whereby a person 

required to file an annual financial disclosure statement may request an 
additional period of time within which to file such report, due to justifiable 
cause or undue hardship. However, in no case shall the Board's rules authorize 
the filing of a statement later than September 1 in any year.  

 
D.  Any amendments and changes to a financial disclosure statement made after 

its filing shall be made on a separate form to be provided by the Board and 
attached to the statement.  
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§ 77-11. PROCEDURES FOR FILING AND REVIEW OF FINANCIAL DISCLOSURE STATEMENTS 
 

E.  The Board may establish rules and procedures for the electronic filing of 
financial disclosure statements.  

 
§ 77-12.  CONTENT AND FORM OF STATEMENT 

 
A.  The financial disclosure statement filed in any given year shall provide 

financial information for the preceding calendar year.  
 
B.  The statement set forth in the Exhibit A, attached hereto and made a part of 

this Part 1, Editor's Note: Exhibit A can be found in the Suffolk County Code on 
the Board of Ethics webpage, shall be the approved financial disclosure 
statement for the County of Suffolk. Notwithstanding any other provision of 
law to the contrary, each person subject to financial disclosure requirements 
pursuant to § 77-10, shall file this approved financial disclosure statement, 
except that the members of the Suffolk County Planning Commission and the 
Suffolk County Parks Trustees shall complete the statement set forth in Exhibit 
B, which is attached hereto and made a part of this Part 1. Editor's Note: Exhibit 
B can be found in the Suffolk County Code on the Board of Ethics webpage. 

 
§ 77-13.  REVIEW OF STATMENT 

 
The Board or its staff will review each financial disclosure statement filed with it to 

determine if there has been compliance with this article governing financial disclosure.  

 
§ 77-14.  PUBLIC INSPECTION OF STATEMENTS 

 
A.  Information filed in financial disclosure statements required by this article 

shall be maintained by the Board, shall not be deemed confidential, and shall 
be made available for public inspection, upon written request on such form as 
the Board shall prescribe regardless of whether a Freedom of Information Law 
(“FOIL”) request has been made for the release of said information. The Board 
shall respond to requests for inspection of financial disclosure statements in 
the order that they are received and the Board shall make the records available 
for inspection within ten business days of the request. 

 [Amended 4-25-2017 by L.L. No. 10-2017] 
 

B.  Any person required to file a statement may, at the time the statement is filed, 
submit a request to the Board, in such form as the Board shall require, to 
withhold any item disclosed therein on the ground that the inspection of such 
item by the public would constitute an unwarranted invasion of his or her 
privacy or a risk to the safety or security of any person. The Board shall 
evaluate such request and any such item shall be withheld from public  
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§ 77-14.                     PUBLIC INSPECTION OF STATEMENTS 

 
inspection upon a finding by the Board that the inspection of such item by the 
public would constitute an unwarranted invasion of privacy or a risk to the 
safety or security of any person. The Board shall provide a written notification 
of the Board's determination to the person who requested that information be 
withheld from public inspection in a timely manner, and shall not release the 
information subject to the request until at least 10 days after mailing such 
notification.  

 

C.  Whenever the Board produces a financial disclosure statement for public 
inspection, the Board shall notify the person who filed the report of the 
production and of the identity of the person to whom such statement was 
produced.  

 
D.  Categories of value shall be confidential and this information will be redacted 

by the Board before a financial disclosure statement is made available for 
public inspection.  

 
§ 77-15.  RETENTION OF RECORDS 

 
Statements filed pursuant to this article and other records of the Board shall be 

retained and disposed of in accordance with the Records Retention and Disposal Schedule 
issued pursuant to Article 57-A of the New York Arts and Cultural Affairs Law.  

 

§ 77-16.  PENALTIES FOR OFFENSES  
 

A.  Any person required to file a financial disclosure statement with the Board 
pursuant to this article or any provision of County law who has not so filed at 
the end of one week after the required filing date shall be subject to a fine of 
not less than $250 or more than $1,000.  In determining the amount of the fine, 
the Board shall consider factors, including, but not limited to, the person's 
failure in prior years to file a report in a timely manner, and the length of the 
delay in filing. The Board may waive a fine entirely if a person establishes that 
the failure to file a report in a timely manner was due to illness, injury or other 
hardship.  
[Amended 11-18-2014 by L.L. No. 1-2015] 

 
B.  If any County employee subject to financial disclosure requirements fails to file 

a statement as required by this article, the Board shall notify the employee's 
supervisor and the County Comptroller of such failure. Upon such notification, 
the Comptroller shall withhold the pay checks of said employee.  

 
C.  Any intentional violation of this article, including but not limited to failure to 

file, failure to include assets or liabilities, and misstatement of assets or  
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§ 77-16.                                           PENALTIES FOR OFFENSES 

 
liabilities, shall constitute a misdemeanor punishable by imprisonment for not 
more than one year or by a fine not to exceed $1,000, or both, and shall 
constitute misconduct and be grounds for disciplinary action, including 
removal from employment in the manner provided by law.  

 
 
 

PART 2. TIME ACCOUNTING 
 

ARTICLE III. TIME ACCOUNTING BY COMMISSIONERS, DEPARTMENT HEADS AND 
DEPUTIES 

  
§ 77-17.  LEGISLATIVE INTENT 
 

A.  This Legislature hereby finds and determines that recent actions on the 
County's operating budget have required enormous sacrifice on the part of 
everyone, including County taxpayers and County employees.  

 

B.  This Legislature also finds and determines that the fiscal difficulties currently 
confronting the County of Suffolk require full verifiable accounting of time by 
all commissioners, department heads, deputy commissioners or deputy 
department heads.  

 

C.  Therefore, the purpose of this Part 2 is to require a full accounting and 
verification of all time sheets by commissioners, department heads, deputy 
commissioners and deputy department heads.  

 

§ 77-18. TIME SHEETS 
 

A.  Each head or commissioner, as the case may be (except an elected head of a 
department), of a County department or agency, each chief deputy and each 
deputy thereof shall file a completed time sheet on a monthly basis as a 
precondition of receipt of compensation for such position of employment.  

 
B.  The time sheets to be filed under Subsection A. of this section shall contain an 

accurate accounting of the number of hours of actual employment of said 
County officials and of any accruals arising thereunder.  

 
C.  The time sheets required by this section shall be reviewed for compliance by 

the County Department of Audit and Control, or any successor department 
thereto, except that time sheets for the chief deputy or any deputy in the 
Comptroller's office shall be reviewed for compliance by the County 
Department of Human Resources, Personnel and Civil Service.  
[Amended 9-15-2011 by L.L. No. 49-2011] 
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§ 77-18.                          TIME SHEETS 
 

D.  Failure to comply with this section and to file such time sheets shall constitute 
a basis for denial of payment of County compensation to such individual who is 
in noncompliance.  

 

§ 77-19.  APPLICABILITY. 
 

This Part 2 shall apply to all hours of employment occurring on or after the effective 
date of this Part 2.  
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Appendix A 

 

 

 

SUFFOLK COUNTY BOARD OF ETHICS 
Mailing: 335 Yaphank Avenue, Yaphank, New York 11980  ∙  Office 631.854.0022  ∙  Fax 631.854.0028 

 
 

EXAMPLE Ethics Violation Complaint Form 

 

Complainant’s Information 

Your Name: _______________________________________________ 

Phone Number:  ____________________________________________  

Fax Number: ______________________________________________  

Mailing Address: ___________________________________________ 

 ___________________________________________ 

 ___________________________________________ 

Alleged Violation 

Who is the complaint against? : ___________________________________________________________ 

What is your association or affiliation to the person (s) you are filing a complaint against? : ___________ 

_____________________________________________________________________________________ 

How is this person associated to Suffolk County?   

“X” Box that applies (Required):       ☐ COUNTY EMPLOYEE       ☐ ELECTED OFFICIAL 

☐ BOARD/COMMITTEE/COMMISSION/COUNCIL MEMBER 

 

Date and Time Alleged Violation Occurred: _________________________________________________ 

Location and Address: __________________________________________________________________ 

_____________________________________________________________________________________ 

FOR OFFICE USE ONLY:  

COMPLAINT NUMBER: ___________________  DATE RECEIVED: ____________________ 

FOR OFFICE USE ONLY 

 

 

 

 

 

(STAMP RECEIVED) 

EBCF-2013 

2 Page Form 
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Please explain your complaint fully, if insufficient space is provided additional sheets may be attached, 

providing a detailed description of the facts and the actions of the person (s) named on page 1 of this 

form.  Include relevant dates and the names and addresses of persons whom you believe may be 

witnesses. 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

Identify below any supporting documents, i.e.  Emails, contracts, photographs, invoices, statements of 

witnesses, and audio/visual recordings. Attach all supporting documents to this form. 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

Please read statement below, sign and date. 

 

I, _________________________________, hereby acknowledge that making a false statement herein is  

punishable as a misdemeanor under section 210.45 of the New York State Penal Law. 

Dated: _____________________________  

 

Complainant’s Signature: ________________________________________________ 

Printed Name: _________________________________________________________ 

NOTICE: It shall be unlawful for any person to make a complaint or threaten to make a complaint to the Board 

against a public servant, or to offer to withdraw a complaint against a public servant, in order to improperly 

influence that public servant’s vote, opinion, judgment, action, decision or exercise of discretion as a public 

servant.  Such conduct will constitute a violation punishable by a fine of not more than $1,500, or imprisonment 

of not more than 15 days, or both. 

(Insert Your Name) 

EBCF-2013 

2 Page Form 
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EXAMPLE §A30-3 Future Conduct Advisory Opinion Request Form  

Requestor’s Information 

 
Name: 

_____________________________________________________________________________________ 

 

Check the following that apply to you: 

☐Current County Employee 

☐Former County Employee 

☐Prospective County Employee 

☐Supervisory Official of a Current County Employee / Former County Employee/ Prospective County 

Employee 

☐Other Suffolk County Public Servant 

 

Provide your County Title and 

Department/Agency/Board:______________________________________________________________  

_____________________________________________________________________________________ 

Phone Number: _____________________________ Fax Number: _______________________________ 

Mailing Address for Advisory Opinion: 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

Detailed Description of Request (attach additional pages if necessary):  

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

Have you previously received an Advisory Opinion on this matter?           

☐ Yes - previously requested on the following date: ____ / ____ / ____ 

☐ No 

 

Requestor’s Signature: _________________________________________ 

 

 

Printed Name: ________________________________________________ 

 

Date: ________________________________________________________  

OFFICE USE ONLY 

 

 

 

 

(STAMP RECEIVED) 

FOR OFFICE USE ONLY 

 

AO NUMBER: ________________________ 

 

DATE RECEIVED: ________________________ 

SUFFOLK COUNTY BOARD OF ETHICS  

Mailing: 335 Yaphank Avenue, Yaphank, New York 11980   
Phone: 631.854.0022  ∙  Fax 631.854.0028 

 

Appendix B 
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Appendix C 

 

 

 
 

SUFFOLK COUNTY BOARD OF ETHICS 
Mailing: 335 Yaphank Avenue, Yaphank, New York 11980  ∙  Office 631.854.0022  ∙  Fax 631.854.0028 

 
 

EXAMPLE Recusal Form 

Directions: 

Please complete the statement below, sign and file 

with the office of the Suffolk County Board of Ethics 

at 335 Yaphank Avenue, Yaphank, New York 11980. 

 

STATEMENT: 

 

Pursuant to Suffolk County Code §77-7 

“Recusal and Disclosure.” 

 

A. DESCRIPTION OF MATTER REQUIRING ACTION: _________________________________ 

___________________________________________________________________________ 

B. NATURE OF POTENTIAL CONFLICT: ___________________________________________ 

___________________________________________________________________________ 

C. I SHALL REQUEST THAT THE PRESIDING OFFICER EXCUSE ME FROM THE 

 

VOTE ON __________________________ BECAUSE: ______________________________ 

___________________________________________________________________________ 

Signed under the penalties of perjury: 

_________________________________________ 

 

_________________________________________           

FOR OFFICE USE ONLY:  

RECUSAL NUMBER: ___________________  DATE RECEIVED: ____________________ 

EBRL-2013 

1 Page Form 

 

FOR OFFICE USE ONLY 

 

 

 

 

 

(STAMP RECEIVED) 

(Signature) 

(Printed Name) 
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                CERTIFICATION STATEMENT 

Appendix D 

 

ATTENTION EMPLOYEE: Please complete the statement below which shall 
be maintained in your personnel file. 

 

 

 

Certification Statement 

Pursuant to Article XXX §A30-2 (D) of the Suffolk County Administrative Code 

 

I, _____________________________________________________, hereby certify that I have 
received a copy of Suffolk County’s Code of Ethics Booklet and that I 
understand that I must abide by the conflict of interest rules contained therein 
during the time of my service with the County. 

 

Signature: ____________________________________________________________________________________________ 

 

Printed Name: _______________________________________________________________________________________ 

 

Date: ___________________________________________ 
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SUFFOLK COUNTY BOARD OF ETHICS 

FORMS AND PROCEDURES 

ARE AVAILABLE TO BE DOWNLOADED 

FROM OUR WEBPAGE. 

 

VISIT OUR WEBPAGE AT: 

WWW.SUFFOLKCOUNTYNY.GOV 

 

TO RECEIVE INFORMATION BY MAIL 

WRITE US AT: 

335 YAPHANK AVENUE 

YAPHANK, NEW YORK 11980 

 

OR CONTACT US 

BY TELEPHONE AT: 

(631) 854-0022 

 

OFFICE LOCATION: 

SUNRISE BUSINESS CENTER 

3500 SUNRISE HIGHWAY 

BUILDING 300, ROOM 364 

GREAT RIVER, NEW YORK 11739 
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The Auditors examined thirteen different Board of Ethics websites on July 5, 2018 and charted 

details on nine of the websites as seen in Exhibit III.  

Exhibit III - July 2018 

 

Each data element on the left hand of the chart is an important element for an informative and 

transparent Board of Ethics website. The Auditors conducted a scoring system of assigning five 

points per each information point found on each respective Board of Ethics webpage. 

There are 20 data points in total, thus creating a maximum score of 100 points. Based on this 

information the three best Board of Ethics websites were:  

• New York State;  

• New York City; and  

• Suffolk County 

Nassau County’s website is ranked 2nd lowest with only Westchester scoring lower.  

NYC NYS

Type of Website Data 
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Description/Introduction P P P P P P P P

Board Members Names Posted P P P P P P P

Board Member Bio P P P

Board Meeting Dates P P P P P P P

Board Meeting Minutes P P P P P P

Board Meeting Agenda P P P P P

Code of Ethics (1) P P P P P P P

Board of Ethics Rules P P P P P

Instructions to File an Ethics Complaint P P P P P P

Complaint Form P P P P

Advisory Opinions P P P

Audio/Video of Public Meeting P P P

Financial Disclosure - Instructions P P P P P P P

Financial Disclosure - Law P P P P

Annual Report P P P P P

Email Address P P P P P P

Contact Phone Number P P P P P P

Street Address P P P P P P P P

Enforcement Case Summaries P P

Newsletter P P P

Rating by Points 30 90 50 65 0 35 60 95 100

Counties

Sources: Selected State and Local Municipality Board of Ethics Websites comparable to Nassau County in 

June/July 2018.

(1) Some websites refer to the 'Code of Ethics' as the 'Conflict of Interest Law'.
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The Auditors revisited the websites of the nine Board of Ethics websites on October 3, 2018 

and noted the following: 

• The Westchester Board of Ethics created a website; 

• Erie County added the Financial Disclosure Law; and 

• Nassau County added the updated Code of Ethics, the Board rules and the Financial 

Disclosure Law. 

Exhibit IV below indicates changes noted to the Ethics websites reviewed in October of 2018.  

The Auditors note that the Nassau County Counsel to the Board of Ethics is also the consultant 

for the Board of Ethics in Westchester.   

Exhibit IV- October 2018 

 

NYC NYS

Type of Website Data 
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Description/Introduction P P P P * P P P P

Board Members Names Posted P P P * P P P P

Board Member Bio P P P

Board Meeting Dates P P P P P P P

Board Meeting Minutes P P P * P P P

Board Meeting Agenda P P P * P P

Code of Ethics (1) P P P * P P P P

Board of Ethics Rules * P P * P P P

Instructions to File an Ethics Complaint P P P P P P

Complaint Form P P P P

Advisory Opinions P P P

Audio/Video of Public Meeting P P P

Financial Disclosure - Instructions P P P P P P P

Financial Disclosure - Law * P * P * P P

Annual Report P P P P P

Email Address P P P * P P P

Contact Phone Number P P P P P P

Street Address P P P P P P P P

Enforcement Case Summaries P P

Newsletter P P P

Rating by Points 40 90 55 65 40 35 60 95 100

Counties

Sources: Selected State and Local Municipality Board of Ethics Websites comparable to Nassau County in October  

2018.

(1) Some websites refer to the 'Code of Ethics' as the 'Conflict of Interest Law'.

(*) Added to the Website since July 2018
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Exhibit VIII - Suffolk County Board of Ethics Webpage 

 

Audit Recommendations: 

The Nassau County Board of Ethics should: 

a) post redacted advisory opinions on their website to help guide County officials and 

employees on ethical questions they may have, to assist in preventing ethical missteps 

before they happen; and  

b) post these opinions in an indexed, searchable manner.  

 

AUDIT FINDING (8) 

(8) The Lack of an Annual Report Denies Employees and Residents the Ability to Evaluate 

the Board’s Roles and Responsibilities 

The Code of Ethics did not require the preparation of an Annual Report by the Board until the 

amendment of Local Law No. 6 – 2017 passed by the Legislature in July 2017.  Per the amendment, 

the Board is to submit a report to the County Executive and the County Legislature no later than 

March 1 each year, summarizing the activities of the Board during the preceding calendar year.   

Although an Annual Report has not been required per the Code of Ethics, the Board of Ethics is 

not communicating effectively with the employees and residents of Nassau County as to what they 

have done, what training is available, what resource documents are available and what advice or 

education the Board would like to convey to the public.  
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Exhibit VII Suffolk County Ethics Posters       
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Exhibit VI 

Suffolk County’s Complaint Form

 

 

 

 



 Executive Summary  
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# Audit Finding Audit Recommendations 

1 The Auditors Found a Lack of Transparency 

Regarding the Meetings of the Board of Ethics

The Nassau County Board of Ethics should follow both “Governmental Best 

Practices” and “NYS Open Meetings Law.” They should operate in an open 

and transparent manner in all dealings including meeting announcements, and 

procedures so that the public may observe the performance of the Board, its 

deliberations and its decisions.  Having an Ethics Board which is easily 

accessible to both employees and the public is important to regaining the public’s 

trust in Nassau County’s governmental operations.

2 The Nassau County Board of Ethics Website is 

Inadequate and is Ranked Near the Bottom of 

the Nine Comparable Websites Examined by the 

Auditors 

The Nassau County Board of Ethics should immediately work on improving their 

website to make it more informative for County Officers, employees, vendors 

and taxpayers aspiring to be as informative as New York State, New York City 

and Suffolk County.  An informative and easy to navigate website will provide an 

important resource for the public to keep a check on government operations.

3 Information and Forms Needed to File a 

Complaint or Violation were Not Made 

Accessible by the Nassau County Board of 

Ethics

The Nassau County Board of Ethics should create a written procedures 

document to be displayed on the public webpage with guidance on how to 

submit a complaint or violation, as well as an actual complaint form in order to 

facilitate the filing of a complaint.

4 The Nassau County Code of Ethics is Not 

Posted or Promoted in County Buildings or Key 

County Locations for Officers, Employees and 

Vendors

The Nassau County Board of Ethics should ensure officers, employees and 

vendors are knowledgeable in the Ethics Laws and have easy access to obtain 

additional information by:

a) Displaying the code of ethics in all County Departments in both employee and 

public areas; and 

b) Adapting or creating posters, which include information on the prohibition of 

the hiring or supervision or relatives (nepotism) or using other methods to convey 

the Ethics Laws to the employees and vendors of Nassau County.

5 The Board of Ethics has Operated with Less 

Than the Required Five Members and 

Consistently Lacked Diversity 

The Board/Legislature/County Executive should on an ongoing basis:

a) Ensure the full membership of five Board of Ethics Members is maintained by 

appointing new member(s) within sixty (60) days, as it states in the Code of 

Ethics; and

b) Look for diversity in gender and occupational background for Board 

selection.

6 The Board did not Conduct Any Investigations or 

Impose Any Sanctions During the Period 2016 

Through July 2018. 

The Nassau County Board of Ethics should:

a) actively conduct investigations and consider the imposition of sanctions when 

appropriate; 

b) provide advisory opinions when a County officer or employee, or former 

officer or employee requests advice regarding ethical issues relative to 

themselves or to the head of a County agency, the County Executive or a 

County Legislator;

c) amend Section 2218 (10)(d) of the County Charter to clarify the Board’s 

authority to, and mandate that, the Board provide advisory opinions concerning 

the Code of Ethics to county department heads and elected officials regardless 

of whether or not such advice is related to himself or herself; 

d) maintain logs of all complaints received; and

e) present the Board minutes ‘open to the public’ information to show 

transparency of the Board’s activities.

Summary of  Audit Findings and Recommendations 
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Suffolk County Board of Ethics 
Location:  Sunrise Business Center, 3500 Sunrise Highway, Great River 

Mailing: 335 Yaphank Avenue, Yaphank, New York 11980 
Office: 631.854.0022 
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ETHICS 
Advisory Opinions 

 

Worried about a potential conflict of interest? Do you know that the 
Suffolk County Board of Ethics is here to help? As a Suffolk County 
Government employee, you have been placed in a position of trust and 
are held to a high standard of ethical conduct. 
 

For more information on the ethics laws regarding advisory opinions and 
conflicts of interest, please contact the Suffolk County Board of Ethics or 
visit our webpage. 

 

 

Advisory Opinions 
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ETHICS 
Prohibited Interest in Government Contracts 

 

Did you know that your family member’s contract could put you in 
conflict with the Suffolk County ethics laws? As a Suffolk County 
Government employee, you have been placed in a position of trust and 
are held to a high standard of ethical conduct. 
 

For more information on the ethics laws regarding prohibited interests 
please contact the Suffolk County Board of Ethics or visit our webpage. 
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ETHICS 
Financial Disclosure Statement Filing 

DEADLINE:  MAY 15
th

 
As a Suffolk County Government employee, you have been placed in a position 

of trust and are held to a high standard of ethical conduct.  For more 

information on the ethics laws regarding financial disclosure, please contact the 

Suffolk County Board of Ethics or visit our webpage. 
 

 

 Financial Disclosure 

Statements 
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ETHICS 
Gifts 

 

Have you ever wondered if giving or accepting a gift at work is allowed? 

As a Suffolk County Government employee, you have been placed in a 

position of trust and are held to a high standard of ethical conduct. 
 

For more information on the ethics laws regarding gifts, please contact the 

Suffolk County Board of Ethics or visit our website. 

 

 

Happy Birthday, Congratulations, 

and Thank You… 
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§77-3 (G) Prohibited Conduct 
 

No public servant shall solicit, accept or receive any 
gift or gratuity from a lobbyist. Penalties can be 
fines up to $10,000 and a misdemeanor. 
 
For more information on the ethics laws regarding prohibited conduct 
please contact the Suffolk County Board of Ethics or visit our webpage. 

 

 

 

No Gifts from Lobbyists 
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ETHICS 
Penalties for Offenses 

 

Did you know that penalties for violating the County ethics laws could 
result in: (1) Voided contracts, sales, or transactions; (2) fines of up to 
$10,000; (3) suspension or removal from employment; (4) misdemeanor; 
and/or (5) imprisonment? As a Suffolk County Government employee, 
you have been placed in a position of trust and are held to a high 
standard of ethical conduct. 
 

The Mission of the Suffolk County Board of Ethics is to practice and 
promote ethical literacy and conduct in government through training, 
transparency, and trust. 
 

For more information on the ethics laws please contact the Suffolk County 
Board of Ethics or visit our webpage. 

 

Educate Yourself 
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…is how much you could be fined 

for violating the County ethics laws. 

 

ETHICS 
Penalties for Offenses 

 
 

As a Suffolk County Government employee, you have been placed in a 
position of trust and are held to a high standard of ethical conduct. 
 
 

For more information on the ethics laws please contact the Suffolk County 
Board of Ethics or visit our webpage. 

 

Educate Yourself 
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ETHICS 
Post-Employment Restrictions 

 

Getting ready to leave County service? Do you know that certain laws 

and regulations still apply even after you walk out of the door? As a 

Suffolk County Government employee, you have been placed in a 

position of trust and are held to a high standard of ethical conduct. 
 

For more information on the ethics laws regarding post-employment, please 

contact the Suffolk County Board of Ethics or visit our website. 

 

 

Post-Employment Laws 
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SUFFOLK COUNTY CODE 
 

§ 77-3.    Prohibited Conduct (Gifts) 

E.  No public servant shall solicit or accept any gift having a value of $75 or more from 

any person or firm which such public servant knows is or intends to become 

engaged in business dealings with the County.  

F.  No public servant shall receive compensation for performing any official duty 

except from the County or accept or receive any gift or gratuity from any person or 

entity whose interests will be affected by the public servant's official action or 

whose interests have been affected by the public servant's official action 

 G. No public servant shall solicit, accept or receive any gift or gratuity from a lobbyist.  

§ 77-5. Exemptions 

This article shall not prohibit: 

G. An elected official from accepting an invitation to, and attending and participating 

in, an event sponsored by a community group or organization. 

 
Common SCBE Gifting Topics 
 

1. A complimentary ticket to an elected official or supervisory official to not-for profit event (see SCBE Advisory 
Opinions # 2013-11, # 2017-6, # 2018-7) 
 

2. Door prizes and raffles prizes (see SCBE Advisory Opinion # 2013-11, 2017-6) 
 

3. Statuettes of no resale value (see SCBE Advisory Opinion # 2016-12) 
 

4. Gifts between co-workers (see SCBE Advisory Opinion #  2015-17) 
 

 

2019 SCBE HOLIDAY GIFT REMINDER 
 




